
Big Hollow School District #38 Ingleside, IL  60041 

REGULAR BOARD OF EDUCATION MEETING MINUTES 

Monday, November 9, 2020 

1. Call to Order and Roll Call:  
The regular meeting of the Board of Education was called to order at 6:00 p.m. on Monday,  
November 9, 2020. 
 
Roll Call: 
The following members were in attendance:  Enters, Kueter, Lyons, Mazur, Pedersen,  
Plescia  
The following members were absent:  Cernuska 
The following administration was present:  Gold 
 

2. Motion to move to Closed Session:  
A motion was made by Pedersen and seconded by Mazur to move to closed session. 
Motion carried. 
 
Aye:  Enters, Kueter, Lyons, Mazur, Pedersen, Plescia 
Nay:  None 
 

3. Resume to Open Session: 
Open session began at 6:32 p.m. 
The following members were in attendance:  Enters, Kueter, Lyons, Mazur, Pedersen, Plescia 
The following members were absent: Cernuska 
The following administration were present:  Gold, Biancalana, Janusz, King, McCulley, Whipple 
The meeting was live streamed.  
 

4. Pledge of Allegiance: 
The Pledge of Allegiance was recited.  
 

5. Added Items/Approval of the Agenda: 
A motion was made by Enters and seconded by Kueter to approve the agenda. 
Motion carried. 
 
Aye:  Enters, Kueter, Lyons, Mazur, Pedersen, Plesica 
Nay:  None 
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6. Recognition of School Board Members 
Big Hollow School District 38 is joining communities throughout the State to say “thank you” to  
local board members on November 15, 2020.  The date is officially designated each year as 
School Board Members Day in Illinois to recognize these public servants for their commitment 
and contributions to our public schools.  Mr. Gold thanked the board for their continuous support 
and dedication. 

 
7. Accomplishment Recognition 

● For the month of October, the administration honored the following individuals who have 
been nominated by staff and selected by the administration for the following awards:  

○ Student of the Month: Michael Espinoza, 4th Grade.  
Mr. Brian Summers, Michael’s teacher shared with the board what a wonderful 
student Michael is and how he is an amazing example of STAR student behavior.  

○ Employee of the Month: Stephanie Richardson, PreK Paraprofessional. 
Mrs. Amanda Hatfield, PreK Teacher, spoke on behalf of Ms. Richardson 
and her amazing qualities as a co-worker. 

 
8. Board member “Code of Conduct” Review: 

The Board reviewed Item #11: “I will model continuous learning and work to ensure good  
governance by taking advantage of board member development opportunities, such as those 
sponsored by my state and national school board associations, and encourage my fellow board 
members to do the same.”  

 
9. Approve Consent Agenda Items: 

A motion was made by Plescia and seconded by Mazur to approve the consent agenda items. 
Motion carried. 

 
Aye:  Enters, Kueter, Lyons, Mazur, Pedersen, Plescia 
Nay:  None 

 
10. Public Comments: 

No public comments were received. 
 
11. Superintendent’s Report: 

a. Monthly Board Policy review 
Sections 5:270-5:300 were reviewed. 

 
b. COVID-19 Return to Blended-Hybrid schedule update 

Mr. Gold updated the Board on the most recent information impacting the decision to  
return to the blended-hybrid schedule for students and staff.  He shared how the Lake 
County Dashboard numbers are extremely high, especially in zip codes 60041 and 60073.  
 
*Will the vaccine have any impact on the return of our students and if so, when? 
*The Board requested information showing how middle school GPAs and the amount of  
missing assignments from Fall 2019 vs. Fall 202 
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*Student social emotional well being continues to be a concern.  A survey will be sent  
out to students, parents and staff to assess any areas of concern. 
*As cold and flu symptoms become a factor, more quarantines have had to be  
implemented.  No COVID-19 in school transmissions have been identified.  
*A mitigation information line has been added to the district dashboard.  This shows that  
although the positivity and incidence rates are high we are able to consistently implement 
the 5 key strategies (mask use, social distancing, hygiene, cleanliness and contact 
tracing).  It may be possible for students to return to school if the Positivity and Incidence 
Rates decrease and remain constant even if they don’t fall into the virtual percentages if 
we can continue to maintain the mitigation strategies. 

 
c. BHSD #38 School Improvement Planning for 2020-2021 

Each building principal shared details on their executive summary reports which were  
created by building level leadership teams.  At the conclusion of the school year, the 
administration will report back to the Board the progress made in each of the action plans 
that are listed 
*Mrs. Janusz, Primary Principal, detailed information on their school improvement plan  
and how they are receiving positive feedback from parents on the Imagine Learning 
Literacy and Math programs and on-line learning.  Primary school is working very hard 
to provide in person MAP testing for students.  Many different time/date options will be 
available in order to accommodate parents schedules.  They will also provide online 
testing for those that would prefer.  
*Dr. Biancalana, Elementary Principal, shared highlights on the elementary improvement  
planning.  They are following the Teacher Clarity Playbook and previously board 
approved resources.  Their main focus will be on Datawise and aligning both vertically 
and horizontally amongst grade levels.  It was asked if Eureka and Imagine Learning 
work together or if we were using one versus the other.  Imagine Learning was purchased 
through a Grant because it is more conducive to online learning than Eureka, however, 
teachers do use both programs and they work alongside each other well. 
*Mr. Whipple, Middle School Principal, shared how their school improvement plan was  
created to continue through 2021-2022.  They continue to work on their goals and adjust 
to online learning accordingly.  

 
d. 2019-2020 School Report Card Data Presentation 

2019 School Report Card Data was presented and reviewed for each school.  Data  
provided was impacted by the suspension of in person learning during the 2019-2020 
school year due to COVID-19.  

 
e. Immunization Update 

BHSD had 43 students that were not in State compliance as of October 31, 2020  
(24–Primary, 0–Elementary, 18–Middle).  The Illinois State Board of Education requires 
at least 90% compliance.  As of this date, 98.2% of students are in compliance.  A big 
thank you goes out to our school nurses for their work on this matter. 

  
 
 

Exhibit 1



f. 2020 Audit Update 
Mr. Gold provided an update on the BHSD38 2020 Audit.  At this time it has been  
completed.  Due to Federal fund support being over the allotted threshold a Single Audit 
is required.  This audit is currently being completed and an update will be provided at the 
December Board meeting. 

 
g. Staffing Plan Timeline for SY 21-22 

The timeline for establishing the staffing plan for the 2021-2022 school year was  
exhibited.  No questions. 

 
h. Estimated Tax Levy for 2020 

Mr. Gold recently met with the BHSD Finance Committee to review the tentative levy  
which was presented to the Board.  Final approval of a levy will take place at the 
December Board meeting. Exhibits included background information to support the 
proposed 2020 tax levy and a draft copy of the proposed 2020 Certificate of Tax Levy for 
BHSD38.  
*The finance analysis provided indicates a worse case scenario for the End of Year 
Balance Report.  Bond payment details were shared, showing estimated amounts of 
property taxes as bond payments become due.  A discussion was held regarding the 
possibility of transferring funds amongst accounts to help offset the 2024 bond payment. 
*Evidence Based Funding was exhibited.  This percent adequacy shows Big Hollow 
SD38 at 63%.  As this amount is frustrating to see, we are doing well with the funds we 
have as our test scores show. 

 
i. IASB Resolutions Committee Report 

Vivian Kueter is our IASB Delegate for the assembly meeting that will take place on  
November 14, 2020.  The 2020 Resolutions Committee Report was exhibited.  The board 
discussed new resolutions, reaffirmation of existing positions and new belief statements. 

 
12. Other Action Items: 

a. Approve the October Employment Recommendations 
The October employment report was exhibited.  
A motion was made by Enters and seconded by Mazur to approve the October  
employment report.  
Motion carried. 

 
Aye:  Kueter, Lyons, Mazur, Pedersen, Plesica, Enters 
Nay:  None 
 

13. Resignations Accepted: 
● Accepted resignation/retirement from Heather Cramer, Bus Driver, effective 12/10/20. 

 
14. Informational Items: 

a. Freedom of Information Act (FOIA) Requests 
There were no FOIA requests for the month of October. 

  
b. Monthly Reports and Agendas 

The Monthly Administrator Report, Administrator Meeting Agendas and Citizen’s
Advisory Council Agenda that took place in October were all presented to the board. 
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c. The next regularly scheduled Board Meeting will take place on Monday, December 14,  

2020 with closed session beginning at 6:00 p.m and open session beginning immediately 
after.  Open session will continue to be held immediately after closed session, this will be 
noted on the website as well as the agenda each month. 

 
15. Motion to move to Closed Session: 

Not needed 
 

16. Return to Open Session: 
Not needed. 
 

17. Take any necessary action following closed session regarding minutes, employment of personnel,  
resignations, terminations or leaves of absence: 
None 
 

18. Adjournment: 
A motion was made by Mazur and seconded by Kueter to adjourn the meeting at 7:57 p.m. 
Motion carried. 
 
Aye:  All 
Nay:  None 

 

 

 

 

_________________________________                        __________________________________ 
Board of Education President           Board of Education Secretary 
Big Hollow School District #38           Big Hollow School District #38 
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Big Hollow School District 38 Combined Balance Sheet November 2020 BALANCE SHEET

EDUCATION OPER. & DEBT SVC TRANS. SS/MED/IMRF CAPITAL PROJ WORKING TORT
FUND MAINT. FUND FUND FUND FUND FUND CASH FUND  FUND TOTAL

(10) (20) (30) (40) (50/51) (60) (70) (80) ALL FUNDS
 

A S S E T S
Cash & Investments
Imprest Fund 2,000 0 0 0 0 0 0 0 2,000
Cash in Bank BMO 0 0 0 0 0 0 0 0 0
Cash in Bank Win Trust Land of Lakes Bank 5,087,291 3,452,429 4,783,120 615,053 251,712 588,330 1,315,458 -41,146 16,052,247
PMA Investment 0 0 0 0 0 0 0 0 0
PMA Savings Deposit Account 0 0 0 0 0 0 0 0 0
     TOTAL CASH & INVESTMENTS 5,089,291 3,452,429 4,783,120 615,053 251,712 588,330 1,315,458 -41,146 16,054,247

Due From Education Fund 0 0 0 0 0 0 0
    TOTAL ASSETS 5,089,291 3,452,429 4,783,120 615,053 251,712 588,330 1,315,458 -41,146 16,054,247

L I A B I L I T I E S
Tax Anticipation Warrants Payable 0 0 0 0 0 0 0 0 0
Accounts Payable 104,416 479 0 -15,410 0 -3,690 0 0 85,795
Due To Working Cash Fund 0 0 0 0  0 0 0 0
    TOTAL LIABILITIES 104,416 479 0 -15,410 0 -3,690 0 0 85,795

 
YTD Revenue 6,698,885 721,804 2,414,716 671,836 229,495 42,669 49,981 69,915 10,899,301
Sale of Assets 0
YTD Expenditures -6,467,061 -568,782 -213,095 -580,929 -200,560 -244,211 0 -156,190 -8,430,829
YTD Excess/ (Deficiency) 231,824 153,022 2,201,621 90,907 28,935 -201,542 49,981 -86,275 2,468,471
 
Beginning Fund Balance 07/01/20 4,961,883 3,299,886 2,581,499 508,736 222,777 793,562 1,265,478 45,129 13,678,951
Ending Fund Balance 5,193,707 3,452,908 4,783,120 599,643 251,712 592,020 1,315,458 -41,146 16,147,422

    TOTAL LIABILITIES & FUND BAL. 5,089,291 3,452,429 4,783,120 615,053 251,712 588,330 1,315,458 -41,146 16,054,247

   

