BIG HOLLOW PARENT-STUDENT HANDBOOK
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This publication is designed to be a skeletal docuent. This handbook contains
information, some of which is a summary of board plicies and school district rules
governing the district. These policies are availaklto the public at the districtoffice.
The rules, regulations and policies contained in i document can be changed
throughout the school year.

BIG HOLLOW SCHOOL DISTRICT #38 MISSION STATEMENT

THE DISTRICT WILL PROVIDE A STRONG EDUCATIONAL FOUN DATION
THAT EMPOWERS STUDENTS TO EXCEL AND INSTILLS THE DE SIRE FOR
LIFE-LONG LEARNING.

Big Hollow District #38 Vision Statements

e The District will develop in students the ability apply problem-solving skills in
their daily lives.

e The District will have open, honest, effective coomtation that creates a strong
bond between school, home, and community.

e The District will meet the individual education wseof all students.
e The District will develop students with a respemtg$elf, others, and the

environment.

e The District will develop students with a passionlearning.
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ENROLLING YOUR STUDENT

REGISTRATION

Registration forreturning students is held in the spring of each year. Registration
materials are sent home with all students. A daté\pril is scheduled to register
incoming kindergarten students. Bus routes andsiasn assignments are mailed home
before the new school year. At other times ofythar, you may call the school office to
determine how to register for school.

lllinois law requires children to be five years oldby September ¥ to be eligible for
kindergarten.

Students enrolling in the district for the firane must present:
- Certified copy of his/her birth certificate

- Proof of Residence (minimum of three (3) legal doeunts)
ONE (1) ITEM FROM CATEGORY 1

For Homeowners:

*Current Property Tax Bill

*Current Mortgage Papers

*Qriginal Closing Papers or Occupancy Permit

For Rental Property Residents:

*QOriginal Signed and Dated Lease indicating theeptiguardian’s name — length
of lease must be indicated (must include a copjhefcancelled check or receipt
of the most recent rent payment).

*Landlord Verification (if lease is not available)

*Current Renters Insurance Policy

TWO (2) ITEMS FROM CATEGORY 2

*Driver’s License

*Electric Bill (current within 60 days)

*Gas Bill (current within 60 days)

*Water Bill (current within 60 days)

*Homeowners or Renter’s Insurance

Please Note: cell phone bills, cable bills or batdtements are not acceptable.

- Proof of disease immunization or detection and tkquired physical
examination
- Proof of parental custody (per divorce decree)



PROOF OF RESIDENCY REQUIREMENT

You may be asked to show proof of residency whean nagister for school each year.
All students enrolled in the Big Hollow District 3Bust be legal residents of the District.
Legal residency within the District requires thatsadent and his/her parent/legal
guardian must be residing within the District’'s hdaries. Establishing a residence
within the district with the primary intent to etfirahe child(ren) in the education

program does not constitute residency for enrolimenthe school program nor does
ownership of property within the District constguesidency for enroliment in the school
program.

Registration of a student who is not a legal retide illegal. Students who are found to
be illegally registered will be immediately removiedm all educational programs. The
person(s) who were responsible for illegally enmnglithe student(s) are liable for the
tuition charges covering the period of illegal diment. The District will pursue
payment through available legal resources.

Registration cannot proceed until residency has besified. To verify proof of

residence within the geographic boundaries of Baijlddv School District 38 for new
students, acceptable documentation must includeesomall of the listed items.
However, if there is reason to believe a studeng'sidency is in question, further
documentation may be requested.

If the student is not residing with the parentg thsponsible adult must complete the
Certification of Legal Responsibility form. If you are residing with a family member
and all forms of legal residency are in their nantles district resident must complete a
Property Owner Verification form. It will also be necessary for the distriesident to
provide the above listed proofs of residency.

FEES

All students shall be annually assessed a regmtré¢e which shall be established and
approved by the Board of Education.

A separate waiver form must be completed each tegualify for a fee reduction or
waiver. Waiver application forms may be obtained from #uohool building office.
Completed application forms shall be submittedH®ygarents or guardians to the school
building office within two weeks after requestirgetform.

The business office shall be responsible for prsiogsrequests for waivers of school
fees. Should a request be denied, the parentsbwilhotified within 14 days. The



decision shall state the reason for the denialsdradl inform the parents of their right of
appeal, including the process and timelines for dletion.

An appeal must be filed with the Superintendentiwitl4 days of receiving a denial.
The Superintendent shall inform parents of his sleni within 30 days. If the appeal is
denied the Superintendent shall mail a copy ofdeisision to the parent, including the
reasons for the denial.

Unpaid fees and fines may result in lost privileges

STUDENT PLACEMENT

The school may implement formal or informal testagd information data from the
student’'s cumulative record, parent(s) and fornearcher(s) as deemed necessary to
determine appropriate grade level placement.

VISITING OUR SCHOOLS

All exterior doors, except the main entrance tolouitdings, are locked during the school
day. The main entrance doors allow public accesghe building only through
authorization from the office. All visitors arequred to check in at the main office.
Each visitor will be required to provide state mduidentification and statement of
purpose of visit. The district will utilize softwato search sex offender databases before
visitors are allowed in the buildings. All approveiditors will receive a visitor's badge.
The visitor's badge must be worn and visible attiatles during the school visit. Guest
students are generally not approved; a requeshisfriature must be directed to the
building principal.

Please be aware the schools utilize video surmedlaequipment. Students, staff and
visitors will be recorded both inside and outsiflewr facilities.

You are encouraged to make an appointment with ybild’s teacher if you have a
concern. A note, e-mail or a phone call can ususdiydle ordinary situations and simple
guestions. The teacher will be happy to schedylarant conference if necessary. Parent
conferences must be arranged ahead of time. Pasntgslways welcome to observe a
class. Please make an appointment with your chiédisher prior to the visitation.



VISITORS CONDUCT ON SCHOOL PROPERTY
BOARD OF EDUCATION POLICY 8:30

For purposes of this policy, “school property” meachool buildings, vehicles used for
school purposes, any location during a school tthéad other school-sponsored event,
school grounds and bus stop locations.

Visitors are welcome on school property, provideeirt presence will not be disruptive.

All visitors must initially report to the buildingffice. Any person wishing to confer with

a staff member must contact that person to makepmointment. Conferences with

teachers are not conducted during instruction hours

The School District expects mutual respect, cigiliand orderly conduct among all

individuals on school property and at school eveNts person on school property or at

school events shall:

1. Injure, threaten, harass, or intimidate a distitiployee, volunteer, a School

Board member, sport official or coach, or any ofhenson;

Damage or threaten to damage another’s property;

Damage or deface School District property;

Violate any lllinois law, or village or county ortnce;

Smoke or possess tobacco products;

Consume, possess, distribute, or be under theeimékel of alcoholic beverages

or illegal drugs;

7. Possess dangerous devices or weapons;

Impede, delay, disrupt or otherwise interfere wathy school activity or

function (including using cellular phones in a digive manner);

9. Enter the school premises at any time for purposiesr than those that are
lawful and authorized by the School Board;

10.Operate a motor vehicle: (a) in a risky manner,ifb@xcess of 20 miles per
hour, or (c) in violation of an authorized Distrainployee’s directive;

11.Engage in activities such as unauthorized bicyclirailer-blading, roller-
skating, or skateboarding; or

12.Violate other District policies or regulations, @n authorized District
employee’s directive.

13.Engage in any conduct that interferes with, disupt adversely affects the
District or a school function.

ouhrwN
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Convicted Child Sex Offender
State law prohibits a child sex offender from begamgsent on school property, or
loitering within 500 feet of school property, whearsons under the age of 18 are
present, unless the offender is..
1. A parent/guardian of a student attending the scaodlthe parent/guardian
is: (i) attending a conference at the school wato®| personnel to discuss
the progress of his or her child academicallyamialy, (ii) participating in




child review conferences in which evaluation atatement decisions may
be made with respect to his or her child regardperial education services,
or (iii) attending conferences to discuss othedstu issues concerning his or
her child such as retention and promotion and iestthe building principal
of his or her presence at the school, or
2. Has permission to be present from the SchootdB@aperintendent or
superintendent’s designee. If permission is graritelsuperintendent or
Board President shall provide the details of tHerafer's upcoming visit to
the Building Principal.
In all cases, the superintendent, or his/her desigvho is a certified employee, shall
supervise a child sex offender whenever the offersden school district property.

Enforcement

Staff members may request identification from aagspn on school grounds or in school
buildings; refusal to provide such information igialation of district policy. The

building principal or designee shall seek the immaedremoval of any person who
refuses to provide requested identification.

As circumstances warrant, the District’'s administra shall take appropriate action to
enforce this policy. Violations will be handledfafows:

e Anyone observing a person violating this policylshatify the building
principal who shall take appropriate action.

e Anyone observing a parent/guardian or other pevsaating this policy
shall immediately notify the building principal designee. The principal
or designee will request that the person ceasprtitebited behavior. The
building principal shall request that the persomiediiately leave the
school property and may contact law enforcememtpjdropriate.

¢ If a child sex offender violates this policy, schofficials shall
immediately contact law enforcement authorities.

ACCOMMODATION FOR INDIVIDUALS WITH DISABILITIES

Board of Education Policy 8:70

Individuals with disabilities shall be provided apportunity to participate in all school-
sponsored services, programs, or activities orgaaléasis to those without disabilities
and will not be subject to illegal discriminatioiWhere necessary the District may
provide to persons with disabilities separate d#ifie aids, benefits, or services from, but
as effective as, those provided to others.

The District will provide auxiliary aids and seregwhere necessary to afford individuals
with disabilities equal opportunity to participateor enjoy the benefits of a service,
program or activity.




Each service, program, or activity operated intexgsfacilities shall be readily
accessible to, and useable by, individuals withldligies

The superintendent is designated the Americans WDighbilities Act, Title Il
Coordinator.

Individuals with disabilities should notify the seqmtendent or building principal if they
have a condition which will require special assistaor services and, if so, what services
are required. This notification should occur ptiorthe school-sponsored function,
program, or meeting.

Individuals with disabilities may allege a violatiof this policy or federal law by
reporting it to the superintendent, as the Titl€dordinator, or by filing a grievance
under the Uniform Grievance Procedure. The Dissritirrent Complaint Managers for
the Uniform Grievance Procedure are:

Complaint Mangers:

Ronald Pazanin Gime Arndt

26051 Nippersink Road 33339-h Lake Road
847-740-1490 78240-5320
STUDENT ATTENDANCE

CALL — IN ATTENDANCE PROCEDURES

Pursuant to the lllinois School Code, Section 26klldren are to be in attendance at
school every day unless they are ill, observingligious holiday or have a death in the
family.