Board of Education President Date Board of Education Secretary Date

Big Hollow School District 38 Big Hollow School District 38
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Big Hollow District #38
Bank Balances

11/30/2020

Ledger/ Outstanding Outstanding Adjusting Adjusted
Statement Deposits Checks Entry Balance

Education (10) ( 5,087,290.78) ( 5,087,290.78) 
Building (20) ( 3,452,429.29) ( 3,452,429.29) 
Bond & Interest (30) ( 4,783,120.34) ( 4,783,120.34) 
Transportation (40) ( 615,053.03)   ( 615,053.03)    
IMRF/SS/MC Fund (50,51) ( 251,711.94)   ( 251,711.94)    
Capital Projects (60) ( 588,329.77)   ( 588,329.77)    
Working Cash (70) ( 1,315,458.21) ( 1,315,458.21) 
Tort (80) ( (41,145.95)    ( (41,145.95)     

( 16,052,247.41) ( -  )            ( -  )                 ( -  )                ( 16,052,247.41)

Bank of the Ozarks (0.00) (0.00)
PMA Savings-11534-101 (999,855.49) (999,855.49)
PMA Max Class General Fund (13,649,196.24) (13,649,196.24)
PMA Max Tax Anticipation Warrants (0.00) (0.00)
State Bank of the Lakes (1,526,574.96) (125,879.28) (1,400,695.68)
Bancorp Bank (2,500.00) (2,500.00)

( 16,178,126.69) ( -  )            (116,701.85) (0.00) (16,052,247.41)
( -  )                 
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Big Hollow School District 38 Treasurer's Report November 2020

Education Fund
Revenue Budget Month to Date Year to Date Budget Balance % of Budget

Local Sources $9,014,064 $170,603 $4,191,951 $4,822,113 47%
State Sources $5,670,976 $507,803 $2,091,871 $3,579,105 37%
Federal Sources $938,380 $254,575 $413,502 $524,878 44%
Fees $10,000 $0 $1,562 $8,438 16%

Total Revenue $15,633,420 $932,980 $6,698,885 $8,934,535 43%
    

Expenses Budget Month to Date Year to Date Budget Balance % of Budget

Salary $12,280,841 $945,734 $4,624,633 $7,656,208 38%
Benefits $1,418,920 $107,182 $526,605 $892,315 37%
Purchased Services $1,168,187 $48,731 $498,255 $669,932 43%
Supplies and Mat $1,281,434 $47,722 $432,230 $849,204 34%
Capital Outlay $10,000 $0 $0 $10,000 0%
Dues and Fees/Tuition $1,110,200 $3,374 $385,338 $724,862 35%
Non-Capital Equipment $0 $0 $0 $0
Transfers $3,500 $0 $0 $3,500 0%

Total Expenses  $17,273,082  $1,152,744  $6,467,061 $10,806,021 37%
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Big Hollow School District 38 Treasurer's Report November 2020

Operations and Maintenance
Revenue Budget Month to Date Year to Date Budget Balance % of Budget

Local Sources $1,485,000 $29,181 $721,804 $763,196 49%
State Sources $0 $0 $0 $0
Federal Sources $0 $0 $0 $0
Other Sources Sale of Land $0 $0 $0 $0)

Grant Maintenance $0 $0 $0 $0)

Total Revenue $1,485,000 $29,181 $721,804 $763,196) 49%

Expenses Budget Month to Date Year to Date Budget Balance % of Budget

Salary $311,250 $23,757 $115,510 $195,740 49%
Benefits $19,595 $2,091 $9,640 $9,955 49%
Purchased Services $707,600 $38,285 $255,675 $451,925 36%
Supplies and Materials $541,300 $37,996 $168,341 $372,959 31%
Capital Outlay $21,000 $0 $19,616 $1,384 93%
Dues, Fees,Tuition $0) $0 $0 $0

Total Expenses  $1,600,745  $102,128  $568,782 $1,031,963 36%
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Big Hollow School District 38 Treasurer's Report November 2020

Debt Service Fund
Revenue Budget Month to Date Year to Date Budget Balance % of Budget

Local Sources $5,096,500 $97,648 $2,414,716 $2,681,784 47%
State Sources $0 $0 $0 $0
Federal Sources $0 $0 $0 $0

Total Revenue $5,096,500 $97,648 $2,414,716 $2,681,784 47%

Expenses Budget Month to Date Year to Date Budget Balance % of Budget

Purchased Services $1,000 $428 $428 $572) 43%
Principal and Interest $0 $0 $0) $0
Other Objects $4,868,851 $123,912 $212,667 $4,656,184 4%

Total Expenses $4,869,851 $124,340 $213,095 $4,656,756) 4%

Exhibit 2



Big Hollow School District 38 Treasurer's Report November 2020

Transportation Fund
Revenue Budget Month to Date Year to Date Budget Balance % of Budget

Local Sources $570,000 $11,121 $274,883 $295,117) 48%
State Sources $525,000 $0 $396,953 $128,047) 76%
Federal Sources $0 $0 $0 $0

Total Revenue $1,095,000 $11,121 $671,836 $423,164) 61%

Expenses Budget Month to Date Year to Date Budget Balance % of Budget

Salary $824,250 $68,171 $221,348 $602,902 27%
Benefits $44,375 $2,692 $10,113 $34,262 23%
Purchased Services $139,600 $74 $6,694 $132,906 5%
Supplies and Mat $113,300 $179 $10,202 $103,098 9%
Capital Outlay $0 $0 $0 $0
Other $336,200 $0 $332,572 $3,628) 99%

Total Expenses  $1,457,725  $71,116  $580,929 $876,796) 40%
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Big Hollow School District 38 Treasurer's Report November 2020

IMRF/SS Fund
Revenue Budget Month to Date Year to Date Budget Balance % of Budget

Local Sources $496,550 $9,276 $229,495 $267,055 46%
State Sources $0 $0 $0 $0
Federal Sources $0 $0 $0 $0

Total Revenue $496,550 $9,276 $229,495 $267,055 46%

Expenses Budget Month to Date Year to Date Budget Balance % of Budget

Salary $0 $0 $0 $0 
Benefits $568,700 $40,762 $200,560 $368,140 35%
Purchased Services $0 $0 $0 $0 
Supplies and Mat $0 $0 $0 $0 
Capital Outlay $0 $0 $0 $0 
Dues and Fees $0 $0 $0 $0 

Total Expenses  $568,700  $40,762  $200,560 $368,140 35%

Exhibit 2



Big Hollow School District 38 Treasurer's Report November 2020

Capital Projects
Revenue Budget Month to Date Year to Date Budget Balance % of Budget

Local Sources $39,000 $7,932 $42,669 ($3,669) 109%
State Sources $0 $0 $0 $0
Federal Sources $0 $0 $0 $0

Total Revenue $39,000 $7,932 $42,669 ($3,669) 109%

Expenses Budget Month to Date Year to Date Budget Balance % of Budget

Salary $0 $0 $0 $0 
Benefits $0 $0 $0 $0 
Purchased Services $10,000 $0 $700 $9,300 7%
Supplies and Mat $0 $0 $0 $0 
Capital Outlay $175,000 ($245) $243,511 ($68,511) 139%
Transfers $0 $0 $0 $0 
Total Expenses  $185,000  $(245)  $244,211 ($59,211) 132%
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Big Hollow School District 38 Treasurer's Report November 2020

Working Cash Fund
Revenue Budget Month to Date Year to Date Budget Balance % of Budget

Local Sources $106,000 $2,023 $49,981 $56,019 47%
State Sources $0 $0 $0 $0 
Federal Sources $0 $0 $0 $0 

Total Revenue $106,000 $2,023 $49,981 $56,019 47%

Expenses Budget Month to Date Year to Date Budget Balance % of Budget

Salary $0 $0 $0 $0 .
Benefits $0 $0 $0 $0 .
Purchased Services $0 $0 $0 $0 .
Supplies and Mat $0 $0 $0 $0 .
Capital Outlay $0 $0 $0 $0 .
Dues and Fees/Tuition $0 $0 $0 $0 .

Total Expenses $0 $0 $0 $0 .
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Big Hollow School District 38 Treasurer's Report November 2020

TORT FUND
Revenue Budget Month to Date Year to Date Budget Balance % of Budget

Local Sources $144,700 $2,826 $69,915 $74,785) 48%
State Sources $0 $0 $0 $0.00)
Federal Sources $0 $0 $0 $0.00)

Total Revenue $144,700 $2,826 $69,915 $74,785) 48%

Expenses Budget Month to Date Year to Date Budget Balance % of Budget
Salary $0 $0 $0 $0
Benefits $0 $0 $0 $0
Purchased Services $157,000 $0 $156,190 $810 99%
Supplies and Mat $0 $0 $0 $0
Capital Outlay $0 $0 $0 $0
Dues and Fees/Tuition $0 $0 $0 $0

Total Expenses  $157,000 $0  $156,190 $810 99%

Total All Funds
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Big Hollow School District 38 Treasurer's Report November 2020

Total All Funds
Revenue Budget Month to Date Year to Date Budget Balance % of Budget

Local Sources $16,951,814 $330,611 $7,995,414 $8,956,400 47%
State Sources $6,195,976 $507,803 $2,488,824 $3,707,152) 40%
Federal Sources $938,380 $254,575 $413,502 $524,878) 44%
Other Sources Sale of Land $0 $0 $0 $0)
Fees $10,000 $0 $1,562 $8,438) 16%
Maintenance Grant $0 $0 $0 $0)
Total Revenue $24,096,170 $1,092,988 $10,899,301 $13,196,869) 45%

Expenses Budget Month to Date Year to Date Budget Balance % of Budget

Salary $13,416,341) $1,037,662) $4,961,491) $8,454,850 37%
Benefits $2,051,590) $152,727) $746,919) $1,304,671 36%
Purchased Services $2,183,387) $87,518) $917,942) $1,265,445 42%
Supplies and Mat $1,936,034) $85,897) $610,774) $1,325,260 32%
Capital Outlay $206,000) ($245) $263,127) ($57,127) 128%
Dues and Fees/Tuition $1,446,400) $3,374) $717,910) $728,490 50%
Transfers $3,500 $0 $0 $3,500) 0%
Other Objects  $4,868,851 $123,912  $212,667 $4,656,184) 4%
Total Expenses  $26,112,103  $1,490,844  $8,430,829 $17,681,274) 32%
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Fund Fund # Accounts Payable 
Education 10 $233,987.44

O & M 20 $79,715.73

Debt Service 30 $124,340.00

Transportation 40 $9,113.90

IMRF/SS 50 $27,371.20

Capitol Projects 60 -$245.48

Working Cash 70

TORT 80

Fire Prev/Safety 90

Totals $474,282.79

Board of Education Secretary Date

Big Hollow School District #38

Board of Education President Date

Big Hollow School District #38

Big Hollow School Distrcit #38

Accounts Payable Approval Form for December 14, 2020
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CHECK CHECK

DATE NUMBER VENDOR AMOUNT

11/6/2020 48829 State Bank Of The Lakes $123,912.00

11/20/2020 48840 United States Treasury $67,774.68

11/20/2020 48839 Teachers Retirement System $41,241.42

11/20/2020 48835 Ill Municipal Retirement Fund $22,981.80

11/20/2020 48836 Illinois Dept Of Revenue $20,405.13

11/20/2020 48883 Speech Path Specialists $12,705.00

11/20/2020 48837 Lake County Federation Of Teachers $11,706.82

11/25/2020 48904 Gordon Food Service Inc $11,479.56

11/20/2020 48872 NCC - Peterson Products $11,250.00

11/25/2020 48901 Emeric Facility Services $10,000.00

11/20/2020 48838 Teacher's Health Insurance Security Fund $9,080.46

11/25/2020 48908 Hudson Energy Services LLC $8,398.19

11/6/2020 48813 Gordon Food Service Inc $6,548.63

11/25/2020 48924 PMA Leasing, INC $6,111.26

11/20/2020 48849 Community Mechanical $5,979.00

11/6/2020 48808 Connection's Day School $5,575.80

11/25/2020 48896 ComEd $4,910.19

11/20/2020 48858 Granite Telecommunications $4,709.49

11/6/2020 48825 Ripple Effects $4,000.00

11/20/2020 48875 Onyx Asset Service Groups LLC $3,832.49

11/20/2020 48843 Amazon $3,615.79

11/25/2020 48902 GHA Technologies Inc $3,458.00

11/20/2020 48842 Advanced Disposal $3,434.40

11/20/2020 48855 First Bankcard $3,338.13

11/20/2020 48857 Gordon Food Service Inc $3,184.71

11/25/2020 48895 Carroll, Megan $3,100.00

11/25/2020 48922 Nicor Gas $2,670.93

11/25/2020 48897 Computer Nationwide $2,646.50

11/25/2020 48931 Simha Trading Inc $2,609.73

11/20/2020 48867 Martin-Upton, Eileen $2,605.66
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CHECK CHECK

DATE NUMBER VENDOR AMOUNT

11/25/2020 48913 Martin-Upton, Eileen $2,580.58

11/6/2020 48811 Emeric Facility Services $2,400.00

11/20/2020 48868 Martin Landscape, Inc $2,400.00

11/6/2020 48814 Johnson Controls $2,370.00

11/25/2020 48914 Martin Landscape, Inc $2,285.00

11/6/2020 48828 Simha Trading Inc $2,279.78

11/25/2020 48930 Schuring & Schuring, Inc $2,221.14

11/6/2020 48807 Amazon $2,136.29

11/25/2020 48932 Sonova USA $2,092.50

11/25/2020 48912 Kully Supply $1,541.79

11/6/2020 48817 Net56 $1,400.00

11/20/2020 48884 Strand, Melissa Lynn $1,350.00

11/20/2020 48841 Wisconsin Dept Of Revenue $1,302.27

11/20/2020 48870 Menards $1,238.57

11/20/2020 48847 Carroll, Megan $1,218.75

11/20/2020 48873 Nierman Landscape & Design $1,200.00

11/6/2020 48821 Quadient Finance USA, Inc $1,149.73

11/6/2020 48834 Wilson, Judith $937.50

11/20/2020 48886 Techstar America Corporations $913.94

11/20/2020 48862 Integrated Systems Corporation $844.80

11/6/2020 48830 Strand, Melissa Lynn $837.00

11/20/2020 48871 Miller, Carrie $825.00

11/6/2020 48810 Dyopath $700.00

11/20/2020 48859 Great Lakes Fire Equipmemnt $700.00

11/25/2020 48928 Read Naturally $690.00

11/20/2020 48882 Simha Trading Inc $619.95

11/20/2020 48885 Teacher Fit $600.00

11/20/2020 48844 Biancalana, Venette Irene $575.56

11/20/2020 48864 Janusz, Lenayn $563.47

11/20/2020 48848 Committee for Children $553.00
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CHECK CHECK

DATE NUMBER VENDOR AMOUNT

11/6/2020 48831 Uline $552.00

11/25/2020 48891 Amazon $516.69

11/25/2020 48894 Biancalana, Venette Irene $504.78

11/6/2020 48824 Red Shelf $503.00

11/25/2020 48925 Quadient Finance USA, Inc $500.00

11/25/2020 48929 Ryan, Meghan $457.89

11/20/2020 48846 Carroll, Lisa $450.00

11/20/2020 48863 Jacobson, Christy $450.00

11/20/2020 48887 The Bank of New York Mellon $428.00

11/20/2020 48879 ReadyRefresh by Nestle $425.93

11/6/2020 48818 Network Craze Technology $404.79

11/6/2020 48832 Ultimate Screen Printing $404.00

11/25/2020 48917 Menards $347.37

11/20/2020 48853 Engler Callaway Baasten & Sraga, LLC $345.00

11/25/2020 48907 Hodges, Loizzi, Eisenhammer, Rodick,Kohn $336.02

11/6/2020 48820 Pro-Ed, Inc $325.00

11/6/2020 48823 Raney Day Services $325.00

11/20/2020 48888 Thomson Reuters-West $306.80

11/6/2020 48809 Crisis Prevention Institute, Inc $300.00

11/20/2020 48861 Huemann Water Conditioning $289.00

11/20/2020 48845 Bureau of Education & Research $279.00

11/25/2020 48900 E3 Diagnostics $257.00

11/6/2020 48822 Quill Corp $243.83

11/20/2020 48865 Kully Supply $242.58

11/6/2020 48812 FSS Technologies, LLC $185.00

11/25/2020 48934 TALX UC Express $180.00

11/6/2020 48826 Schoolwide Inc $179.85

11/20/2020 48878 Quill Corp $177.36

11/25/2020 48890 Alpha Baking Co, Inc. $167.22

11/25/2020 48927 RAILS $166.67
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CHECK CHECK

DATE NUMBER VENDOR AMOUNT

11/20/2020 48880 Romero, Lisa $150.68

11/25/2020 48910 John A Raber & Assoc, Inc $150.00

11/20/2020 48860 Great Minds $143.27

11/20/2020 48854 ESCO Ear Service Corporation $139.00

11/25/2020 48905 Heartland Business Systems $101.25

11/20/2020 48856 Garcarz, Sylvia $100.00

11/25/2020 48898 Connection's Day School $100.00

11/25/2020 48935 Thompson Elevator Inspection Service,Inc $100.00

11/20/2020 48877 Plank Road Publishing Inc $91.99

11/20/2020 48876 Philippsen, Michelle $87.00

11/20/2020 48851 Discovery Benefits, Inc $80.00

11/6/2020 48815 Lake County Health Department $78.00

11/20/2020 48866 Lake County Health Department $78.00

11/20/2020 48874 Northern Illinois Music Conference $75.00

11/25/2020 48926 Quill Corp $50.19

11/25/2020 48892 Arndt, Christine $50.00

11/25/2020 48899 Denovo, Kira $50.00

11/25/2020 48903 Gold, Robert $50.00

11/25/2020 48906 Hetrovicz, Michelle $50.00

11/25/2020 48909 Janusz, Lenayn $50.00

11/25/2020 48911 King, Victorene Lee $50.00

11/25/2020 48915 McCulley, Matthew $50.00

11/25/2020 48916 Meek, Stephanie $50.00

11/25/2020 48919 Morley, Sunny $50.00

11/25/2020 48920 Mullen, Rachel Ann $50.00

11/25/2020 48923 Pittman, Erin $50.00

11/25/2020 48933 Swiderski, Derek $50.00

11/25/2020 48936 Whipple, Scott $50.00

11/25/2020 48893 Berg, Jennifer $48.15

11/20/2020 48850 Cullotta, Stephanie $43.96
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CHECK CHECK

DATE NUMBER VENDOR AMOUNT

11/20/2020 48852 Ehlert, Ellen $39.16

11/6/2020 48806 Alpha Baking Co, Inc. $36.76

11/20/2020 48889 Wahls, Anne $35.00

11/6/2020 48819 Oaktree Products $32.65

11/6/2020 48827 SEDOL $30.00

11/6/2020 48833 Waukegan Safe And Lock $27.80

11/20/2020 48881 Salazar, Kristin $27.29

11/6/2020 48816 Menards $22.10

11/25/2020 48921 Napa Auto Supply Fox Lake $8.99

11/25/2020 48918 Mid-West Truckers Association $7.50
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Convenience Fund Report

October 2020

Account Beginning Balance Debits Credits Ending Balance

Prek 1010.66 1010.66
KG 2054.18 2054.18
1st Grade 4377.54 4377.54
2nd Grade 1210.97 1210.97
3rd Grade 6906.01 538.36 6367.65
4th Grade 506.09 506.09
5th Grade 2269.67 2269.67
6th Grade 766.71 766.71
7th Grade 2457.51 2457.51
8th Grade 11734.53 11734.53
Art-P/E 0.00 0.00
Cheer 945.13 945.13
Computers-P 221.24 221.24
Computers-E -0.49 -0.49
Concessions-Athletic 2090.08 2090.08
Concessions-PE 7429.08 7429.08
Graphics Arts 885.04 885.04
Lets Read to Grow 813.96 813.96
Library-P/E 32.00 32.00
Library-MS 679.12 679.12
Music-P/E -39.71 -39.71
Noetic Math 59.50 59.50
PBIS-MS 2564.53 2564.53
PE-P 25.75 25.75
PE-E -245.98 -245.98
Poms 656.23 656.23
Prime Time 2670.00 2670.00
Reading P/E 4390.79 35.14 4355.65
Respect 665.00 665.00
Special Ed 33.00 33.00
Sports Camps 318.00 318.00
STARS-P 2058.54 2058.54
STARS-E 4236.41 4236.41
STEM CLUB 317.28 317.28
Yearbook-M 632.30 632.30
Yearbook-P/E 581.94 581.94
In & Out Account 1984.41 1984.41

Total 67297.02 573.50 0.00 66723.52
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Convenience Fund Report

November 2020

Account Beginning Balance Debits Credits Ending Balance

Prek 1010.66 1010.66
KG 2054.18 2054.18
1st Grade 4377.54 27.29 4350.25
2nd Grade 1210.97 1210.97
3rd Grade 6367.65 6367.65
4th Grade 506.09 506.09
5th Grade 2269.67 2269.67
6th Grade 766.71 766.71
7th Grade 2457.51 2457.51
8th Grade 11734.53 11734.53
Art-P/E 0.00 0.00
Cheer 945.13 945.13
Computers-P 221.24 221.24
Computers-E -0.49 -0.49
Concessions-Athletic 2090.08 2090.08
Concessions-PE 7429.08 7429.08
Graphics Arts 885.04 885.04
Lets Read to Grow 813.96 813.96
Library-P/E 32.00 32.00
Library-MS 679.12 679.12
Music-P/E -39.71 -39.71
Noetic Math 59.50 59.50
PBIS-MS 2564.53 2564.53
PE-P 25.75 25.75
PE-E -245.98 -245.98
Poms 656.23 656.23
Prime Time 2670.00 2670.00
Reading P/E 4355.65 4355.65
Respect 665.00 665.00
Special Ed 33.00 33.00
Sports Camps 318.00 318.00
STARS-P 2058.54 2058.54
STARS-E 4236.41 4236.41
STEM CLUB 317.28 317.28
Yearbook-M 632.30 632.30
Yearbook-P/E 581.94 581.94
In & Out Account 1984.41 1984.41

Total 66723.52 27.29 0.00 66696.23
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Date Education O&M Transportation IMRF/SS Total

10-Nov-20 $523,743.61 $13,220.15 $35,267.16 $20,270.91 $592,501.83

25-Nov-20 $526,797.87 $12,627.49 $35,545.08 $20,491.03 $595,461.47

Grand Total $1,050,541.48 $25,847.64 $70,812.24 $40,761.94 $1,187,963.30

Board of Education President Date Board of Education Secretary Date

Big Hollow School District 38 Big Hollow School District 38

Big Hollow School District 38

Payroll Summary
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www.bighollow.us 

Mr. Robert Gold, Superintendent 
 

 
 

BOARD OF EDUCATION COMMITTEE REPORT 
 
 

 
Topic Points and/or Summary of Discussion: 
 

● Curriculum & Instruction update (Dr. Hetrovicz) 
o Standards Based Grading-  

▪ Dr. Hetrovicz shared the plan for rolling out at Primary & Elementary  

▪ Shared a plan for continuing to support Middle School in its 
implementation 

● Data, Assessment, & Accountability update (Dr. King) 
o Great work happening with the assessment teams (psychs, Dr. Pittman, Dr. King, 