It is the responsibility of the parents/guardiamgmsure that their child is in school. Any
child that is absent from school without an exdgssonsidered truant according to law.
The school is required to report chronic truanth&lLake County Project Pass Agency
for further action. If absence is due to any comitairle disease, please notify the
school.

1. Parent/guardians must call their child’s schoalkgaort their child absent by
8:15 a.m. for middle school students and by 9:8@ &r primary and
elementary school students. The Primary Schogbhelee number is 847-
740-5320; the Elementary School number is 847-73®t%nd Middle
Schools number is 847-740-5322. There is a 24-hoige mail system for
your use in reporting absences.



2. If you do not report your child’s absence, the sthmust make a reasonable
attempt to contact the parent/guardian to confliendhild’s absence.

District 38 requires a doctor’s note after a prgled absence (generally 3 or more days).
District 38 requires a doctor’s note due to illnessymptoms of a contagious nature.

When a child is late for school, that student isstdered tardy. The tardy student (and
parent) must stop at the office, be signed in leyglarent/guardian, and get a pass before
going to class.

ATTENDANCE GUIDELINES
lllinois State Board of Education Rules are utidize determining whether a student is
absent a full or half day.

All students receive maximum academic benefits whew attend school on a daily
basis for the scheduled length of the instructial@gl. The state of Illinois has
determined the minimum amount of daily full instiooal time to be:

Half — day Kindergarten: two hours
Grade 1: four hours
Grades 2 — 8: five hours

Students are credited for a half-day of attendéased on the following daily
instructional time:

Half — day Kindergarten: a minimum of one hour
Grade 1: a minimum of two hours
Grades 2 — 8: a minimum of two-and-one half hours

Absences and tardies maydcused or unexcusedepending on specific individual
circumstances.

Excusedabsences or tardies are given to students what&éd or absent from school
because of unavoidable emergencies or professiwedical appointments. A written
note from the parent or doctor with the reasorttiertardy is necessaty be given an
excused tardy.

Unexcusedtardies are given to students who are late to dakidimout valid cause.



CHRONIC TRUANCY

District 38 considers a student to be a chroniarttwvho is absent without valid causes
for 10% or more of the previous 180 regular atteicdadays, per Section 26-2a of the
lllinois School Code.

In keeping with Section 26-12 of the Illinois Sch@wde, District 38 will take no

punitive action, such as out-of —school suspensiexyulsion, or court action against
chronic truants for such truancy unless ResounsdsSaipport Services have been offered
to the student, parents, or guardians.

District 38 will refer chronic truants to the Lak®unty Education Service Region in
accordance with current procedures establishetddoy ake County Regional Office of
Education.

SCHOOL ATTENDANCE ON RELIGIOUS HOLIDAYS

A student who is unable, because of the observaineeeligious holiday, to attend
classes on a particular day or days shall be eddusm any examination and any study
or work assignments on those days and will be gikkenmeasonable opportunity to make
up any necessary assignments or examinationsutfgrald will be absent from school
for the purpose of a religious holiday, pleasefgpdlie school office three (3) days in
advance. (Board Policy 7:80)

REQUEST FOR HOMEWORK DUE TO ABSENCES — ILLNESS

Parents may request homework when they notify thed office their child will be
absent. The request for homework must be madedé8f60 A.M. on the day of the
absence. The homework will be available in the ethifice. Homework will not be sent
home with other childrerJnder general circumstances, children will be gigee day to
make up homework for every day missed as longeaaltsence is not immediately
preceding the end of the grading period.

Vacations

Per the lllinois School code, removing a child freamool for the purpose of taking a
family vacation is not a “valid cause” for absentherefore, teachers will not be
responsible for preparing assignments prior tovdeation, and all make-up work must
be completed within five (5) school days of thedstut’s return.

STAYING IN ON OUTSIDE RECESS DAYS

Students in grades 1 - 6 who have recess will beaéside, weather permitting, unless
they provide a doctor’s note. Should your childg/gician require that your child be
excused from any school activity (P.E., band, muedic), a note is required from your
physician.
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EDUCATION OF HOMELESS CHILDREN

Each child of a homeless individual, and each hesseyouth, has equal access to the
same free, appropriate public education, as providether children. A “homeless
child” is defined by the McKinney Homeless Assistar\ct and State law.

A homeless child may attend the District schoot tha child attended when permanently
housed or which the child was last enrolled.

Whenever a child and his/her parent(s)/guardiam(®) initially share the housing of
another person due to loss of housing, economautshgr, or similar condition continue
to share the housing, the Liaison of Homeless @mldChristine Arndt, 847-740-5320)
shall, after 18 months conduct a review as to wdresbich conditions continue to exist in
accordance with State law. (Board Policy 6:140)

STUDENT TRANSFERS
Board of Education Policy 7:50

Transferring In

A student seeking admission to a District schoosinmueet all residencies, age, health
examination, immunization, and other eligibilityepequisites as mandated by State law.
A student must also present a completed “good stgridrm” from the school from
which the student is transferring.

If a transferring-in student was suspended or égg@détom any lllinois public school, he
or she shall not attend class until having sertiedentire period of such disciplinary
action.

The building principal or designee shall make tlas< or grade level assignment, with
input from other appropriate personnel when needled may accept or reject the
transferring school’s recommendations.

The District will request the records from the starring school.

Transferring Out

Parents/guardians of a student transferring fragristrict should give the building
principal written notification of their intent, payutstanding fees or fines, sign a release
form, and return all school-owned property.
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The building principal shall complete a status fdamany student transferring from the
District. Within 10 days of a transfer notificaticthe building principal shall send to the
District in which the student will or has enrolledcompleted status form, an official
record of the student’s grades, and remaindereo$thdent’s school records. If a
transferring student was suspended or expelledrfgrof the reasons listed previously in
this policy, and the period of suspension or expualfas not expired at the time the
student attempts to transfer into another publhoet; any school student records
required to be transferred shall include the dateduration of the suspension or
expulsion. Within 10 days after the student had pdioutstanding fines and fees, the
building principal shall mail an official transctipf the student’s scholastic records.

GENERAL INFORMATION

SIGN-IN/SIGN-OUT PROCEDURES

A parent/guardian is requested to write a notesifher child needs to leave school early.
The note should state the time, date, and reas@mblndatory that a parent/guardian
come into the office to sign out his/her studert i deemed necessary to leave school
early. If anyone other than the authorized pareatfdjan is to sign a student out, please
inform the office. These precautions are takemtuee the safety of our students.
Individuals may be required to show a picture IDewlpicking up a student.

CLOSED CAMPUS POLICY

In order to maintain maximum safety and accountglof students, the school district
site is a closed campus. Once a student arrivestoool grounds, he/she may not leave
without permission. Students are also expectedrtam on campus after school until
properly picked up or the parent has notified ttteosl district of appropriate alternative
arrangements. Once a student (walker) leaves tildingufrom an after school activity,
he/she may not return to the building.

SEX OFFENDER REGISTRY

Parents can access this information on the llligdéte Police website at
www.isp.state.il.us

STUDENT DRESS AND APPEARANCE

Our schools strive to maintain an atmosphere camduo learning. We ask that families
cooperate with us to develop respect for the legrenvironment. Students are
prohibited from wearing clothes, jewelry, or attivéhich, in the opinion of school
authority is contrary to acceptable health andtgafandards or may disrupt the
educational process or learning atmosphetadents may notwear beachwear, bare
midriff shirts, shirts with inappropriate strapbpst shorts, baggy pants which droop
down, long pants which drag on the ground, haltekse tops, transparent clothing,
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pajamas or extremely low hip-huggers to classeistsSknd shorts must be of an
appropriate length.

In all cases, a school administrator will makefidetermination as to appropriateness of
dress. If a student is determined to be wearinthitlg of unacceptable nature, the
student will be provided alternative clothing toawevhile in school. Repeated violation
of clothing guidelines will result in appropriateogressive discipline action.

SCHOOL ACTIVITIES

In order to participate in school activities, stademust be in attendance, or checked into
the school office no later than 11:45 a.m. on g af the activity. Special requests may
be honored by contacting the administration. Initamld students who are isolated or
suspended for disciplinary reasons may not belddéido participate in specific school
activities. Depending on the nature of the situgtanstudent may be ineligible to
participate for an extended amount of time.

END OF YEAR ACTIVITIES

There are a number of “end of school year actwittbat are considered a privilege and
not a right. As the year progresses, we want tarernthat all students are putting forth
their best effortStudents must perform both academically and behavrally in order
to participate in activities such as academic ftejos, end of year field trips, class
picnics and “reward” days.

PARENTAL CONSENT TO SURVEY STUDENTS WHO ARE IN FEDERALLY
FUNDED PROGRAMS

In accordance with federal law, students who pigdie in federally-funded programs are
not required to divulge in a survey, analysis,\aleation, without prior written consent
of their parents or guardians, information whicheas the students’: (1) political
affiliations; (2) embarrassing mental or psychotadjproblems; (3) sex behavior and
attitudes; (4) illegal, antisocial, self-incrimiivag and demeaning behavior; (5) critical
appraisals of family members; (6) privileged radaships such as those involving
lawyers, physicians, and clergy; and (7) incombégothan as required to determine
eligibility for participation in a specifically id#ified program or for financial
assistance).

STUDENT ALLERGIES — BIRTHDAYS AND CLASS TREATS

We encourage parents to provide non-edible tréatecognition of students with food
allergies, and cognizant of food safety, all editdens provided for group consumption
(parties, birthday, etc.) must be store boughtyiddally wrapped and include the
ingredient list. An attempt will be made to conttdet parents of students with reported
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food allergies if the teacher is made aware obasctreat. The parent can come to school
to review the ingredients.

It is possible that further restrictions could b@ged on individual classrooms on an as
needed basis. We ask your cooperation when dealthghese important medical
considerations.

Please make advanced arrangements with the teswlieat the treat distribution can be
done at a convenient time in the educational getivie request treats in child size
portions and ready to be distributed. Please peowidatever is needed to serve the treat,
including napkins. The distribution of birthday painvitations is not allowed at school
unless all students in the classroom are invited.

FLOWER/BALLOON DELIVERIES TO STUDENTS

Students are not allowed to carry flowers, ballo@bts. around with them during the
school day. If flowers are delivered in glass corges, they cannot be carried on the bus.
Balloons cannot be carried on the bus. Arrangemesdd to be made to have them
picked up by an adult after school.