Dr. Hetrovicz)  
o Alignment of curricular standards, interventions, and decision rules- data from 

Otus will help pull big picture of a student together quickly 
o Attention being paid to the whole child- SEL, academics, etc 

● OTUS vs. Partners 4 Results 
o Dr. King explained the benefits of moving from Partners 4 Results- intractability 

and transparency  
o Our representative, Tim, demonstrated various Otus characteristics & 

functionalities, including: 
▪ Data analytics, assessment, classroom learning management 

Big Hollow District Office 
26051 W. Nippersink Rd. 
Ingleside, IL 60041 
Phone 847-740-1490 
Fax 847-740-9172  

Big Hollow Primary School (EC-1) 
33335 N. Fish Lake Rd. 
Ingleside, IL 60041 
Phone 847-740-5320 
Fax 847-740-3490 

Big Hollow Elementary (2-4) 
33315 N. Fish Lake Rd. 
Ingleside, IL  60041 
Phone 847-740-5321 
Fax 847-740-3795 

Big Hollow Middle School (5-8) 
26051 W. Nippersink Rd. 
Ingleside, IL  60041 
Phone 847-740-5322 
Fax 847-740-9021 
 

Date: November 16, 2020 Location: Virtual meeting via Zoom 
 
Committee: Curriculum Committee 
 
Members Present: Kevin Lyons, Tiffany Enters, Julia Mazur 
 
Others in Attendance: Bob Gold, Michelle Hetrovicz, Vicki King 
  
Duration of Meeting: 4:00 p.m. - 5:15 p.m. 
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▪ Easy parent accessibility to review holistic student progress 

▪ Robust learning platform- empowering all stakeholders 

▪ Syncs with Skyward & Clever 

▪ Analyzes 3rd party data, i.e., Google, Flipgrid, Seesaw, SWIS, IAR, 
attendance, NWEA, WIDA for ELs  

▪ Review IEPs, assess learning, track behaviors 

▪ Flexible group feature- for MTSS, ELL, IEP, Migrant, etc.  

▪ Houses Common Formative Assessments and easily displays results so 
teachers can form instructional groups and connects resources (Khan) with 
the groups 

▪ Query reports allow you to look at data side by side- analyze groups of 
students who meet certain criteria (MTSS). The data can be weighted also 

▪ Historical analytics allow you to analyze or compare multiple cohorts 

▪ Parents can manipulate and explore data 

▪ Live support/chat is available 

▪ Gradebook-  

▪ Setup on our end- fairly simple  

▪ Queries & reports can be run quickly for assessment teams 
  

● Questions from Board members 
o How does Otus ensure that parents do not get access to other students’ data? 

▪ They use the rostering process reflected in Skyward so that data is secure 

▪ You work with a live technology coach/account managers so that they can 
support individual districts- need data to be clean, accurate and organized  

▪ Will a lot of data entry be required by teachers? No- Google docs will 
continue to be used for curriculum maps 

▪ What is cost? Annual cost- per student cost.  
 

● Adjourn 

 
 

Submitted by:   
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Mr. Robert Gold, Superintendent 
 

 
 
 

BOARD OF EDUCATION COMMITTEE REPORT 
 
 

 
 
 
Topic Points and/or Summary of Discussion: 
 
 

● Reviewed recommended Board policy updates from PRESS Issues 106.  Changes to the 
recommendations were made and will be shared with the Board at the next meeting.  

● Board members also asked Mr. Gold to include as part of our monthly board policy review 
policies relating to communications and investment. 

 
 
 

Submitted by:   
 

Big Hollow District Office 
26051 W. Nippersink Rd. 
Ingleside, IL 60041 
Phone 847-740-1490 
Fax 847-740-9172  

Big Hollow Primary School (EC-1) 
33335 N. Fish Lake Rd. 
Ingleside, IL 60041 
Phone 847-740-5320 
Fax 847-740-3490 

Big Hollow Elementary (2-4) 
33315 N. Fish Lake Rd. 
Ingleside, IL  60041 
Phone 847-740-5321 
Fax 847-740-3795 

Big Hollow Middle School (5-8) 
26051 W. Nippersink Rd. 
Ingleside, IL  60041 
Phone 847-740-5322 
Fax 847-740-9021 
 

Date: 11/23/20 Location: Virtual meeting via Zoom 
 
Committee: Policy Committee 
 
Members Present: Vivian Kueter, Tiffany Enters 
 
Others in Attendance: Bob Gold 
  
Duration of Meeting: 4:00 p.m. - 4:45 p.m. 
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To: Big Hollow School District 38 Board of Education 
From: Dr. Victorene King, Director of Assessment, Data, and Accountability  
Date: December 14, 2020 
Re: Impact of Remote Learning & Covid-19 Board Report 
 
INQUIRY PROCESS 

This project consists of two phases. The first phase consisted of data collection utilings focus 
groups and interviews to better understand the perspectives and feelings of our community. 
There were a total of 47 participants from the community, district staff, and students 
participating in a focus group. During this phase, we also administered a brief, anonymous online 
survey to the entire learning community. Those participation rates will be presented in future 
sections. 
 
Focus groups are usually conducted with only five to eight participants facilitated by someone 
who can remain neutral during the discussion, and does not participate or engage in the focus 
group other than to present the specific questions, and helps ensure each participant is able to 
share. Focus groups and interviews are unique in that the facilitator does not respond to the 
questions nor correct or defend mis- information.  
 
The questions presented in focus groups are predetermined and developed so they are aligned to 
themes the researcher is seeking to better understand. The questions for each focus group are 
presented in Appendix A. 
 
Specifically, this project sought perceptions about and responses to the following themes: 

● Feelings of safety, connection, & stress 
● Learning loss/gains & environmental preferences 
● Overall impact 
● Comparative experiences from past to present  

The second phase of this project will include students’ performance data based on academic and 
social and emotional assessments. The report that will be presented at the next board meeting 
will include results from the Winter MAP assessment administration, DESSA, and other data to 
compare current outcomes to previously earned outcomes. 
 

STUDENT FINDINGS 

Focus Groups & Survey Responses 

There were 172 responses for the online surveys for students in first through fourth grade from 
approximately 690 total students. At a 95% confidence interval (CI), the margin of error is 6%. 
The smaller the margin of error, the greater the confidence the results reflect the overall group’s 
perspective about the items presented. In the same way, there were 437 survey responses for 
students in fifth through eighth grade and a total of approximately 795 students. This response 
rate brings the margin of error to 3% with a CI of 95%. 
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Based on the survey results 77% of all the students indicated they learn and pay attention better 
at school, and 62% of students in middle school worry about the long-term effects of falling 
behind. One student captured this when he stated: “I like to do projects and hands-on stuff. 
Remote learning is affecting how well I can learn.”  
 
One of the main challenges expressed and themes by multiple students during the focus groups 
was a feeling of disorganization and an insecurity around meeting teacher expectations. A 
statement made by one student and echoed in various ways during the focus groups was: “It’s 
hard to keep my stuff organized in Google classroom.” Another student mentioned how she 
keeps so many tabs open just to try to remember that she needs to work on it, but it creates other 
problems with her wifi speed. 
 
Students shared experiences about how they frequently used the chat function in zoom; however, 
it was not as helpful or easy as just raising their hands to signal to the teacher they needed 
assistance. In the same way, over 80% of the students who participated in the survey indicated 
they feel more connected to their teachers when they can talk with them in person.  
 
Over 90% of the students surveyed and 100% of the students interviewed or in focus groups 
indicated they see their friends more when they are in school. One student said that he doesn’t 
see his friends often and that “...breakout rooms are not the same,” when he was asked to 
elaborate about how various technology functions allowed for them to virtually meet with each 
other during the school day. 
 
While there are some students who are nervous about coming to school, 57% of the students 
surveyed stated they were not afraid to come to school if safety measures were in place.“I feel 
safe to return to school right now if they, like, have, the like, proper precautions, I guess for 
safety and sickness.” The students in middle school were able to articulate that they knew there 
was a concern for safety, but also acknowledged that once the district ensured systems were in 
place, they would feel safe enough to return. 
 
Grades 
In an effort to provide data related to how remote learning and COVID has impacted student 
grades, student report data and Grade Point Averages (GPA) were pulled to compare this year to 
last year. 
 
There are multiple points to consider when using this as a measure. The two most important are 
listed below as they almost entirely make this a moot and invalid data source: 

1. The middle school’s recent change in grading practices. Many teachers are still 
in-progress toward learning when to give students marks for progress towards goals. 
Students are also still learning how this system is different from last year’s grading 
system. 

2. Teachers in primary and elementary have different grading practices when awarding 
“proficient” . Some teachers indicate on their report cards that they mark students as “not 
yet meeting standards” because they have the entire year to work toward proficiency, 
while others mark students as proficient portions of that standard covered over the course 
of the grading period. These differences are clearly annotated on report cards, but it 
makes differentiating the data year by year impossible. 
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Tables X through X provide the overall GPA changes from 19-20 to 20-21.  
 
(insert primary & elementary data) 
 
Table X. 6th Grade Cohort Overall GPA Exchange 

 
Table X. 7th Grade Cohort Overall GPA Exchange 

 
 
Table X. 8th Grade Cohort Overall GPA Exchange 

 

 6th ELA 6th Math 6th SS 6th Science 

 15 11 15 15 

A 9.64% -10.26% -24.06% -46.05% 

B -1.84% 13.10% 15.94% 16.41% 

C -11.94% 0.25% 4.93% 16.75% 

D -1.25% -4.50% 0.37% 7.12% 

F 0.00% -0.09% 0.37% -0.61% 

INC 5.39% 1.49% 2.45% 6.37% 

NC 0.00% 0.00% 0.00% 0.00% 

Total 204 201 204 204 

GPA 0.25 -0.01 -0.30 -0.78 

 7th ELA 7th Math 7th SS 7th Science 

 14 -51 11 14 

A -29.66% -32.02% -20.55% -22.13% 

B 0.34% 7.91% 4.54% -9.87% 

C 17.64% 12.61% 5.60% 2.29% 

D 3.72% 10.44% 4.95% 22.44% 

F 0.00% -2.73% 0.00% -1.63% 

INC 7.96% 3.79% 5.47% 8.91% 

NC 0.00% 0.00% 0.00% 0.00% 

Total 201 132 201 202 

GPA -0.58 -0.59 -0.35 -0.69 

 8th ELA 8th Math 8th SS 8th Science 

 14 11 14 14 

A 0.07% -0.09% -48.99% -15.62% 

B -3.33% 19.67% 12.25% 8.38% 

C -10.60% -6.48% 19.23% 5.50% 

D 6.13% -7.27% 12.36% 0.19% 

F -1.70% -8.66% -0.04% 1.06% 

INC 9.43% 2.84% 5.19% 0.49% 

NC 0.00% 0.00% 0.00% 0.00% 

Total 190 138 191 189 
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COMMUNITY FINDINGS 

There were 396 responses to the online surveys out of approximately 1153 families in the district, which 
produces a 4% margin of error at a 95% CI. Therefore, we can conclude that the results are reflective of 
our district community. 
 
 
 
STAFF FINDINGS 

 

CONCLUSIONS 

 

NEXT STEPS 

 

  

 

GPA 0.00 0.46 -0.96 -0.25 
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APPENDIX A 

Focus Group Questions 

Key for seeking out themes: 
Feelings of connection, safety, stress 
Learning loss, preferences, environment 
Impact overall from COVID/remote learning  
Comparison past to present - only in quan data- because it can be called out in almost every question. 
 
Grades 4-8 Students Focus Group: 
 
How has your life been impacted by the pandemic? 
 
What parts of the “student experience” have changed due to remote and/or hybrid learning, and how do 
the changes make you feel? 
 
How do you get your views heard by adults during remote and/or hybrid learning, and is it a change due 
to the pandemic? 
 
Are you comfortable with returning to school right now? 
 
How do you feel about virtual activities and learning? 
 
Would you rather a decision to return to school be set and established so you can make plans, or would 
you rather the decision be left open to changing on a bi-weekly basis, and why? 
 
What worries you about the pandemic? 
 
What resources do your teachers and your school need to provide you with to ensure you have a 
successful remote learning experience? 
 
What would make school better during remote and/or hybrid learning and required social distancing? 
 
 
Grades 2-3 Students Focus Group: 
 
 
What parts of school are different than they were last year and how do you feel about it? 
 
Complete the following sentence: Remote school makes me feel ________ because ________. 
 
How do you feel about remote school? 
 
If you could magically fix something about school right now, what would it be? 
 
Teacher Focus Group: 
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What parts of the “teacher experience” have changed due to remote and hybrid learning and the 
pandemic, and how do the changes make you feel? 
 
How has your life been impacted by the pandemic? 
 
How do you feel about virtual activities and teaching? 
 
Would you rather a decision to return to school be set and established so you can make plans, or would 
you rather the decision be left open to changing on a bi-weekly basis, and why? 
 
What resources do you need to ensure you have a successful experience during remote and hybrid 
learning? 
 
Are your students learning as much now as they were before switching to remote learning, and how do 
you know? 
 
What changes have you experienced in your lesson planning as a result of remote and hybrid learning and 
social distancing protocol? 
 
Family & Community Focus Group:  
 
How have your priorities for your child/family changed due to the pandemic, remote learning, and 
required social distancing? 
 
How have our local businesses and/or non-for-profit organizations been impacted by the pandemic and by 
our school’s closure? 
 
How do you get your views heard by the school while in remote or hybrid learning? 
 
Are you comfortable with sending your child to school? 
 
What worries you about remote learning? 
 
What recommendations would you like to offer the school about how we can help meet the students’ 
non-academic needs during this pandemic situation and during social distancing protocols? 
 
Would you rather a decision to return to school be set and established so you can make plans, or would 
you rather the decision be left open to changing on a bi-weekly basis, and why? 
 
Is your child learning as much now as s/he was before switching to remote learning, and how do you 
know? 
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Impact of COVID & 
Remote Learning
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Inquiry Process
01
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Focus Groups/
Interviews

Surveys

Impact Study 

Perspectives 
& Feelings

Phase One
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Student Findings
02

“I like to do projects and hands-on stuff. Remote learning is 
affecting how well I can learn.”

-Multiple students in various grades 

Exhibit 12



Learning

Learn better 
In-School

Motivated more 
In-School

Worried about 
falling behind77%

62%

62%

“It’s hard to keep my stuff organized in 
Google classroom.” 

- Multiple students in various grades
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Elementary School
Core Grade Change

1st Grade 2nd Grade 3rd Grade 4th Grade
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Middle School
Core Overall GPA Change 

6th Overall GPA 7th Overall GPA

8th Overall GPA

6th ELA 6th Math 6th SS 6th Science

A 9.64% -10.26% -24.06% -46.05%

B -1.84% 13.10% 15.94% 16.41%

C -11.94% 0.25% 4.93% 16.75%

D -1.25% -4.50% 0.37% 7.12%

F 0.00% -0.09% 0.37% -0.61%

INC 5.39% 1.49% 2.45% 6.37%

NC 0.00% 0.00% 0.00% 0.00%

Total 204 201 204 204

GPA 0.25 -0.01 -0.30 -0.78
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Feelings

“I don’t get to see my friends as often. 
Breakout rooms are not the same thing.”

- Multiple students in multiple grades

“I feel safe to return to school right now if they, like, have, the 
like, proper precautions, I guess for safety and sickness.”
-Student 
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Facilitator Impressions
Exhibit 12



Community Findings
03

“It’s been hard trying to manage work and the learning is 
a lot”

-Parent of multiple students in multiple grades
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Learning

“My sixth grader is almost doing better this year 
because  I think she’s able to do it on her own time.”

- Parent of multiple students in various grades

“My Kindergartner is regressing. She is doing things that our 
two-year old son is doing...it scares the living daylights out of me.”
-Parent of Kindergartner and younger 
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Student Report Card Data
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Feelings

“It was really hard when we had to shut down because 
my son is very social so that piece was lacking and he 
actually was pretty depressed, too.”

- Parent of 5th grader

“I will not send my child back to school possibly for the rest 
of this year. My main priority is the safety of everyone in my 
household.”

-Parent of 1st grader
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“This might sound bad to some people, but I am so tired of 
the stuff [social emotional learning]. I understand why 
they do it...but not all the kids feel the same way about 

this situation. They aren’t all stressed and mind are tired 
of this it. 

Feelings
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Overall

“I lost a relative to COVID and it has just been really 
hard.”

- Parent of a 6th grader

“Communication from administration and from the teachers has 
been really great.”

- Multiple parents of students in multiple grades

Exhibit 12



Facilitator Impressions
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Facilitator Impressions
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Staff Findings
04
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Feelings

“The biggest change during this pandemic is my feeling 
of connectedness to the students...or lack thereof. It is 
also one of the most challenging things about the type 
of teaching, you know? The lack of student connection.”

-Multiple teachers in multiple grades

“Discussion with words is almost non-existent with 70 eighth 
graders all in the chat.”
-Teacher
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Learning

“The last couple weeks have been really rough. It’s bad. 
This time of year, you know, you get that talk about the 
holidays, and you know, you’re getting those a-ha! 
moments with those little ones who are starting to get 
it. 45-minutes on a zoom, and you know, I’ve been 
depressed.”

-Teacher
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Overall

“I would like to have a date to return and just stick 
with it. People that are more comfortable can 
come in. People who aren’t, you know, have other 
options...the uncertainty and not knowing has 
gotten me so stressed out with anxiety.”

-Multiple teachers in multiple grades

“Mainly for childcare issues, I would just rather know, I mean, at 
some point this will  be a common issue. Unless it’s already an 
issue for a lot of people with jobs.”
-Teacher
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Overall

“My personal life has been pretty impacted with covid.  My husband 
lost two grandparents. I lost my grandparents. My parents are getting 
a divorce, and my dad has moved in with me, and I have a toddler who 
her daycare is open, but there was an outbreak there- a small one. So, 
she's now home until we go in to work. My husband's off though, he’s  a 
teacher too. So, for me, my personal life has been kind of crazy. And 
pretty severely impacted by what's going on with the pandemic.”

-Teacher
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General School Administration 
Superintendent 1 

Duties and Authority 

The Superintendent is the District’s executive officer and is responsible for the administration and 
management of the District schools in accordance with School Board policies and directives, and 
State and federal law. District management duties include, without limitation, preparing, submitting, 
publishing, and posting reports and notifications as required by State and federal law.2 The 
Superintendent is authorized to develop administrative procedures and take other action as needed to 
implement Board policy and otherwise fulfill his or her responsibilities. The Superintendent may 
delegate to other District staff members the exercise of any powers and the discharge of any duties 
imposed upon the Superintendent by Board policies or by Board vote. The delegation of power or 
duty, however, shall not relieve the Superintendent of responsibility for the action that was 
delegated. 3 

Qualifications 

The Superintendent must be of good character and of unquestionable morals and integrity. The 
Superintendent shall have the experience and the skills necessary to work effectively with the Board, 
District employees, students, and the community. The Superintendent must have and maintain a 
Professional Educator License with a superintendent endorsement issued by the Illinois State 
Educator Preparation and Licensure Board. 4 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law controls this policy’s content. Unless the district has only one school with fewer than four teachers, the 
board must employ a superintendent or a chief executive officer as allowed under specific circumstances. 105 ILCS 5/10-
21.4, amended by P.A. 99-846. This statute assigns some specific duties to the superintendent including to: (1) make 
recommendations to the board concerning the budget, building plans, the locations of sites, the selection, retention, and 
dismissal of teachers and all other employees, the selection of textbooks, instructional material, and courses of study; (2) 
report to the board, Ill. State Board of Education (ISBE), and chief administrative official any employee named in an abused 
child report; and (3) keep or cause to be kept the records and accounts as directed and required by the board, aid in making 
reports required by the board, and perform such other duties as the board may delegate to him/her. 105 ILCS 5/10-16.7 
requires boards to direct, through policy, the superintendent, in his or her charge of the district’s administration. 

ISBE is required, subject to an annual appropriation by the General Assembly, to establish a new superintendent 
mentoring program. With limited exceptions, any individual serving as a first-time superintendent in Illinois must participate 
in the mentoring program for two school years. 105 ILCS 5/2-3.53b. The ISBE-selected provider will assign a mentor to a 
new superintendent based on similarity of grade level or type of district, learning needs, and geographical proximity. The 
mentor must not be required to evaluate the new superintendent on the basis of the mentoring relationship. 

2 See 2:250-E2, Immediately Available District Public Records and Web-Posted Reports and Records, for an annotated 
list of documents and reports that must be posted on the district’s website, if the district has a website. While not 
comprehensive, see the IASB’s Annual School Calendar for the required reports that do not need web-posting, available on 
the IASB website at: www.iasb.com/pdf/schoolcal.pdf 

3 This paragraph strengthens the policy’s connection to the IASB’s Foundational Principles of Effective Governance. 
See www.iasb.com/principles.cfm. It allows the superintendent broad delegation authority even when a policy fails to 
specifically provide for delegation. 

4 105 ILCS 5/21B-20 and 5/21B-25 govern Professional Educator Licenses and superintendent endorsements. See also 
23 Ill.Admin.Code §§25.355 (superintendent endorsement) , amended at 42 Ill. Reg. 8913 (endorsements on or after 9-1-
16), 25.360 (through 8-31-19), and 29.100 (Ill. Professional School Leader Standards), and 29.130 (Superintendent 
Standards). 
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Evaluation 

The Board will evaluate, at least annually, the Superintendent’s performance and effectiveness, using 
standards and objectives developed by the Superintendent and Board that are consistent with the 
Board’s policies and the Superintendent’s contract.5 A specific time should be designated for a 
formal evaluation session with all Board members present. The evaluation should include a 
discussion of professional strengths as well as performance areas needing improvement. 

The Superintendent shall annually present evidence of professional growth through attendance at 
educational conferences, in-service training, or similar continuing education pursuits. 6 

Compensation and Benefits 7 

The Board and the Superintendent shall enter into an employment agreement that conforms to Board 
policy and State law. This contract shall govern the employment relationship between the Board and 
the Superintendent. The terms of the Superintendent’s employment agreement, when in conflict with 
this policy, will control. 

LEGAL REF.: 105 ILCS 5/10-16.7, 5/10-20.47, 5/10-21.4, 5/10-23.8, 5/21B-20, 5/21B-25, 5/24-
11, and 5/24A-3. 

23 Ill.Admin.Code §§1.310, 1.705, and 29.130.25.355. 

CROSS REF: 2:20 (Powers and Duties of the School Board; Indemnification), 2:130 (Board-
Superintendent Relationship), 2:240 (Board Policy Development), 3:10 (Goals 
and Objectives) 

 
                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 105 ILCS 5/10-16.7 requires a board to evaluate the superintendent. See The Superintendent Evaluation Process at: 
www.iasb.com/training/superintendent-evaluation-process.pdf. While greater detail may be added to this paragraph (e.g., a 
timeline, self-evaluation provision, and discussion requirements), a board must be sure that the policy and the 
superintendent’s contract are consistent.  