MESSAGES TO STUDENTS

Students who are ill, or must call home at the estjof a teacher, may use the phone at
the discretion of the staff. Students wishing tkkenphone calls for other reasons (forgot
lunch, books, homework, must stay after-school) &titl be required to use a classroom
phone. In order to minimize class interruptiongspaal messages to students from
parent(s)/guardians(s) must be deemed an emerggribg building principal prior to
any message being delivered.

PERSONAL PROPERTY

Whenever possible, personal property should be edankth permanent ink or by using a
label. Coats, jackets, notebooks, gym shoes ansigdiyeducation outfits are to be
marked with the student’s name. Lost or misplacéidles are more likely to be returned
to the proper person if they are clearly marked.

The school district does not have insurance coeef@aglost or stolen items. Iltems not to
be brought to school by students include: largewrteoof money, expensive jewelry,
laser pens/pointers, toys, cameras, radios, walknigrods, CD players, computer
games, baseball/ collectors cards, comic books, etc

14



CELLULAR PHONES

Cellular telephones may be brought to school bugtmemain turned off in
lockers/backpacks during school hours. They alsstiipe turned off and not used on
school buses. Students who are found in posseskmmusing a cellular telephone
during school hours will have the phone confiscaRtbnes will not be returned to the
students. Parents will be required to retrievepiene from the school office. The
District is not responsible for the theft, losspdaye, or charges incurred while such
electronic communication devices are on school gntgpor during school-related
activities and functions.

PARENT NOTIFICATION

An electronic notification system, School Messengelt be implemented during the
2011 — 12 school term. Information will be emaitegarents using email addresses
provided on the school district’s registration forifihe content of these emailed
communications initially will apply to district-walitems such as school closures and
other all-district-related situations. However,yimg forward the notification system
will be expanded to include communications whiclulddoe specific to certain school
buildings and school district-related groups.

EMERGENCY CLOSING OF SCHOOLS

Emergency closing information will be availableeaf6:00 a.m. by dialing 847-740-
1490. Information should also be available ontadl tadio or TV stations listed below:

Radio Stations — WKRS (AM) D22VGN (AM) 720; WBBM (AM) 780
TV Stations — CBS 2, NBCABC 7, WGN 9, FOX 32, CLTV53

Emergency closing informatisralso posted on the district web site:
www.bighollow.us
Special education students transported by Durhasn®umpany to out-of-district
schools will not be transported on the days DisB&schools are closed.

EMERGENCY CONTACT INFORMATION

Please notify us when emergency and/or work numberhange. It is crucial
that the school office is able to contact you, omepther adult designated by you,
in the event of an emergency.

STUDENT PERFORMANCE AND ASESSMENT

PROGRESS REPORTS
All students in grades K-8 are issued Progress Refreport cards) four times a year.
Conferences are held in conjunction with the isgwhthe progress reports in November
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and as needed during rest of the school year. RBasem required to sign the report card
envelope and return it to school.

In addition to the quarterly progress reports, fadathool students are issued Midterm
Notice Reports. The midterm reports occur approsetgdour weeks into each quarter
and act as a snapshot of achievement. This timefadlows for conference time if
requested and intervention if needed. Midterm Rispoust be signed by a
parent/guardian and returned to school.

You are encouraged to communicate with your chileécher if you have a concern. A
note, e-mail or phone call can usually handle adirsituations and simple questions.
The teacher will schedule a parent conferencedés®ary. Parent conferences must be
arranged at a mutually agreeable time.

Parents are welcome to observe a class. Pleaseanagpointment with your child’s
teacher prior to the visit. All people entering thelding must check in at the office and
receive a visitor's badge.

ASSESSMENTS

All students in grades K-8 will be administereceaaf screening/benchmark assessments
in the Fall (August/September), Winter (Januargy &pring (May) of each school year
to align with state mandates and national perfooedevels. Screener/benchmark
assessments assist with the determination of steitlest may benefit from additional
support in tandem with the core instruction. Seiheg students three times per year
provide the opportunity to proactively addressrungional concerns to readily support
student progress and reduce increasing gaps mmgar Students in K-8 will be
administered AIMSWEB reading and math assessmeriall, Winter, and Spring.
Students in grades 1-8 will also be administered3tar Reading and Star Math
computer based assessment in Fall, Winter, anax@ps well.

Students will also be administered yearly gradellstate assessments in the Spring.
The lllinois Standards Achievement Test (ISAT) wkéace in March for grades 3 — 8.
The standardized achievement test (STS) takes pldday for grades 1 — 8.

RETENTION AND PROMOTIONS

Each stage in the education process is based bpacuisition of skills that make
further learning possible. For a variety of reas(esalth, immaturity, lack of social or
physical skills, emotional problems, frequent arg@absences, etc.) some children have
not acquired the necessary skills for them to leeessful if promoted. In instances
where retention is considered, the school statfiwdet with the child’s
parent(s)/guardian(s) to explain the benefits argbible consequences of retention. The
retention decision should be based upon a consideraf the child’s unique needs, the
evaluation of information gathered and the suppbretention by parent(s)/guardian and
school staff, as a way to help the child be sudaessschool. Parent(s)/guardian(s) can
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assume their child will be promoted unless the ibdgyg of retention has been discussed
during the school year.

GRADING AND PROMOTION

GRADING AND PROMOTION
Board of Education Policy 6:280

The administration and professional staff shakleisth a system of grading and
reporting academic achievement to students andphegnts and guardians. The system
shall also determine when promotion and graduaBgnirements are met. A student
shall not be promoted based upon age or any otl@lseason not related to academic
performance. The staff shall determine remediaktswe for students who are not
promoted.
Teachers will maintain an evaluation record fortesitident in their classroom.
A district administrator will not change a teaclsegrade without conferring with the
teacher. Reasons for changing a student’s finalegcan include:

¢ A miscalculation of test scores;

¢ A technical error in assigning a particular gradscore;

e The teacher agrees to allow the student to daewtrk that may impact the

grade.

Should a grade change be made, the administrator rkang the change must sign the
changed record.

HOME — SCHOOL COMMUNICATIONS

WHEN YOU HAVE A QUESTION, PROBLEM OR CONCERN :

LINK #1:  Contact the Teacher, Bus Driver, or ther Employee closest to the
situation

LINK #2:  Contact the Building Assistant Principal/Dean

LINK #3.  Contact the Building Principal

LINK #4:  Contact the Superintendent

LINK #5:  Contact the Board of Education

In working together for the best interest of thddren, it is important that the lines of
communication between home and school be kept dmathers communicate with
parents through a variety of means including e-snaihone calls and websites.

PARENTS’ RIGHTS TO INSPECT INSTRUCTIONAL MATERIALS

Parents or guardians may inspect instructional madgdeused in the schools. Such
materials include: textbooks, teacher’'s manualss,Gibns, and tapes. Contact the
building principal to arrange an appointment.
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TELEPHONES

To provide better communication, teachers havéephene in their classroom.
However, messages are not retrieved until aftes@diours. Please do not leave
messages for students on classroom phones. Chadeamot allowed to use the
telephones without the classroom teacher’s peramissi

PARENT INVOLVEMENT

As partners in educating children, parent involvete essential. We encourage
participation in the PTO and your child’s schodiiaties. Please contact your child’s
teacher if you would like to volunteer in the classn, library or computer lab. We ask
that siblings not accompany parents when theytassise classroom or at school
parties.

LOST TEXTBOOKS, LIBRARY BOOKS & OTHER INSTRUCTIONAL _ITEMS

Any lost or misplaced textbooks, library booksptrer instructional items issued to, or
signed out, by a student must be replaced at gatebstudent. It is the student’s
responsibility to make sure that the assigned iteraseturned to the issuing teacher or
library in the same condition as when they wereixesd.

LOST AND FOUND

A “lost and found” area is maintained in each baidd Clothing, books and other
personal items are kept in the lost and found. &alles such as glasses, purses, wallets,
jewelry, watches and keys will be kept in the bini¢gdoffice. We urge parents to clearly
label student items. After a reasonable periodhoé tunclaimed personal items will be
donated to local charities.

HEALTH SERVICES

VISION HEARING AND SCREENING
All kindergarten students will be screened. Spesthication students will be screened
yearly for possible hearing and vision difficultid$e following grades will be screened:
Grade T - Hearing
Grade %- Hearing and Vision
Grade 8- Hearing
Grade 8 Vision
Vision screening is not a substitute for a compéste evaluation by a licensed doctor.

ACCIDENT — ILLNESS

In the case of an accident or injury, school pemsbmay provide assistance and attempt
to contact a parent/guardian or emergency desigiiben we are unable to make
contact, a rescue squad may be called.
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When a child is ill at school, we will attempt tontact a parent/guardian and /or
emergency person listed on the family informatiardclt is imperative that you keep
emergency contact information on the card accuratand updated during the school
year. Contact us if emergency information needs toh@nged. Children will not be sent
home on the bus if they are ill. Students shouldreturn to school until they have been
fever free, without use of fever-reducing mediaatimr 24 hrs.

STUDENT INSURANCE
Commercial insurance is available to parents ab#dgnning of the school year.
Information is available in the district office.

MEDICAL ALERT

The school office and classroom teachers shoulddme aware of any outstanding
medical conditions, prescription medications, aargies in any existing conditions which
your child has: these conditions may include aleygheart condition, hyperactivity,
epilepsy, asthma, diabetes, ADD, etc.

REPORTING COMMUNICABLE DISEASES

When calling the school to report your child’s albsedue to iliness, please inform us of
any communicable disease or condition such as ehipkx, strep throat, impetigo, head
lice or pink eye has been diagnosed. Children noayeaturn to school until the
contagious period has passed. Doctor’'s documentaticequired.

HEAD LICE

Children exhibiting symptoms of head lice or ngggs) will be excluded from school
and bus ridership. Information on how to eradidedad lice is available from each
school office. An adult must bring the child to sohafter treatment, and then report to
the office for a re-examinatiorStudent(s) must be completely nit free to return to
school.

HEALTH EXAMINATIONS AND IMMUNIZATIONS

HEALTH EXAMINATIONS, IMMUNIZATIONS, AND EXCLUSIONO F
STUDENTS
BOARD POLICY 7:100
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Parent(s)/Guardian(s) of students shall presemfmioa health examination by a
licensed physician and having received the immuioiza against and screenings for
preventable communicable diseases, as requireadebepartment of Public Health
Rules within one year prior to:

1. Entering Kindergarten or the First grade;

2. Entering the Sixth grade; and

3. Enrolling in an lllinois school, regardless of #tedent’s grade (including pre-
school, special education, and students transgemto lllinois from out-of-state
or out-of-country).

Unless the student is homeless, failure to comgillly the above requirements by October
15 of the current school year will result in remiodivam school.