6 The reporting requirements in this paragraph are optional, but school boards must “require evaluators to participate in 
an in-service training on the evaluation of licensed personnel provided or approved by [ISBE] prior to undertaking any 
evaluation and at least once during each license renewal cycle.” 105 ILCS 5/24A-3. 

7 According to 105 ILCS 5/10-23.8, a superintendent must be employed under either: (1) a one-year contract, in which 
case he or she gains and retains tenure rights; or (2) a multi-year performance-based contract, in which case he or she waives 
all tenure rights but does not lose any previously acquired tenure credit with the district. A multi-year performance-based 
contract must contain specific student performance and academic improvement goals and indicators; see 3:40-E, Checklist 
for the Superintendent Employment Contract Negotiation Process. Residency requirements, if desired, should be included in 
a superintendent’s employment contract. 

The employment contract should be in writing even though the School Code does not require it to be written. Contact 
the board attorney for assistance. An administrator who is not working under a written contract is presumed to have a 
contract of one year’s duration. Bd. of Educ. of Schaumburg Community Consolidated School Dist. No. 54 v. TRS, 368 
Ill.Dec. 341 (4th Dist. 2013)(interpreting 105 ILCS 5/10-23.8a). The Ill. Statute of Frauds may make it impossible to 
execute an oral multi-year administrator contract or to orally extend a multi-year written contract. 740 ILCS 80/1. 

The Open Meetings Act requires all Ill. Municipal Retirement Fund (IMRF) employers, which includes school boards, 
to: (1) within six business days after approving a budget, web-post each employee’s total compensation package if it 
exceeds $75,000 per year; and (2) at least six days before approval, web-post an employee’s total compensation package if it 
is $150,000 or more. 5 ILCS 120/7.3. Conflicting opinions concern whether school districts must comply with these posting 
requirements for their employees who do not participate in IMRF. Contact the board attorney for advice. 

Annually by Oct. 1, each school board must report to ISBE the base salary and benefits of the superintendent, 
administrators, and teachers it employs. 105 ILCS 5/10-20.47. Before this annual reporting to ISBE, the information must be 
presented at a regular school board meeting and then posted on the district’s website, if any. 

Commented [DJ1]: Repealed section. 
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Operational Services 

Fiscal and Business Management 1 

The Superintendent is responsible for the School District’s fiscal and business management.2 This 
responsibility includes annually preparing and presenting the District’s statement of affairs to the 
School Board and publishing it before December 1 as required by State law. 3 

The Superintendent shall ensure the efficient and cost-effective operation of the District’s business 
management using computers, computer software, data management, communication systems, and 
electronic networks, including electronic mail, the Internet, and security systems. Each person using 
the District’s electronic network shall complete an Authorization for Access to the District’s 
Electronic Network. 4 

Budget Planning 

The District’s fiscal year is from July 1 until June 30.5 The Superintendent shall present to the Board, 
no later than the first regular meeting in August, a tentative budget with appropriate explanation.6 
This budget shall represent the culmination of an ongoing process of planning for the fiscal support 
needed for the District’s educational program. The District’s budget shall be entered upon the Illinois 
State Board of Education’s School District Budget Form.7 To the extent possible, the tentative budget 
shall be balanced as defined by the State Board of Education guidelines. The Superintendent shall 
complete a tentative deficit reduction plan if one is required by the State Board of Education 
guidelines. 8 

Preliminary Adoption Procedures 

After receiving the Superintendent’s proposed budget, the Board sets the date, place, and time for: 
1. A public hearing on the proposed budget,9 and 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. Article 17 of the School Code controls budgeting, tax levys, and 
tax warrants. 

2 Boards are authorized to hire a chief school business official. 105 ILCS 5/10-22.23a. Districts having a chief school 
business official may want to replace “Superintendent” with “Chief School Business Official” throughout this policy. 

3 105 ILCS 5/10-17. 
4 See exhibits 6:235-AP1, E1, Student Authorization for Access to the District’s Electronic Networks, and 6:235-AP1, 

E2, Authorization for Access to the District’s Electronic Networks. Use of electronic networks in the curriculum is covered 
in policy 6:235, Access to Electronic Networks. 

5 The board sets the fiscal year (105 ILCS 5/17-1) and this sentence should reflect that local decision.  
6 The board must designate a person(s) to prepare a tentative budget. 105 ILCS 5/17-1. The purpose of this policy’s 

directive for the superintendent to present a tentative budget “no later than the first regular meeting in August” is to ensure 
that the budget can be adopted by September 30 (see f/n 134). A board may amend this directive to give the superintendent 
additional flexibility by requiring him or her to present a tentative budget “during a regular Board meeting in August.” 

7 Required by 105 ILCS 5/17-1. The budget instructions from ISBE detail when a deficit reduction plan must be 
completed. 

8 State law requires the budget to be balanced and, if not, a three-year deficit reduction plan must be developed. 105 
ILCS 5/17-1. 

9 At least one public hearing must be held before final action on the budget. 105 ILCS 5/17-1. 

DRAFT

Exhibit 13

bobgold
Text Box
Recommend to approve as written.Footnote changes.



 
4:10 Page 2 of 3 

©2017 2020 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

2. The proposed budget to be available to the public for inspection. 10 
The Board Secretary shall arrange to publish a notice in a local newspaper stating the date, place, and 
time of the proposed budget’s availability for public inspection and the public hearing.11 The 
proposed budget shall be available for public inspection at least 30 days before the time of the budget 
hearing. 

At the public hearing, the proposed budget shall be reviewed, and the public shall be invited to 
comment, question, or advise the Board. 12 

Final Adoption Procedures 

The Board adopts a budget before the end of the first quarter of each fiscal year, September 30, or by 
such alternative procedure as State law may define.13 To the extent possible, the budget shall be 
balanced as defined by the State Board of Education; if not balanced, the Board will adopt a deficit 
reduction plan to balance the District’s budget within three years according to State Board of 
Education requirements. 14 

The Board adopts the budget by roll call vote. The budget resolution shall be incorporated into the 
meeting’s official minutes. Board members’ names voting yea and nay shall be recorded in the 
minutes. 15 

The Superintendent or designee shall perform each of the following: 
1. Post the District’s final annual budget, itemized by receipts and expenditures, on the 

District’s Internet website; notify parents/guardians that it is posted and provide the website’s 
address. 16 

2. File a certified copy of the budget resolution and an estimate of revenues by source 
anticipated to be received in the following fiscal year, certified by the District’s Chief Fiscal 
Officer, with the County Clerk within 30 days of the budget’s adoption. 17 

3. Make all preparations necessary for the Board to timely file its Certificate of Tax Levy, 
including preparations to comply with the Truth in Taxation Act; file the Certificate of Tax 
Levy with the County Clerk on or before the last Tuesday in December. The Certificate lists 
the amount of property tax money to be provided for the various funds in the budget. 

4. Submit the annual budget, a deficit reduction plan if one is required by State Board of 
Education guidelines, and other financial information to the State Board of Education 
according to its requirements. 18 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

10 The tentative budget must be conveniently available for public inspection for at least 30 days before final action on 
the budget. 105 ILCS 5/17-1. 

11 105 ILCS 5/17-1 makes the board secretary responsible for this public notice at least 30 days before the hearing. If 
there is no newspaper published in the district, notice must be given by posting notices in five public places. 105 ILCS 
5/17-1. 

12 State law does not address what transpires during the budget hearing. 
13 Required by 105 ILCS 5/17-1 and 5/17-3.2. 
14 Required by 105 ILCS 5/17-1. See f/n 8. 
15 Required by 105 ILCS 5/10-7. 
16 Required by 105 ILCS 5/17-1.2, only if the district has a website. Do not add this sentence unless the district has a 

website. 
17 Required by 35 ILCS 200/18-50, which refers to “appropriation and budget ordinances or resolutions.” School 

districts adopt budgets by board resolution. The budget serves as the district’s appropriation. 
18 Required by 105 ILCS 5/17-1. 
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Any amendments to the budget or Certificate of Tax Levy shall be made as provided in the School 
Code and Truth in Taxation Act. 19 

Budget Amendments 

The Board may amend the budget by the same procedure as provided for in the original adoption. 20 

Implementation 

The Superintendent or designee shall implement the District’s budget and provide the Board with a 
monthly financial report that includes all deficit fund balances. The amount budgeted as the 
expenditure in each fund is the maximum amount that may be expended for that category, except 
when a transfer of funds is authorized by the Board. 

The Board shall act on all interfund loans21, interfund transfers22, transfers within funds23, and 
transfers from the working cash fund or abatements of it, if one exists. 24 

LEGAL REF.: 35 ILCS 200/18-55 et seq. 
105 ILCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-1.2, 5/17-2A, 5/17-3.2, 5/17-11, 5/20-

5, 5/20-8, and 5/20-10. 
23 Ill.Admin.Code Part 100. 

CROSS REF.: 4:40 (Incurring Debt), 6:235 (Access to Electronic Networks) 

ADMIN. PROC.: 6:235-AP1, E1 (Student Authorization for Access to the District’s Electronic 
Networks), 6:235-AP1, E2 (Staff Authorization for Access to the District’s 
Electronic Network Access) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

19 105 ILCS 5/17-11 and 35 ILCS 200/18-55 et seq. 
20 105 ILCS 5/17-1; 23 Ill.Admin.Code Part 100. 
21 105 ILCS 5/10-22.33, 5/20-4, 5/20-5, 5/20-8, and 5/20-10 and 23 Ill.Admin.Code §100.50. If the district loans 

money from the working cash fund to another fund, Section 5/20-10 requires the district to maintain a credit to the working 
cash fund (meaning that borrowing fund must repay the working cash fund). 

22 105 ILCS 5/17-2A contains the requirements for a permanent transfer. P.A.s 99-713 and 100-465101-643 extended 
the time period during which a district may transfer money from specified funds for any purpose through June 30, 2021 to 
July 1, 2020. 

23 Transfers between the various items in any fund may not exceed in the aggregate ten percent of the total of such 
fund as set forth in the budget. If the aggregate exceeds ten percent10%, the board must amend the budget. 105 ILCS 5/17-1. 

24 The purpose of the working cash fund is to enable the school district “to have in its treasury at all times sufficient 
money to meet demands for expenses.” 105 ILCS 5/20-1. School officials, including board members, are liable “for any sum 
that may be unlawfully diverted from the working cash fund … .” 105 ILCS 5/20-6.  

105 ILCS 5/20-10 codified a long-held practice and understanding of Ill. school districts. A district may abate (reduce 
the funds) money from the working cash fund at any time and transfer it to any district fund or funds most in need of the 
money, provided that the district maintains an amount to the credit of the working cash fund. This was a legislative overturn 
of a case concluding that any permanent transfer, including abatements, of the working cash fund should be transferred only 
to the education fund. See G.I.S. Venture v. Novak, 388 Ill.App.3d 184 (2nd Dist. 2009); G.I.S. Venture v. Novak, 385 
Ill.Dec. 430 (2nd Dist. 2014). Abolishments (deplete all funds) of the working cash fund must still be transferred to the 
education fund only. 
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Operational Services 

Use of Credit and Procurement Cards 1 

The Superintendent and employees designated by the Superintendent are authorized to use District 
credit and procurement cards to simplify the acquisition, receipt, and payment of purchases and travel 
expenses incurred on the District’s behalf.2 Credit and procurement cards shall only be used for those 
expenses that are for the District’s benefit and serve a valid and proper public purpose; they shall not 
be used for personal purchases. Cardholders are responsible for exercising due care and judgment and 
for acting in the District’s best interests. 

The Superintendent or designee shall manage the use of District credit and procurement cards by 
employees. It is the Board’s responsibility, through the audit and approval process, to determine 
whether District credit and procurement card use by the Superintendent is appropriate. 