All new students who are first-time registrant shalve 30 days following registration to
comply with the health examination and immunizatiegulations. Parents/guardians of
children between the ages of 6 months and 6 yeas$ pnovide a statement from a
physician that their child was “risk-assessed”@esned for lead poisoning in accordance
with State Law.

EYE EXAMINATIONS

Parents/guardians of students entering kindergartan lllinois school for the first time
shall present proof before October 15 of the cursehool year that the student received
an eye examination within one year prior to enfrikindergarten or the school. A
physician licensed to practice medicine in alltefiranches or a licensed optometrist must
perform the required eye examination.

If a student fails to present proof by Octoberth®,school may hold the student’s report
card until the student presents proof: (1) of mpleted eye examination, or (2) that an
eye examination will take place within 60 days a@etober 15. The Superintendent or
designee shall ensure that parents/guardians #fiedof this eye examination
requirement in compliance with the rules of the &épent of Public Health. Schools
shall not exclude a student from attending schaelto failure to obtain an eye
examination.

DENTAL EXAMINATIONS

All children in kindergarten, second and sixth gredhust present proof of having been
examined by a licensed dentist before May 15 oftireent school year in accordance
with rules adopted by the lllinois Dept. of Puliiealth.

If a child in the kindergarten, second or sixthdgrdails to present proof by May 15, the
school may hold the child’s report card until tingl@ presents proof: (1) of a completed
dental examination, or (2) that dental examinatidhtake place within 60 days after May
15. The Superintendent or designee shall ensut@#nants/guardians are notified of this
dental examination requirement at least 60 daysrbdflay 15 each school year.
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EXEMPTIONS
In accordance with the rules adopted by the llridept. of Public Health, a student will
be exempted from:

1. This policy’s requirements on religious or medigedunds if the student’s
parents/guardians present to the Superintendeghadsstatement explaining the
objection,

2. The health examination or immunization requirememntsnedical grounds if a
physician provides written verification, or

3. The dental examination requirement if the studegpdients/guardians show an undue
burden or lack of access to a dentist.

HOMELESS CHILD

Any homeless child shall be immediately admittegreif the child or child’s
parent/guardian is unable to produce immunizatmahlaealth records normally required
for enrollment. Board Policy 6:140, Education ofraieless Children, governs the
enrollment of homeless children.

ADMINISTERING MEDICATION —ADMINISTRATIVE PROCEDURE

Only those medications, which are absolutely nesgds maintain the child in school,
will be allowed. Written authorization from a licged prescriber and parent/guardian is
required. Without this documentation, the childlwbt receive the medication. This
applies to prescription medication. Non-prescriptioedication including aspirin, Tylenol,
cold preparations, throat lozenges and topicahoemts, will be allowed for a maximum of
two days with a parent/guardian signature. Longemiaistration time will require the
signature of a licensed prescriber. The procedoresny medication are as follows:

1. Medication must be brought to the school in thgiagl container and taken
immediately to the office where it will be storeda locked cabinet. Prescription
medication shall display:

Child’s Name/Prescription Number/Medication
Name/Dosage/Date/Refill
Licensed Prescriber’'s Name

2. Non-prescription medications shall be brought mahiginal container with the
child’s name affixed to the container.

3. Changes in prescription medication will only be madhen a note from the
prescribing physician has been received. The pptEmn container stating the proper
dosage must be sent to school.

4. The parent/guardian will be responsible for pigkup any unused medication.
Medications not picked up by the end of the sclyeak will be discarded.
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ADMINISTERING MEDICINES TO STUDENTS
BOARD OF EDUCATION POLICY 7:270

Parent(s)/guardian(s) are responsible for admumgtenedication to their children.
Administering medication during school hours oridgrschool-related activities is
discouraged unless it is necessary for the heéltiecstudent. Parent(s)/guardians(s) may
authorize their child to self-administer a medicataccording to the District’s procedures
for student self-administration of medication.

Nothing in this policy shall prohibit any school ployee from providing emergency
assistance to students, including administeringicaéidn.

A student may posses an epinephrine auto-injeEjoiPen) and/or medication prescribed
for asthma for immediate use at the student’s digum, provided the student’s
parent/guarding has completed and signed a “Sd¥ledication Authorization Form”.

HOT LUNCH PROGRAM

Big Hollow provides a daily hot lunch program fdrfall day students. The hot lunch
price includes milk. However, milk can be purchaseparately.

Applications for free/reduced lunches are availabléhe school office. Income standards
are based on federal criteria distributed by thedils State Board of Education. Eligibility
for free/reduced lunch must be established eaaobosglear.

Monthly menus posted on the school web site andaa#able in the school office. The
menu may be changed if conditions make it necesbakgeping with the state mandated
Wellness Policy, and in the best interest of oulidedn, parent(s)/guardians(s) who send
lunch to school are encouraged to provide a notistimeal for their child.

EDUCATIONAL OPPORTUNITIES

INSTRUMENTAL MUSIC PROGRAM

The District 38 Band Program is provided by the pany Music Education Services.
Information about the program is available from Etementary and Middle School
principals.

LIBRARY

Students have access to the school library at tewst a week. Using the library can help
your child learn to love reading and also learnrégponsibility of checking out a library
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book and returning it on time. If a library booKast or damaged, please notify the library
clerk. There will be a charge to replace lost andged books.

FIELD TRIPS

Informational slips will be issued for all fieldgs. Student behavior during field trips is
governed by school rules. There will be no toleeaoicany behavior that detracts from, or
interferes with, these off-campus activities, Copusnces may be issued while the
students are away from the building. Additional ®sguences may also be instituted upon
the completion of the trip. Although these tripe arplanned part of the curriculum, a
student may be excluded from a trip at the disenetif the teacher or administrator. The
decision to exclude a student from a trip wouldbeed upon a review of incidents and
information that indicates the student would notabke to function appropriately. An
appropriate, alternative instructional activity Mae arranged at school for students who do
not participate in off-campus trips. Parent(s)/dueams(s) will be notified in advance of the
day of the trip if such an action is to be impleteein

REGULATIONS FOR FIELD TRIP CHAPERONES

Be on time.

The first responsibility is to care for assigneadsnts.

Ask the teacher if there is anyone in your grouginwiedical concerns.

Review with the teacher what to do if a studens drett.

Take periodic head counts of your assigned group.

Do not purchase gifts, food, or drinks for studemitsiout prior approval of the

classroom teacher.

Position yourself so there is appropriate supesuisit the front, middle, or back of

the bus. This is to keep control of all studentsh@nbus, not just your group. An

adult should sit in the seat in back of the bus.

8. Do not repeat things you may hear or witness thatilsl remain confidential. If you
are not sure check with the teacher.

9. No gum, candy, or drinks are allowed.

10. Eating is allowed at specified times.

11. Siblings are not allowed on field trips.

ogahkwnE

~

ACCESS to ELECTRONIC NETWORKS
Board of Education Policy 6:235

COMPUTER ACCESS

The District offers a computer program for grades Each building is equipped with a
computer lab. Students have time for weekly compatévities.
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INTERNET USE

Each student and parent must sign a usage agreefrtaetrules and policies for using the
Internet at school and using the computers. Angiesttiviolating the policies of Internet
usage will not be allowed to use the school conrgaad may be subject to disciplinary
action.

All use of the Internet shall be consistent with thstrict's goal of promoting educational
excellence by facilitating resource sharing, inrimrg and communication. The
authorization does not attempt to state all reguineprescribed behavior by users.
However, some specific examples are provided. @heré of any user to follow the terms
of the Authorization for Internet Access will ressul the loss of privileges, disciplinary
action, and/or appropriate legal action. The sigrest on the Authorization Form included
in the registration packet are legally binding amdicate the party who has read the terms
and conditions carefully and understands theiriBggmce.

Terms and Conditions:
Acceptable Use- Access to the district’s internastibe for the purpose of education or
research, and be consistent with the educationatties of the district.

Privileges — The use of the district’s interneaigrivilege, not a right, and inappropriate
use may result in a cancellation of those privigegéne principal will make the initial
determination regarding whether or not a user @ated this authorization and will make
a recommendation to whether access is to be damenked, or suspended at any time.

Unacceptable Use — The user is responsible fdndmsictions and activities involving the
network. Examples of unacceptable uses includeatguhot limited to:

e Using the network for any illegal activity, imicling violation of copyright or other
contracts, or transmitting any material in violatiof any U.S. or State regulations.

e Using the name of school or its logo, or anyeotiepresentative symbol in an
unauthorized manner (i.e., the creation of a webaiweb page (s) on an off-site
server or network).

e Unauthorized downloading of software, regardt#fsashether it is copyrighted or

devirused.

Downloading copyrighted material for other thparsonal use.

Using the network for private financial or conmaial gain.

Gaining unauthorized access to resources dremiti

Invading the privacy of individuals.

Using another user’s account or password.

Posting material authored or created by anatithiout his/her consent.

Posting anonymous messages.

Using the network for commercial or private adigeng.
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e Accessing, submitting, posting, publishing apdaying any defamatory,
inaccurate, abusive, obscene, profane, sexuakytau, threatening, racially
offensive, harassing, or illegal material.

e Using the network while access privileges aspsuaded or revoked.

Network Etiquette — The user is expected to abidgdmerally accepted rules of network
etiquette. These include, but are not limited te, following:

Be polite. Being abusive in messages senttterstis unacceptable.

Use appropriate language. Swearing, using vulgartr any other inappropriate

language is unacceptable.

e Revealing the personal address or telephondersf students or colleagues is
unacceptable.
Electronic mail (e-mail) is not privateersonnel who operate the system have
access to all mail. Messages relating to aupport of illegal activities may be
reported to the authorities.

e The network is to be used in a way so not taugisits use by others.

All communications and information accessible thie network should be

considered private property.

No Warranties — The district makes no warranties of any kindetkler expressed or
implied, for the service it is providing. The distrwill not be responsible for any
damages; this includes loss of data resulting foetays, non-deliveries, missed
deliveries, or service interruptions caused byégligence or user errors or omissions.
Use of any information obtained via the internedtishe user’s risk. The district
specifically denies any responsibility for the a@awy or quality of information obtained
through its services.

Indemnification — The user agrees to indemnify the district for Ensges, costs or
damages, including reasonable attorney fees, iedury the district relating to, or arising
out of, any breach of this authorization.

Security — Network security is a high priority. If the usdentifies a security problem on
the Internet, it must be reported immediately @ biilding principal. The problem is not
to be demonstrated to other users. The users dacandrpassword are to be kept
confidential. The account of another user may rotiged without written permission
from that individual, and the approval of the pipat. Attempts to log on to the Internet
as a System Administrator will result in cancetiatof user privileges. Any user
identified as a security risk may be denied actesetwork.

Vandalism — Vandalism will result in cancellation of privjes and other disciplinary
action. Vandalism is defined as any malicious aptetm harm or destroy data of another
user, the Internet or any other network. This idek but is not limited to, the uploading
or creation of computer viruses.
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Telephone Charges- The district assumes no responsibility for anguthorized
charges or fees, including telephone charges, thstgnce charges, per minute
surcharges, and/or equipment or line costs.

SPECIAL EDUCATION

All children are entitled to a free and appropripidlic education. Consistent with this
philosophy and Article X1V of the School Code dfribis, Big Hollow School District
38 provides a large number of special educatiovices for children with disabilities
which are defined in the lllinois Administrative @®to include: Autism, Deaf-
Blindness, Deafness, Emotional Disturbance, Hedrmgpirment, Mental Retardation,
Multiple Disabilities, Orthopedic Impairment, Othidealth Impairment, Specific
Learning Disability, Speech or Language Impairmé&raumatic Brain Injury, and/or
Visual Impairment.

Special Education instructional programs and suposervices, including evaluation,
are available to children with disabilities betwela ages of three and fifteen and who
are enrolled or live in the local school distridepending upon the nature and severity of
the educational needs, programs may be providdgaedbcal level, with the Special
Education District of Lake County or with a privagency, as specified in the child’s
Individualized Education Program.

Annual screening will be conducted for childrens8es (not yet of kindergarten age)
who may be in need of special education and relsgedces. “Child Find” activities for
school age children shall include ongoing revieveath child’s educational progress,
interaction with others, and/or functioning or adjuent in the school environment.
Hearing and vision screenings shall be conducteegatlar intervals during the child’s
school career and annually for children who recspecial education and related
services.

RTI (RESPONSE TO INTERVENTION)

Recent changes in Federal and State laws hawgeatirechools to focus more on helping
all children learn by addressing needs earlieriwithe general education setting. These
new laws emphasize the importance of providing loighlity, scientifically-based
instruction and interventions and hold schools antable for adequate progress of all
students as well as providing interventions fodenis who are at-risk for academic
and/or behavior needs.
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What is Response to Intervention (RTH?

RTI is a problem-solving process designed to previgih quality interventions that are
matched to student needs as well as monitor stymegtess on a frequent basis.
Screening assessments are given three times petoytb@ student population. The data
generated from the screening measures along wattest performance within the
general educational setting is utilized to makesiews regarding the student’s
educational program and needs.

To request a copy of the NOTICE OF PROCEDURAL SAERARDS FOR
PARENTS/GUARDIANS OF STUDENTS WITH DISABILITIES p#se contact the
school special education coordinator.

NOTICE TO PARENTS OF STUDENTS WHO ARE DEAF, HARD OF

HEARING, BLIND OR VISUALLY IMPAIRED

School districts are required to provide writteniceto parents of children who are deaf,
hard of hearing, blind or visually impaired of #aestence and services of the lllinois
School of the Deaf and the lllinois School for Wisually Impaired.

POSITIVE BEHAVIOR SUPPORT (PBS)

The Big Hollow School District #38 positive behavsupport (PBS) structure includes
district-wide behavior expectations that align vittle state of lllinois social and
emotional (SEL) learning standards as well as ptema positive learning environment
and school climate. These expectations suppdrsseial awareness, self-management,
interpersonal relationships and responsible datisiaking.

BEHAVIOR EXPECTATIONS MATRIX
PRIMARY/ELEMENTARY & MIDDLE SCHOOL
* AVAILABLE ON THE SCHOOL WEB SITE

STUDENT DISCIPLINE

In all matters related to discipline and the cornidii¢he students in the school, the
teachers, administrators, and the staff assumsugpervisory roles of
parent(s)/guardian(s) to the students. The relsiignshall extend to all activities
connected with the school program and may be eset@t any time for the safety
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and supervision of the students in the absendeeaf parent(s)/guardian(s). The
philosophy of our discipline program can be sumpgeatias follows:

Students have a right to a safe learning environmen
Teachers have the right to teach.

Students have the right to learn.

No student shall prevent a teacher from teachirg or
student from learning.

All students can behave appropriately.

Misbehavior is a matter of choice.

A student will accept responsibility for his/hetians. We
will not negotiate the consequences for misbehavior

PowpbdPE

No o

Student Discipline
Board of Education Policy 7:190

Prohibited Student Conduct

The school administration is authorized to disaglstudents for gross disobedience or
misconduct, including, but not limited to:

1. Using, possessing, distributing, purchasimgetling tobacco materials.

2. Using, possessing, distributing, purchasimgedling alcoholic beverages.
Students who are under the influence are not ptthio attend school or school
functions and are treated as though they had al@ohioeir possession.

3. Using, possessing, distributing, purchasimgedliing

a.
b.

C.

e.

Any illegal drug, controlled substancecannabis (including marijuana).
Any anabolic steroid not administered uralphysician’s care and
supervision.

Any prescription drug when not prescribedtfe student by a licensed
physician or when used in a manner inconsisterit thig prescription or
prescribing physician’s instruction.

“Look-alike” or counterfeit drugs, includjra substance not containing an
illegal drug or controlled substance, but onetlta} a student believes to be,
or represents to be, an illegal drug or controfiedstance, or (b) about which
a student engaged in behavior that would lead soredble person to believe
that the student expressly or impliedly represetddat an illegal drug or
controlled substance.

Drug paraphernalia, including devices #rator can be used to: (a) ingest,

inhale, or inject cannabis or controlletdstances into the body; and (b)

grow, process, store, or conceal cannabis or déedreubstances. Students

who are under the influence of any prohibited satst are not permitted to
attend school or school functions and are treasati@gh they had the
prohibited substance, as applicable, in their xs68.
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4. Using, possessing, controlling, angferring a weapon in violation of the
“weapons” section of this policy.

5. Using or possessing an electronigrgadevice, using a cellular telephone,
video recording device, personal digitaistant (PDA), or other electronic
device in any manner that disrupts the atlonal environment or violates
the rights of others, including the devicéake photographs in locker
rooms or bathrooms, cheat, or otherwiséatecstudent conduct rules.

6. Unless otherwise banned under this polidyyothe Building Principal, all
electronic devices must be turned off and out gifitsduring the regular school
day unless: (a) the supervising teacher grantsipsion; (b) use of the device is
provided in a student’s IEP; or (c) it is neededimemergency that threatens the
safety of students, staff, or other individuals.

7. Using or possessing a laser pointer unlederua staff member’s supervision and
in the context of instruction.

8. Disobeying rules of student conduct or dixes from staff members or school
officials. Examples of disobeying staff directivaslude refusing a District staff
member’s request to stop, and /or rules and rdgakgoverning student
conduct.

9. Engaging in academic dishonesty, includingating, intentionally plagiarizing,
wrongfully giving or receiving help during an acade examination, and
wrongfully obtaining test copies or scores.

10. Engaging in any kind of aggressive behaviat tloes physical or psychological
harm to another or any urging of other studenenigage in such conduct.
Prohibited conduct includes any use of violencegdpnoise, coercion, threats,
intimidation, fear, harassment, bullying hazingptihver comparable conduct.

11. Causing or attempting to cause damage tdealisg or attempting to steal,
school property or another person’s personal ptgper

12. Being absent without a recognized excusee & and Board policy on
truancy control will be used with chronic and hahlttruants.

13. Being involved with any “ secret society”, by

Being a member;
Promising to join;
Pledging to become a member; or

Soliciting any other person to join, promiegdin, or be pledged to

become a member.

14. Being involved in gangs or gang-related @by, including displaying gang
symbols or paraphernalia.

15. Violating any criminal law, such as assaoll dattery, arson, theft, gambling,
and hazing.

16. Engaging in any activity, on or off campumgtt (a) poses a threat or danger to
the safety of other students, staff, or school ergp (b) constitutes an
interference with school purposes or an educatifumadtion; or (c) is disruptive
to the school environment.

For purposes of this policy, the term “possessianludes having control, custody, or

care, currently or in the past, of an object orssaihce, including situations where the

item is: (a) on the student’s person; (b) containeahother item belonging to, or under
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the control of, the student, such as in the stuslehdthing, backpack, or automobile; (c)
in a schools’ student locker, desk, or other scipooperty; or (d) at any location on
school property or at a school-sponsored event.

Disciplinary Measures
Disciplinary measures include:

1. Disciplinary conference.

2. Withholding of privileges.

3. Seizure of contraband.

4. Suspension from school and all school aatwitor up to 10 days provided that
appropriate procedures are followed. A suspendetest is prohibited from
being on school grounds.

5. Suspension of bus riding privileges, provitleat appropriate procedures are
followed.

6. Expulsion from school and all school-spoedactivites and events for a
definite time [period not to exceed 2 calendar geprovided that the
appropriate procedures are followed. An expelledestt is prohibited from
being on school grounds.

7. Notification of juvenile authorities whenevbke conduct involves illegal drugs
(controlled substances), look-alikes, alcohol, eapons.

8. Notification of parent(s)/guardian(s).

9. Removal from classroom.

10. Alternative school day assignment for a geriot to exceed 5 school days. The
Building Principal or a designee shall ensure thatstudent is properly
supervised.

11. Detention or Saturday school provided thdesttis parent(s)/guardian(s) have
been notified. If transportation arrangements cabeagreed upon, an
alternative disciplinary measure must be used.stb@ent must be supervised by
the detaining teacher or the Building Principahatesignee.

12. Community service with local public and nasfgiragencies that enhance
community efforts to meet human, educational, @mnrental, or public safety
needs. The District will not provide transportati@thool administration shall
use this option only as an alternative to anotlggiplinary measure giving the
student and/or parent(s)/guardian(s) the choice.

A student who is subject to expulsion may be elefbr a transfer to an alternative
school program.

Corporal punishment shall not be used. Corporaigiument is defined as slapping,
paddling, or prolonged maintenance of studentdwysigally painful positions, or
intentional infliction of bodily harm. Corporal pismment does not include reasonable
force as needed to maintain safety for studerdff, @t other persons, or for the purpose
of self-defense or the defense of property.

Weapons
A student, who uses, possesses, controls, or ér@aafweapon, or any object that can

reasonably be considered, or looks like, a weapam be expelled for at least one
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calendar year, but no more then two calendar y&&es School Board may modify the
expulsion period, on a case-by-case basis. A “weaa® defined by Section 921 of Title
18, United States Code firearm as defined in Sedtia of the firearm Owners
Identification Act, or use of a weapon as define&ection 24-1 of the Criminal Code:
(2) any other object if used or attempted to belusecause bodily harm, including but
not limited to, knives, brass knuckles, billy clubs (3) “look-alikes” of any weapon as
defined above. Any item, such as a baseball bag Ipottle lock, stick, pencil, and pen, is
considered to be a weapon if used or attemptee tesbd to cause bodily harm.