In addition to the other limitations contained in this and other Board policies, District credit and 
procurement cards are governed by the following restrictions: 3 

1. Credit and/or procurement cards may only be used to pay certain job-related expenses or to 
make purchases on behalf of the Board or District or any student activity fund, or for 
purposes that would otherwise be addressed through a conventional revolving fund. 4 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 If district employees or board members are issued credit and/or procurement cards, an ISBE rule requires this subject 
matter to be covered in policy and specifies its content.  (23 Ill.Admin.Code §100.70(d)). Add the following optional new 
paragraph if the district issues credit cards to board members: 

The District may from time-to-time issue and/or authorize Board members to use District credit cards to simplify 
the payment of actual and necessary expenses as authorized in Board policy 2:125, Board Member Compensation; 
Expenses. The Board will determine whether a Board member’s use of a District credit card is appropriate through 
the expense approval process and the annual audit. All other components of this policy apply to a Board Member’s 
use of a District credit card. 

See f/n 19 in policy 2:125, Board Member Compensation; Expenses and ensure both policies are consistent in their 
treatment of this issue. 

2 The Local Government Travel Expense Control Act (50 ILCS 150/, added by P.A. 99-604, eff. 1-1-17) requires 
districts to regulate the reimbursement of all travel, meal and lodging expenses of board members and employees.  (50 ILCS 
150/10). Consult the board attorney about how the Act affects the use of credit and procurement cards. 

3 The policy’s restrictions, numbered 1-10, correspond to the items that ISBE requires to be covered. Each item may be 
customized as long as the following items are covered as per 23 Ill.Admin.Code §100.70(d): 

1. Identifies the allowable types of purchases; 
2. Provides for the issuing bank to block the cards’ use at unapproved merchants; 
3. Limits the amount a cardholder can charge in a single purchase or within a given month; 
4. Provides specific guidelines on purchases via telephone, fax, and the Internet; 
5. Indicates the consequences for unauthorized purchases; 
6. Requires cardholders to sign a statement affirming that they are familiar with the board’s credit card policy; 
7. Requires review and approval of purchases by someone other than the cardholder or user; 
8. Requires submission of original receipts to document purchases; and 
9. Forbids the use of a card to make purchases in a manner contrary to the requirements of Section 10-20.21 of 

the School Code [105 ILCS 5/10-20.21]. 
10. Indicates how financial or material rewards or rebates are to be accounted for and treated. 

4 This limitation is from the introductory sentence in 23 Ill.Admin.Code §100.70(d). 
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2. The Superintendent or designee shall instruct the issuing bank to block the cards’ use at 
unapproved merchants. 

3. Each cardholder, other than the Superintendent, may charge no more than $500 in a single 
purchase and no more than $1000 within a given month without prior authorization from the 
Superintendent. 5 

4. The Superintendent or designee must approve the use of a District credit or procurement card 
whenever such use is by telephone, fax, and the Internet. Permission shall be withheld when 
the use violates any Board policy, is from a vendor whose reputation has not been verified, or 
would be more expensive than if another available payment method were used. 

5. The consequences for unauthorized purchases include, but are not limited to, reimbursing the 
District for the purchase amount, loss of cardholding privileges, and, if made by an employee, 
discipline up to and including discharge. 

6. All cardholders must sign a statement affirming that they are familiar with this policy. 6 

7. The Superintendent shall implement a process whereby all purchases using a District credit or 
procurement card are reviewed and approved by someone other than the cardholder or 
someone under the cardholder’s supervision. 

8. Cardholders must submit the original, itemized receipt to document all purchases. 

9. No individual may use a District credit or procurement card to make purchases in a manner 
contrary to State law, including, but not limited to, the bidding and other purchasing 
requirements in 105 ILCS 5/10-20.21, or any Board policy. 

10. The Superintendent or designee shall account for any financial or material reward or rebate 
offered by the company or institution issuing the District credit or procurement card and shall 
ensure that it is used for the District’s benefit. 

LEGAL REF.: 105 ILCS 5/10-20.21. 
23 Ill.Admin.Code §100.70(d). 

CROSS REF.: 4:50 (Payment Procedures), 4:60 (Purchases and Contracts), 4:80 (Accounting 
and Audits), 4:90 (Student Activity and Fiduciary Funds), 5:60 (Expenses) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 The dollar caps are at the local board’s discretion. An alternative follows: “The Superintendent shall limit the amount 
each cardholder may charge in a single purchase or within a given month and inform the issuing bank of these limitations.” 

6 See exhibit 4:55-E, Cardholder’s Statement Affirming Familiarity with Requirements for Using District Credit and/or 
Procurement Cards. 
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October 2019November 2020 4:80 
 

Operational Services 

Accounting and Audits 1 

The School District’s accounting and audit services shall comply with the Requirements for 
Accounting, Budgeting, Financial Reporting, and Auditing, as adopted by the Ill. State Board of 
Education (ISBE), State and federal laws and regulations, and generally accepted accounting 
principles. Determination of liabilities and assets, prioritization of expenditures of governmental 
funds, and provisions for accounting disclosures shall be made in accordance with government 
accounting standards as directed by the auditor designated by the Board. The Superintendent, in 
addition to other assigned financial responsibilities, shall report monthly on the District’s financial 
performance, both income and expense, in relation to the financial plan represented in the budget. 

Annual Audit 2 

At the close of each fiscal year, the Superintendent shall arrange an audit of the District funds, 
accounts, statements, and other financial matters. The audit shall be performed by an independent 
certified public accountant designated by the Board and be conducted in conformance with prescribed 
standards and legal requirements. A complete and detailed written audit report shall be provided to 
each Board member and to the Superintendent. The Superintendent shall annually, on or before 
October 15, submit an original and one copy of the audit to the Regional Superintendent of Schools. 

Annual Financial Report 3 

The Superintendent or designee shall annually prepare and submit the Annual Financial Report on a 
timely basis using the form adopted by the ISBE. The Superintendent shall review and discuss the 
Annual Financial Report with the Board before it is submitted. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. A board policy or resolution is required concerning revolving funds 
and petty cash. 23 Ill.Admin.Code §100.70. This policy is intended to facilitate the board’s fiscal oversight role. The last 
sentence of the first paragraph should be modified to align with local conditions. The Requirements for Accounting, 
Budgeting, Financial Reporting, and Auditing at 23 Ill.Admin.Code Part 100 replaced 23 Ill.Admin.Code Part 110, Program 
Accounting Manual and 23 Ill.Admin. Code Part 125, Student Activity Funds and Convenience Accounts. 

2 Audit requirements are found in 105 ILCS 5/3-7 and 5/3-15.1, and 23 Ill.Admin.Code §100.110. The federal Single 
Audit Act adds audit requirements for federal programs. 31 U.S.C. §7501 et seq. 

Use this alternative for districts in suburban Cook County: replace “Regional Superintendent of Schools” with 
“appropriate Intermediate Service Center.” 

The following optional sentence establishes an audit committee: “The Board will annually establish an audit committee 
to help the Board select an external auditor, confer with the auditor regarding the audit’s scope, and oversee the audit 
process.” Note: All board committees are subject to the Open Meetings Act (5 ILCS 120/). 

The following optional sentence establishes a competitive process for selecting the external auditor; it prevents a long-
term relationship with an auditor and reduces the possibility of audits being too routine or friendly: “The Board will 
annually advertise a request for proposals to perform the external audit.” Substitute “periodically” for “annually” if desired. 

3 Requirements for the annual financial report are found in 105 ILCS 5/2-3.27 and 5/3-15.1; 23 Ill.Admin.Code 
§100.100. The last sentence of this section should be modified to align with local conditions. 
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Inventories 4 

The Superintendent or designee is responsible for establishing and maintaining accurate inventory 
records. The inventory record of supplies and equipment shall include a description of each item, 
quantity, location, purchase date, and cost or estimated replacement cost, unless the supplies and 
equipment are acquired by the District pursuant to a federal or State grant award, in which case the 
inventory record shall also include the information required by 2 C.F.R. §200.313, if applicable.5 The 
Superintendent shall establish procedures for the management of property acquired by the District 
under grant awards that comply with federal and State law. 6 

Capitalization Threshold 7 

To be considered a capital asset for financial reporting purposes, a capital item must be at or above a 
capitalization threshold of $5,000 and have an estimated useful life greater than one year. 

Disposition of District Property 8 

The Superintendent or designee shall notify the Board, as necessary, of the following so that the 
Board may consider its disposition: (1) District personal property (property other than buildings and 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 The Ill. Program Accounting Manual (IPAM) was repealed and replaced with the Requirements for Accounting, 
Budgeting, Financial Reporting, and Auditing. While these rules contain much of the IPAM information, the information 
about inventories was not included. That information is still useful and may be found at www.isbe.net/Documents/ipam.pdf. 
The last sentence of this section should be modified to align with local conditions. 

5 2 C.F.R. §200.313. The uniform federal rules that govern federal grant awards in 2 C.F.R. Part 200 apply to State 
grant awards through the Grant Accountability Transparency Act (GATA) (30 ILCS 708/), unless exempted in whole or in 
part by the Governor’s Office of Management of Budget. 30 ILCS 708/55. See www.isbe.net/gata for further information 
about the scope of GATA’s application to federal awards and State-funded grant programs administered by the Ill. State 
Board of Education (ISBE). See 4:80-AP3, Inventory Management for Federal and State Awards. ISBE guidance is 
available at: www.isbe.net/Documents/fiscal_procedure_handbk.pdf and www.isbe.net/Pages/Audit-and-Monitoring-
Review-Requirements-and-Tools.aspx. 

6 Id. In connection with ISBE’s grant monitoring function, ISBE published a Checklist for Equipment and Inventory 
Review which requires an approved policy (or procedure) related to the management of equipment at 
www.isbe.net/Pages/Audit-and-Monitoring-Review-Requirements-and-Tools.aspx. 

7 Optional. 23 Ill.Admin.Code §100.60 requires school boards to adopt a capitalization threshold, which can be done 
through policy. The capitalization threshold is a dollar figure above which the cost of an item will be included on financial 
statements and depreciated. A minimum threshold of $5,000 and useful life greater than one year complies with the 
definition of equipment under federal grant rules, but may be adjusted, and/or multiple thresholds can be established, for 
different categories of capital assets. 2 C.F.R. §§200.33 and 200.313(e). The Government Accounting Standards Board 
(GASB) Statement No. 34 at para. 115(e) states that a government should disclose its policy “for capitalizing assets and for 
estimating the useful lives of those assets.” See GASB Statement 34 and Guide to Implementation of GASB Statement 34 on 
Basic Financial Statements (p.28), both available at www.gasb.org. There are no specific requirements for such policies; 
however, district auditors may require or recommend a district have a more comprehensive capitalization policy and/or 
procedure. Such an accounting policy or procedure should be developed in consultation with the district’s accounting 
professional(s) and tailored to reflect local conditions. 

8 The requirements in this section are specified in 105 ILCS 5/5-22 (allowing property constructed or renovated by 
students as part of a curricular program to be sold through the services of a licensed real estate broker subject to certain 
requirements), 5/10-22.8; and 2 C.F.R. §200.313(e) for federal awards and State awards governed by GATA. See f/n 5, 
above, regarding grant award requirements. A board that desires to act on the disposition of property having any value 
should use the following alternative to this section’s last sentence: “Notwithstanding the above, the Superintendent or 
designee may unilaterally dispose of worthless personal property.” 