Required Notices

A school staff member shall immediately notify Blding Principal, Assistant
Principal or Dean in the event that he or sheoligerves any person in possession of a
firearm on or around school grounds; however, @otion may be delayed if immediate
notice would endanger students under his or hegrsigion, (2) observes or has reason
to suspect that any person on school groundswasrinvolved in a drug-related
incident, or (3) observes a battery committed agjany staff member. Upon receiving
such a report, the Building Principal or designesllammediately notify the local law
enforcement agency, County Police, and the stuslgatrent(s)/guardian(s).

Efforts, including the use of early interventiordgarogressive discipline, shall be made
to deter students, while at school or a schookedlavent, from engaging in aggressive
behavior that may reasonably produce physical gsiplogical harm to someone else.
The Superintendent or designee shall ensure thgiatent(s)/guardian(s) of a student
who engages in aggressive behavior are notifigtdeoincident. The failure to provide
such notification does not limit the Board’s auihoto impose discipline, including
suspension or expulsion, for such behavior.

Delegation of Authority

Each teacher, and any other school personal whelersts are under his or her charge is
authorized to impose any disciplinary measure, rdtien suspension, expulsion,
corporal punishment or in-school suspension, wha@ppropriate and in accordance
with the policies and rules on student discipliheachers, other certificated educational
employee and other persons providing a relatedcgefor or with respect to a student,
may use reasonable force as needed to maintaity $afe@ther students, school
personnel, or other persons, or for the purposelbidefense or defense of property.
Teachers may remove students from a classroomdarpdive behavior.

The Superintendent, Building Principal, Assistantl@&ing Principal and Dean are
authorized to impose the same disciplinary measage¢sachers and may suspend
students guilty of gross disobedience or misconftoat school (including all school
functions) and from riding the school bus, up tacbh@secutive school days, provided the
appropriate procedures are followed. A student beaguspended from riding the bus in
excess of 10 days for safety reasons.
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Middle School Student Handbook
A Middle School Student Handbook, including the el School’s disciplinary policies
and rules, shall be distributed to the students2mi#s)/guardian(s).

INTENTIONAL DAMAGE OR ATTEMPT TO DAMAGE THE PROPER _TY OF
SCHOOL PERSONNEL OR OTHER STUDENTS

Appropriate interventions will be taken by the adisiration including community
service, restitution and out-of-school suspension.

INSUBORDINATION OR REPEATED INCIDENTS OF MISBEHAVIO R,
INCLUDING REPEATED REFUSAL TO COMPLY WITH SCHOOL RU LES
Appropriate intervention will be taken by admington.

SEARCH AND SEIZURE

SEARCH AND SEIZURE
Board of Education Policy 7:140

To maintain order and security in the schools, sthathorities are authorized to
conduct searches of school property and equiprasiell as of students and their
personal property. “School authorities” includes kEnforcement officers.

School authorities may inspect and search schoggoty and equipment owned or
controlled by the school (such as lockers, deskd parking lots), as well as personal
effects left there by a student, without noticetahe consent of the student. Students
have no reasonable expectation of privacy in tipésees or in their personal effects left
there.

The school district administration may requestabsistance of law enforcement officials
to conduct inspections and searches of lockergsdesrking lots, and other school
property and equipment for illegal drugs, weapangither illegal or dangerous
substances or materials, including searches coedtictough the use of specially trained
dogs.

Students
School authorities may search a student and/asttiteent’s personal effects in the
student’s possession (such as purses, walletsphek®, book bags, lunch boxes, etc.)
when there is a reasonable ground for suspectatgtie search will produce evidence
the particular student has violated or is violatmter the law or the District’s student
conduct rules. The search itself must be conduotadnanner which is reasonably
related to its objectives and not excessively sitrelin the light of the age and gender of
the student and the nature of the infraction. Wieesible, the search should be
conducted as follow:

e Outside the view of other individuals, includingaénts;
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e Inthe presence of a school administrator or adlititess; and
e By a certificated employee or law enforcement eifiof the same sex as the
student.

Immediately following a search, a written reporaklbbe made by the school authority
who conducted the search, and given to the Supedent. The student’s
parent(s)/guardian(s) shall be notified of the cleas soon as possible.

Seizure of Property

If a search produces evidences that the studentiblased or is violating either the law
or the District’s policies or rules, such evidemeay be seized and impounded by school
authorities, and disciplinary action may be tak&fien appropriate, such evidence may
be transferred to law enforcement authorities.

STUDENT HARRASSMENT

STUDENT HARRASSMENT
Board of Education Policy 7:20

Sexual harassment of students is prohibited. Anl@yep, District agent, or student
engages in sexual harassment whenever he/she omakekcome sexual advances,
request sexual favors, and engages in other verlglysical conduct of a sexual or sex-
based nature, imposed on the basis of sex that:
1. Denies or limits the provision of educational ddnefits, services, or treatment;
or that makes such conduct a condition of a stislascademic status; or
2. Has the purpose or effect of:
(a) substantially interfering with a student’s educagibenvironment;
(b) creating an intimidating, hostile, or offensive edtional environment;
(c) depriving a student of educational aid, benefasyises, or treatment; or
(d) making submission to or rejection of such unwelcameduct the basis
for academic decisions affecting a student.

The terms “intimidating,” “hostile,” and “offensiVénclude conduct that has the effect of
humiliation, embarrassment, or discomfort. Examplesexual harassment include
unwelcome touching, crude jokes or pictures, disioms of sexual experiences, teasing
related to sexual characteristics, and spreadimgrsirelated to a person’s alleged sexual
activities.

Students, who believe they are the targets of $ésarassment or have witnessed sexual
harassment, are encouraged to discuss the mattethsistudent nondiscrimination
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coordinator, building principal, assistant buildimgncipal, dean, or a complaint
manager. Students may choose to report to a pefdbe student’s same gender.
Complaints will be kept confidential to the extg@oissible given the need to investigate.
Students who make good faith complaints will notiseiplined.

An allegation that one student was sexually hathbgeanother student shall be referred
to the building principal, assistant principal, deand/or nondiscrimination coordinator.

Nondiscrimination Coordinator:
Christine Arndt (847-740-5320)

Any District employee who is determined, after aveistigation, to have engaged in
sexual harassment will be subject to disciplinatyom up to and including discharge.
Any student of the district who is determined, afte investigation, to have engaged in
sexual harassment will be subject to disciplinantyom, including but not limited to,
suspension and expulsion consistent with the diseipolicy. Any person making a
knowingly false accusation regarding sexual harasswill likewise be subject to
disciplinary action up to and including dischargigh regard to employees, or
suspension and expulsion, with regard to students.

BULLYING, INTIMIDATION, HARRASSMENT

BULLYING, INTIMIDATION, HARRASSMENT
Board of Education Policy 7:180

Bullying behavior will not be tolerated in Big Holl District 38. Bullying is defined as
any behavior that does physical, emotional, oraddwrm to others and/or urging others
to engage in such conduct. A person is being lelbrevictimized when he or she is
exposed, repeatedly and over time, to negativeracton the part of one or more persons.

Prohibited bully behavior includes, but is not lied to the use of violence, force, noise
coercion, threats, intimidation, fear, or other pamable conduct.

Any students who shall violate this policy shalldudbject to appropriate discipline under
the district’s disciplinary code. Any employee wétwall violate this policy shall be
subject to appropriate discipline under applicdddard policy or the provisions of any
applicable collective bargaining agreement. Anyepgror any other member of the
public, who shall violate this policy may be restied from entering district property
(including school buses) without the prior writtsmnsent of the appropriate building
principal or superintendent. In addition, the destmay reserve the right to refer any
bullying to appropriate law enforcement agenciesstah actions as they shall deem
appropriate and necessary.
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Bullying involves the exploitation of a less powsdnberson. There must be an unfair
advantage being exerted. Bully/victim conflict ssbunderstood as a dynamic
relationship. Whether or not a behavior is bullydepends on its effect upon the victim.
where an unfair advantage exists. The seriousoessllevels of behavior should be
evaluated based on the harm to the victim andrdwéncy of the occurrences. Any type
of bullying behaviors, including cyber bullying, lMbe subject to disciplinary measures.

STUDENT SAFETY

EMERGENCY DRILLS
To ensure that students are prepared for emergtuaions we practice fire, tornado,
and other disaster drills. Directions are postedlliclassrooms.

AEROSOL SPRAYS

Due to the potential danger of aerosol spraysr @may, deodorant, breath spray, bug
spray, sunscreen, etc.) are forbidden on schoplepty, at school events, extra-curricular
activities, and on school busses. The use or psissesf aerosol containers will result in
an immediate consequence.

PUBLIC DISPLAYS OF AFEECTION

In order to maintain a healthy school atmospheublip displays of affection are not
permissible in school or on school grounds, inglgdextra-curricular events such as
sporting events, field trips, dances, etc.

BICYCLE REGULATIONS

All student bike riders are required to provide tifigce a signed parental permission slip.
1. Students may ride their bicycles to school if opegtan a safe manner. When

leaving school grounds bike riders must wait watischool busses have

departed.

Park bike at bike rack and lock securely.

Students are not to be near the bicycle rack duhiaglay except for arriving or

leaving the school grounds.

w N

SKATEBOARDS

Skateboards are not allowed on school propertyo&giroperty includes school
buildings, parking lots, playgrounds and schooldsustudents violating this policy will
be subject to disciplinary measures.
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TRANSPORTATION

STUDENT TRANSPORTATION

The goal of Big Hollow School District is the saédficient and orderly transportation of
your child. The District transports over 1,700+d&nt’s everyday to and from school. In
order to accomplish our goal the following guideBrhave been adopted:

1. Transportation is provided within the district'seatdance area.

2. Students are allowed one route to school and/oraute from school. Students
must be picked up from one location and droppe@dine location. The AM
location may be different from the PM location.

3. Students are required to depart the bus at the stopeeveryday.

4. Students are assigned to a specific stop and rStudents must use their
assigned stop everyday. The number of studentgressio each stop is planned
when the routes are developed to avoid overcrowdimthe routes.

5. If an emergency situation should arise, any chaog®eur child’s bus route needs
to be approved through the school office. A notesinne submitted to the school
office stating the reason for the special requise. district is not able to
accommodate request to ride a different bus fonsveuch as birthday parties,
scout meetings, play time, school projects or d&tdetor appointments.

If you have any questions about bus transportajiodelines please contact Durham Bus
Company 847-543-9244.

BUS TRANSPORTATION GUIDELINES
Board of Education Policy 4:110

The District shall provide free, legal transpoudatior all resident students in the
District. Bus schedules and routes shall be detexdhby the school district and Durham
School Bus Company. In designing the routes, thetysaf pickup and discharge points
is of priority importance.

No school employee may transport students in sahoptivate vehicles unless
authorized by the administration. Every vehicleutagdy used for the transportation of
students must pass safety inspections in accordaitit&tate law and lllinois
Department of Transportation regulations.
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BUS RULES
All school rules apply at the bus stop.

The following bus rules are designed for studefdtgaBus drivers must be able to pay
attention to their driving. It is important thaethders do not distract the bus driver and
be courteous to fellow pupils and the bus drivdkséhool bus riders, while in transit,
are under the jurisdiction of the school bus driYiding the school bus is a privilege,
not a right. Therefore, it is the responsibilityesery student to comply with behavior
and safety standards on the bus and at all bus.9Bos drivers will stop only at
designated bus stops.

1. Arrive at your assigned bus stop at least fivenfjutes prior to the
scheduled bus departure time.

2. While waiting for the bus, stay off the road andvisble to the bus driver.

3. Do not approach the bus until the bus has beerghtda a complete stop.

4. Do not leave your seat while the bus in moving. & stay in your assigned
seat. Quiet talking with a seat partner is allowed.

5. No singing or chanting is allowed.

6. Obey the bus driver’s directions.

7. Remain in the bus if there is a road emergencyfalfalv the driver’s
instructions.

8. Keep hands and head inside the bus at all timesidbthrow anything out of
the bus windows.

9. Students must be silent when coming to a railraadsing stop.

10. Help keep the bus safe and clean at all timesngatirinking, and gum
chewing areNOT allowed on the bus.

11. Animals are not allowed on the bus.

12. Skateboards are not allowed on the bus.

13.Glass jars, bottles, or other breakable items ataltowed on the bus, unless
properly protected inside a backpack and then witly permission.

14.CDltape players, headphones, electronic gamesndyadrds, etc. are not
allowed on the bus. Cell phones must be turnege&fBoard of Education
Policy 7:193.

15.Bus aisles must be clear at all times.

16. Bullying, teasing, rough housing or any other inappiate behaviors are
prohibited.

17.0bserve safety precautions when exiting the buseWhis necessary to cross
a road, proceed to a point at least 10 feet int fobthe bus on the right
shoulder of the road where traffic may be obseimadabth directions. Then
wait for a signal from the bus driver permittinguytm cross.
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BUS CONDUCT

BUS CONDUCT
Board of Education Policy 7:220

Gross disobedience or misconduct providing grodadsuspension from riding the
school bus include:

Prohibited student conduct as described in theedtudiscipline policy.

Willful injury or threat of injury to a bus drivear to another rider.

Willful and/or repeated defacement or damage obtlse

Repeated use of profanity.

Repeated willful disobedience of the bus driveriedives.

Such other behavior as the administration deerttg¢aten the safe operation of
the bus and/or its occupants.

ok wnE

Use of Video Cameras on School Bus
Video cameras may be used on school buses as agcassrder to monitor conduct and
maintain a safe environment for students and enagley

The content of the videotapes are student recardisuge subject to District policy and
procedure concerning school student records. Malyet people with a legitimate
educational or administrative purpose may viewmdeotapes. In most instances,
individuals will be the superintendent, buildingnmipal, transportation coordinator, bus
driver, coach or other supervisor. If the contdntideotape becomes the subject of a
student disciplinary hearing, it will be treatekkliother evidence in the proceeding.

Discipline Procedure
The following procedures shall be used to suspestdaent’s privilege to ride a school
bus.

SCHOOL BUS DISCIPLINE PROCEDURES

In most cases the bus driver will first addresssaigline problem directly with the
student. If the problem is not resolved the bugedrwill submit a written bus referral to
the school principal. Except for cases of groselibslience, consequences for
misbehavior on the school bus will be progressiveature.

First Referral: Appropriate intervention at the discretion of #uministration, which
may result in up to a three (3) day suspension fitwerbus.

Second Referral:Appropriate intervention at the discretion of tlieranistration, which
may result in up to a five (5) day suspension ftbmbus.
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Third Referral: Appropriate intervention at the discretion of tligrenistration, which
may result in up to a ten (10) day suspension fitwerbus.

Fourth Referral: Appropriate intervention at the discretion of gwministration, which
may result in a student losing riding privilegesasuspension beyond 10 days.

STUDENT RIGHTS AND RESPONSIBILITIES

STUDENTS RIGHTS AND RESPONSIBILITIES
Board of Education Policy 7:130

All students are entitled to enjoy the rights petée by the Federal and State
Constitutions and laws for persons of their ageraatlrity in a school setting. Students
should exercise these rights reasonably and avoldtwmg the rights of others. Students
who violate the rights of others or violate Distgolicies or rules will be subject to
disciplinary measures.

Our school rules are based on the premise of reapéeaesponsibility.

Students will help to create a safe and nurturing mvironment.

BUILDING
1. Our students will: Pass through the halls in amearonducive to a learning
environment.

2. Our students will: Show proper behavior duringeasslies.

3. Our students will: Observe classroom and buildirigs.

4. Our students will: Dress appropriately.

5. Our students will: Respect and properly use lmgjdacilities.
GENERAL

As a part of a learning community:

1. Our students will: Not hurt themselves or otHgysvord or deed.

2. Our students will:  Follow directions the firstie they are given.

3. Our students will: Not leave the school propeavithout permission from a
teacher or supervisor, and must be signed outkintice by a parent or guardian.

4. Our students will: Not bring personal possesstorschool (i.e. ipods, trading
cards, games, laser pointers etc.).

5. Our students will: Dress appropriately.
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OUTSIDE

Because of the large number of students frequentigur
playgrounds- the following rules are strictly erded.

1. Dodge ball, jumping on another child’s back, chickmghts, “play” fighting,
kicking, pushing or roughhousing or similar typé¢idties are not allowed.
2. Use equipment properly including the following:
e Slide down the slide in a sitting position, aloard one at a time.
e No climbing up or sliding down the poles of thadsli
3. Listen to and follow the directions of the playgndusupervisor(s).
4. No throwing of objects such as — rocks, sand, muobwballs, and hardballs.
5. No students are to leave the playground for anyaeacluding the retrieval of
lost balls.
No skateboards, Frisbees, roller blades or othampially dangerous equipment
are allowed on the playground.
No motorized scooters are allowed on school prgpert
No electronic devices are allowed on the playground
Use playground balls only on the designated areas.
0 Tag is allowed only in the designated areas away fthe equipment.

o

INSIDE FOR INCLEMENT WEATHER
1. Follow all directions of the supervisors.
2. Students may not run during inside recess.
3. Sit down games/activities, books and puzzles arefable during inside recess.
4. Normal voice-level conversation is encouraged.

CAFETERIA RULES

Our students will:
e Use proper table manners in the cafeteria andvidit@ instructions of the
lunch supervisors.
e Throw garbage out and leave their eating area clean
e Be encouraged to use quiet voices, and maintaatna &nd orderly eating
experience.

Lunchroom misbehavior may result in any of thedwiing:
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CONSEQUENCES FOR LUNCH ROOM MISBEHAVIOR
1. A verbal warning.
2. Assigned seating.
3. Referral to principal.
4. Detention or loss of privileges.

POSSIBLE DISCIPLINARY CONSEQUENCES

Detention procedure

The student will be issued a lunch/recess detemtmahwverbally told when it will be
served. Lunch/recess detentions are served dunmraty). Students may also be issued a
before or after school detention. The Middle Sé¢lad&o has Saturday detentions.

In_ School Isolation (I1SI)

The administration may assign an in school isatateostudents who fail to correct their
behavior through the use of less restrictive messsar when the student’s behavior
warrants. While in ISI, the student is expectedddiis/her assignments in an assigned
quiet area. The student does not attend regulss,alacess, physical education, or music
while in ISI. Breaks and lunch are allowed whileamISI. If a student is absent on the
day of an assigned ISI, it shall be made up omth day of attendance. In-school
isolation eliminates the student from earning dgmrattendance award. Students who
misbehave while in ISI will receive out-of-schoolkpensions.

GROSS DISOBEDIENCE OR MISCONDUCT IN SCHOOL

Gross disobedience or misconduct includes any behawactivity which causes, or may
pose the possibility of causing substantial injuligruption or interference with the

safety of the learning environment, the rights thieo students or school personnel. Gross
disobedience or misconduct may occur on schoolrgl®uon a school bus, or at a school
function. State law provides that students mayuspanded or expelled for gross
disobedience or misconduct. Generally this typkeatfavior falls into four classifications:

1. Repeated misbehaviors that continue in spite @ipglisary methods that have
been taken.

2. Behavior that damages property.

3. Behavior that is harmful or dangerous to other qasor is seriously
disrespectful of their rights.

4. Behavior that seriously interferes with the edwwadi function of the school.

POSSIBLE CONSEQUENCES FOR GROSS DISOBEDIENCE

Removal from classroom
This action excludes the offending student fromdlassroom for a period of time.
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Suspension from school
This action excludes the offending student fronostiior one to ten school days.
Parents are notified in writing of such action.

Expulsion from school

The Board of Education, on the recommendation efitiministration, takes this action.
Students who are expelled may not attend schodlthatexpulsion has ended. A student
expelled from school is still eligible for alternag education provide by the school
district. If a child is expelled no refund of feesl be issued.

Due process hearing

A due process hearing applies to disciplinary cagesre a student is suspended. It is
automatic when a student is recommended for exguldihe student or parents may
request a due process hearing after they have@tdro resolve the disagreement with
the school personnel directly involved with theidem. In the case of suspension, a
student or parent would start with the principhthe matter remains unresolved, the
issue may be taken to the District Superintendedtthe Board of Education for possible
resolution.

No Corporal Punishment
As a matter of Board of Education Policy, 7:190stbct 38 does not use corporal
punishment.

Suggestions
Your ideas for improvement are welcome. Please guhem in writing to the office.

Suggestions will be shared with the staff for cdasation.

EQUAL EDUCATION OPPORTUNITIES

EQUAL EDUCATION OPPORTUNITIES
Board of Education Policy 7:10

Equal educational opportunities shall be availétell students without regard to race,
color, national origin, ancestry, sex, ethnicignduage barrier, religious beliefs, physical
and mental handicap or disability, or economic smclal conditions, or actual or
potential marital or parental status.

Any student may file a discrimination grievanceusyng the Uniform Grievance
Procedure.
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Sex Equity
No student shall, on the basis of sex, be deniedlexgcess to programs, activities,

services, or benefits or by limited in the exer@$any right, privilege, advantage, or
denied access to educational and extracurricutarams and activities. Any student
may file a sex equity complaint using the Uniforme&Bance Procedure.

GRIEVANCE PROCEDURE

A student may appeal the School District’s resofubf the complaint to the Regional
Superintendent of Schools (pursuant to 105 ILC351% of The School Code) and,
thereatfter, to the State Superintendent of Educgparsuant to 105 ILCS 5/2-3.8 of The
School Code.)

Administrative Implementation

The superintendent shall appoint a nondiscrimimati@ordinator. The superintendent
and building principal shall use reasonable meastarenform staff members and
students of this policy and grievance procedures.

Coordinators:

Ronald Pazanin Christine Arndt
26051 W. Nippersink Rd. 33315 N. Fish Lake Rd.
847-740-1490 847-740-5320

MAINTENANCE OF STUDENT RECORDS
Board of Education Policy 7:340

STUDENT RECORDS

School student records are confidential and infoiongrom them shall not be released
other than as provided by law. Any record thattams personally identifiable
information or other information that would likeetlocument to an individual student is
a school student record if maintained by the Distexcept: (1) records that are kept in
the sole possession of a school staff member,esteayed not later than the student’s
graduation or permanent withdrawal, and are notssible or revealed to any other
person except a temporary substitute teacher,neé¢ords kept by law enforcement
officials working in the school.
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State and federal law grants students and pareatslfigns certain rights, including the
right to inspect, copy, and challenge school regorthe information contained in school
student records shall be kept current, accuragey eind relevant. All information
maintained concerning a student receiving spediatation services shall be directly
related to the provision of services to that childhe district may release directory
information as permitted by law, but a parent/giarghall have the right to object to the
release of information regarding his or her chittbwever, the District will comply with
anex parte court order requiring it to permit the U.S. AtteynGeneral or designee to
have access to a student’s school records withaiidento, or the consent of, the
student’s parent/guardian.

The Superintendent shall implement this policy vaitministrative procedures. The
Superintendent shall also designateards custodian who shall maintain student
records. The Superintendent or designee shalirm&saff members of this policy, and
shall inform students and their parents/guardidrits as well as their rights regarding
student school records.

EXTRACURRICULAR ACTIVITIES

EXTRACURRICULAR ACTIVITIES
Board of Education Policy 7:300

Student participation in school-sponsored extraculiar athletic activities is contingent
upon the following:

1. The student must meet the academic critetiaiming to Extracurricular
and Co-Curricular Activities.

2. Written permission must be given by the pdsfguardian(s) for the
student’s participation, giving the District fullaiver of responsibility of the
risks involved.

3. A physical examination of the student mustdeducted by a physician,
and an accompanying written statement assuringhbattudent’s health
status allows for active athletic participation,shbe submitted to the
District.

4. The student must show proof of accident imsce coverage either by a
policy purchases through the District-approved iasae play or a
parent(s)/guardians(s) written statement that tilngesit is covered under a
family insurance plan.

The superintendent or a designee shall maintainebessary records to ensure student
compliance with this policy.
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BUILDING AND GROUNDS

INTEGRATED PEST MANAGEMENT

It is the policy of Big Hollow School District 3® implement and practice Integrated
Pest Management (IPM) procedures to control pastshool buildings and minimize the
exposure of students, faculty, and staff to pe$tigi State law requires public schools to
practice IPM.

PEST MANAGEMENT

It is the policy of this school district to contipésts in the school environment. Pests can
pose hazards to human health, damage propertyismngt learning. Strategies for
managing pest populations will be influenced byphst species and whether that species
poses a threat to people.

Pesticides

It is the policy of Big Hollow School District 3® reduce potential exposure to
pesticides in the school environment. Exposureegiipides can pose a health risk to
students, staff, and others, which can be minimigedracticing IPM.

Regularly scheduled applications of pesticidesnatepermitted under the IPM policy.

The Integrated Pest Management program at Dig@atill include the following:

Regular monitoring to identify pest problems

Preference for the use of non-chemical comreihods to address pest problems
When necessary, the use of least —hazardausical controls after non-
chemical control methods have been applied

Preventative actions to reduce future pedblpros

CONTRACTORS
Any contractor hired by the school district to pd®/pest control or other similar
services must comply with the district’'s IPM andification policy.

NOTIFICATION OF REGISTRY PERTAINING TO THE APPLICAT ION OF
PESTICIDES

Big Hollow District 38 maintains a registry of pate/guardians of students and
employees who have registered to receive writtéificetion prior to the application of
pesticides to grounds or property.
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ALCOHOL, TOBACCO, DRUGS, CONTROLLED SUBSTANCE POLIC Y RULE
VIOLATIONS AND CONSEQUENCES

ALCOHOL, TOBACCO, DRUGS, CONTROLLED SUBSTANCE POLIC Y

Students enrolled in District 38 are prohibitechirany attempt or intent to possess, use,
obtain, manufacture, or distribute any illegal, ttolked, or intoxicating substance,
including alcohol and other drugs, or any substgnugated to be, or presented as an
illegal, controlled or intoxicating substance, oungl paraphernalia by the student on
school premises or as part of attendance/partiompat any school sponsored activities.
Possession shall include, but not be limited te,ube of a student’s personal clothing,
supplies, as well as lockers, desks or other sghroglerty at the bus stop.

1. Smoking, Chewing Tobacco, Possession of Tobacco
Any student found in possession of any tobaccoymbihcluding paraphernalia
(lighters, matches), will be suspended. Any studiembd smoking on school
property (including bus stops) will be suspendBdrents will be notified
immediately.

2. Purchase, Sales and/or Distribution of Alcohabr Controlled Substances
When the administration or staff has evidence aéstudent knowingly possesses
any of the aforementioned substances (or thatgheshased, used, sold or
distributed):

The Principal shall:
Notify parent — student removed from schoolpemby or school function.
1. Require a parent conference.
2. Implement a designated suspension.
3. Determine whether Department of Childrenaiy Services
(DCFS) should be called for possible child neglect.

The Parent/Student shall:

1. Agree to have the student submit to outsrdg-@lcohol assessment by a
Department of Alcohol & Substance Abuse Certifiezl@selor and/or
other qualified person (doctor, psychiatrist, et.)he expense of the
family.

a. Provide proof of a valid outside drug-alcoassessment and
program recommendation to the District.

b. The student is encouraged to complete a dagiral program (at
the parent’s expense) and submit a letter of satisfy completion
to the District.

3. Possession, Use, Look Alike Drugs, Parapherieland Non-Approved
Inhalants, Over the Counter Drugs and Misuse of Precriptions
Any student found in possession, purchass® sales and/distribution of the above,
mentioned items is subject to disciplinary action:
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Notify parent.

Student is removed from school property tiost function.

Require a parent conference.

Implement a school suspension.

Student may be encouraged to complete aanaol assessment
and/or rehabilitation program (at parent expenad)saubmit a letter of
satisfactory completion to the District. If any driesting is required as
a disciplinary consequence form the Board of Edanat will be at the
parent’s expense.

Depending on each circumstance, nothing liatexie limits the
administration from recommending an expulsion mggfor violations
of possession, purchase, use or sale/distribufitimedook alike drug,
drug paraphernalia and/or non-approved inhalardsoaer the counter
drugs.

EMERGENCY PROCEDURES

Bus Evacuation Drills
Bus evacuation drills are held at designated imatlsrv

Disaster Drills

Disaster drills are held at designated intervalsc@dures to be
followed in case of a disaster are posted in ab®looms and are
reviewed by each teacher with their students.

Emergency Management Drills

Practice drills will be held to ensure the prepaess of students to act
promptly and appropriately in the event of an eraroy. The School
Safety Plan is available in each building’s office.

Fire Drills

Fire drills are held at designated intervals. Pdoces for evacuating
the building are posted in all classrooms and eweewed by each
teacher with their students.

PTO

PTO is a volunteer organization, with a governiogra of elected
officials, who volunteer their time for school sgoned activities.

Through membership dues and fundraising effortl siscspirit wear,
Innisbrook, Market Day and Book Fair. They providading for the
various needs of each school. The PTO holds montklgtings. They
publish a school district calendar, monthly nevisleand a school
directory.
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BIG HOLLOW SCHOOL DISTRICT #38
26051 W. Nippersink Rd — INGLESIDE, IL 60041
Phone (847) 740-1490 FAX (847) 740-9172
WEB SITE:www.bighollow.us

RONALD D. PAZANIN, Superintendent
Christine Arndt, Associate Superintendent
Sharon Hassberger, Business Manager

Christine Arndt, Principal Lenayn Janusz, Printipa April Miller, Principal

Dawn Smith, Asst Principal Deborah Coolidge, A3shcipal Matt Mayer, Dean

Big Hollow Primary School (K-1) Big Hollow Elememta(2-4) Big Hollow Middle School (5-8)
33335 N. Fish Lake Rd 33315 N. Fish Lake Rd 2605 Nippersink

Ingleside, IL 60041 Ingleside, IL 60041 Ingtbsi IL 60041
847-740-5320 847-740-5321 847-740-5322

Fax 847-740-3490 Fax 847-740-3795 Fax 847-0WL9

Dear Students and Parents or Guardians:

It is both the responsibility and the pleasure igf Bollow School District #38 to
inform all families regarding district policies apdactices. In an effort to inform
you and save money, we are making the 2011 — 2@idz6t Handbook available
on our web sitevyww.bighollow.ug. You may access the handbook at any time
by clicking on “About Us” on the home page. Thdinkcon 2011 — 2012
Parent/Student Handbook. We will continue to pdevprinted paper copies of
the handbook to families who request them. Youwehhe option to a) view
and/or download the handbook from the web, or gliest a printed paper copy
of the handbook.

This handbook contains important information inahgdthe overview of district
programs, policies and procedures; discipline ruded record keeping practices.

Please read the 2011 — 2012 Big Hollow School Ris#38 Student Handbook
and sign/complete the form.
Return the signed form to your child’s school agrsas possible.

Student’s Name Teacher’'s Name/Grade

| have read the Big Hollow School District #8dent Handbook for
2011- 2012 atvww.bighollow.usand discussed it with my child.

| request a printed paper copy of the Big ¢delSchool District #38
Student Handbook. [ will sign and return the fatthe back of the Student
Handbook.

Parent/Guardian Signature Date
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