The recipient (through either sale or donation) of any discarded school bus must immediately: (1) remove, cover, or 
conceal the “SCHOOL BUS” signs and any other insignia or words indicating the vehicle is a school bus; (2) render 
inoperable or remove entirely the stop signal arm and flashing signal system; and (3) paint the school bus a different color 
from those under Sec. 12-801 of the Ill. Vehicle Code. 625 ILCS 5/12-806(b), added by P.A. 100-277. 
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land) that is no longer needed for school purposes, and (2) school site, building, or other real estate 
that is unnecessary, unsuitable, or inconvenient. Notwithstanding the above, the Superintendent or 
designee may unilaterally dispose of personal property of a diminutive value. The Superintendent 
shall establish procedures for the disposition of property acquired by the District under grant awards 
that comply with federal and State law. 

Taxable Fringe Benefits 9 

The Superintendent or designee shall: (1) require that all use of District property or equipment by 
employees is for the District’s convenience and best interests unless it is a Board-approved fringe 
benefit, and (2) ensure compliance with the Internal Revenue Service regulations regarding when to 
report an employee’s personal use of District property or equipment as taxable compensation. 

Controls for Revolving Funds and Petty Cash 10 

Revolving funds and the petty cash system are established in Board policy 4:50, Payment Procedures. 
The Superintendent shall: (1) designate a custodian for each revolving fund and petty cash fund, (2) 
obtain a bond for each fund custodian, and (3) maintain the funds in compliance with this policy, 
State law, and ISBE rules. A check for the petty cash fund may be drawn payable to the designated 
petty cash custodian. Bank accounts for revolving funds are limited to a maximum balance of 
$500.00. All expenditures from these bank accounts must be directly related to the purpose for which 
the account was established and supported with documentation, including signed invoices or receipts. 
All deposits into these bank accounts must be accompanied with a clear description of their intended 
purpose. The Superintendent or designee shall include checks written to reimburse revolving funds on 
the Board’s monthly listing of bills indicating the recipient and including an explanation. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

9 The intent of this optional section is twofold: (1) to control personal use of district property and equipment; and (2) to 
ensure compliance with IRS rules. As to the first point, allowing personal use of district property or equipment is arguably 
prohibited by the Ill. Constitution, Art. VIII, Sec. 1 which states: “Public funds, property or credit shall be used only for 
public purposes.” As to the second point, any fringe benefit an employer provides is taxable and must be included in the 
recipient’s pay unless the law specifically excludes it. See Publication 15-B (2019), Employer's Tax Guide to Fringe 
Benefits, www.irs.gov/pub/irs-pdf/p15b.pdf. 

10 105 ILCS 5/10-20.19(2); 23 Ill.Admin.Code §100.70. This paragraph’s contents are mandatory, except for the $500 
cap on the maximum balance of revolving funds. The cap amount may be changed or the following alternative used: “Each 
revolving fund shall be maintained in a bank that has been approved by the Board and established in an amount approved by 
the Superintendent consistent with the annual budget.” 

The School Code defines petty cash as a type of revolving fund. Id. It and other revolving funds carry a standard 
balance and are regularly reimbursed to maintain the standard balance amount (generally referred to as an imprest system of 
financial accounting). In practice, petty cash is paid out of a de minimis cash amount maintained by a fund custodian. 
Disbursement from a revolving fund other than petty cash is typically made against an imprest checking account, by an 
authorized signor who is readily available in the district, e.g., a superintendent or building principal. The authorized signor 
manages the revolving fund and requests the board to reimburse the fund for expenses incurred to bring the imprest account 
back to its standard balance. 
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Control Requirements for Checks 11 

The Board must approve all bank accounts opened or established in the District’s or a District 
school’s name or with the District’s Federal Employer Identification Number. All checks issued by 
the School District must be signed by either the Treasurer or Board President, except that checks from 
an accounts containing student activity funds or fiduciary funds and checks from revolving accounts 
may be signed by their respective account custodians. 

Internal Controls 12 

The Superintendent is primarily responsible for establishing and implementing a system of internal 
controls for safeguarding the District’s financial condition; the Board, however, will oversee these 
safeguards. The control objectives are to ensure efficient business and financial practices, reliable 
financial reporting, and compliance with State law and Board policies, and to prevent losses from 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

11 This section is largely up to the local board’s discretion; additional controls may be added. The following alternative 
to the second sentence will mandate two signatories for checks: 

Two of the following individuals: the Treasurer, Board President, and/or Board Vice-President, shall sign all 
checks issued by the School District, except that checks from an accounts containing student activity funds or 
fiduciary funds and checks from revolving accounts may be signed by their respective account custodians. 

See policy 4:90, Student Activity and Fiduciary Funds, for more information about a board’s responsibilities for student 
activity funds and fiduciary funds. A board must comply with State law requirements concerning the use of facsimile or 
electronic signatures on checks. The Secretary of State, Index Department, maintains certified manual signatures of officers 
authorized to sign checks. Uniform Facsimile Signature of Public Officials Act, 30 ILCS 320/. Electronic records and 
signatures are governed by the Electronic Commerce Security Act. 5 ILCS 175/5. Attorneys disagree about the applicability 
of these laws to school districts. 

12 This section is largely up to the local board’s discretion. The annual audit must include a “review and testing of the 
internal control structure.” 23 Ill.Admin.Code §100.110. This review’s limited scope means that boards should not rely on it 
to reveal uncontrolled financial risks. The board’s responsibility is to establish policy to safeguard the district’s financial 
condition. Indeed, the oath of office includes this promise: “I shall respect taxpayer interests by serving as a faithful 
protector of the school district’s assets.” In this sample policy, the board sets the control objectives and the superintendent is 
responsible for developing an internal controls system. In addition, ISBE has issued guidance on internal controls pursuant 
to its administration of the Grant Accountability and Transparency Act (GATA), 30 ILCS 708/. See the Fiscal Procedures 
Handbook, at: www.isbe.net/Documents/fiscal_procedure_handbk.pdf 
www.isbe.net/Documents/fiscal_procedure_handbk.pdf, , which states that “to establish a strong control environment, 
grantees must…[d]esign internal controls that are in compliance with guidance in Standards for Internal Control in the 
Federal Government issued by the Comptroller General of the United States” (a free resource, available at: 
www.gao.gov/assets/670/665712.pdf) or the Internal Control Integrated Framework issued by the Committee of Sponsoring 
Organizations of the Treadway Commission (a fee-based resource, available at: 
www.coso.org/Pages/ic.aspxhttps://www.coso.org/Pages/ic.aspxwww.coso.org/Pages/default.aspx). Boards that wish to take 
a larger oversight role regarding internal controls may list the numbered sentences in the IASB sample administrative 
procedure 4:80-AP1, Checklist for Internal Controls, as required inclusions in the superintendent’s program for internal 
controls. This alternative, for insertion at the end of this section’s first paragraph, follows: 

The District’s system of internal controls shall include the following: 
1. All financial transactions must be properly authorized and documented. 
2. Financial records and data must be accurate and complete. 
3. Accounts payable must be accurate and punctual. 
4. District assets must be protected from loss or misuse. 
5. Incompatible duties should be segregated, if possible. 
6. Accounting records must be periodically reconciled. 
7. Equipment and supplies must be safeguarded. 
8. Staff members with financial or business responsibilities must be properly trained and supervised, and 

must perform their responsibilities with utmost care and competence. 
9. Any unnecessary weaknesses or financial risks must be promptly corrected. 
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fraud, waste, and abuse,13 as well as employee error, misrepresentation by third parties, or other 
imprudent employee action. 

The Superintendent or designee shall annually audit the District’s financial and business operations 
for compliance with established internal controls and provide the results to the Board. The Board may 
from time-to-time engage a third party to audit internal controls in addition to the annual audit. 

LEGAL REF.: 2 C.F.R. §200 et seq. 
30 ILCS 708/, Grant Accountability and Transparency Act, implemented by 44 

Ill.Adm.Code 7000 et seq. 
105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7, 5/3-15.1, 5/5-22, 5/10-21.4, 5/10-20.19, 5/10-

22.8, and 5/17-1 et seq. 
23 Ill.Admin.Code Part 100. 

CROSS REF.: 4:10 (Fiscal and Business Management), 4:50 (Payment Procedures), 4:55 (Use 
of Credit and Procurement Cards), 4:90 (Student Activity and Fiduciary Funds) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

13 Unless specifically exempted, grantees receiving funds from any State agency, including ISBE, must comply with 
GATA and annually complete a Fiscal and Administrative Internal Controls Questionnaire (ICQ). The ICQ covers a 
number of different topics related to internal controls. Districts that are identified as having one or more areas of elevated 
risk based on their answers to the ICQ are required to develop and implement corrective action to address the area(s). 
Districts that fail to take necessary corrective action to address weak areas of internal control put their grant funding at risk. 
One of the sections of the ICQ addresses a grantee’s internal controls for fraud, waste, and abuse, including whether the 
grantee has a fraud awareness program. See 4:80-AP1, Checklist for Internal Controls, and 4:80-AP2, Fraud, Waste, and 
Abuse Awareness Program, which incorporate ISBE-recommended practices related to fraud, waste, and abuse. 
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June 2019November 2020 4:90 
 

Operational Services 

Student Activity and Fiduciary Funds 1 

The School Board, upon the Superintendent or designee’s recommendation, establishes student 
activity funds to be managed by student organizations under the guidance and direction of a staff 
member for educational, recreational, or cultural purposes. 2 The Board, upon the Superintendent or 
designee’s recommendation, also establishes fiduciary funds to be supervised by the Superintendent 
or designee. The District has custodial responsibilities for fiduciary funds but no direct involvement 
in the management of such funds. 3 

 

Student Activity Funds 

The Superintendent or designee shall be responsible for supervising student activity funds in 
accordance with Board policy, 4:80, Accounting and Audits; State law; and the Ill.inois State Board of 
Education (ISBE) rules for student activity funds. The Board will appoint a treasurer for each fund to 
serve as the fund’s sole custodian and be bonded in accordance with the School Code.4 The treasurer 
shall have all of the responsibilities specific to the treasurer listed in the Illinois State Board of 
EducationISBE rules for school activity funds, including the authority to make loans between activity 
funds. 5 
                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law controls this policy’s content. See 105 ILCS 5/10-20.19 and 23 Ill.Admin.Code §§100.80, 100.85. Due to 
their decentralized nature, student activity funds have historically been an area ripe for fraud, waste, and abuse. This policy 
supports a board member’s fulfillment of his or her fiduciary duty and oath to protect the assets of the district by directing 
the proper maintenance and control of student activity and fiduciary funds. 105 ILCS 5/10-16.5; see policy 2:80, Board 
Member Oath and Conduct. Adoption of this policy also aligns with mandatory board member training on fiduciary and 
financial oversight responsibilities. 105 ILCS 5/10-16a(b). 

ISBE’s rules in Part 125 (Student Activity Funds and Convenience Accounts) were in effect only through 6-30-08 after 
which they were replaced by Part 100. The rules in Part 100 do not provide for convenience accounts. The rules in Part 100 
were subsequently amended to recognize fiduciary funds separately from student activity funds in response to Governmental 
Accounting Standards Board Statement No. 84, available at: www.gasb.org. Another Ppolicy, 7:325, Student Fundraising 
Activities, contains the elements required by State law for a policy on student fund-raising activities. 

2 Student activity funds are established to account for money used to support the activities of student organizations and 
clubs, e.g., homeroom, yearbook, class year, choral or band group, class projects, student clubs, student council, and student-
sponsored bookstore. 23 Ill.Admin.Code §100.20. The Student activity funds are under the school board’s control, giving it 
a fiduciary responsibility to safeguard them along with district assets. In contrast to fiduciary funds (see f/n 7, below), the 
board, superintendent, or other district employees have direct involvement in how student activity funds are spent or 
attained. And, unlike fiduciary funds, student activity funds must be reported as part of a district’s Educational Fund for its 
annual financial reporting and budget, in accordance with Governmental Accounting Standards Board Statement No. 84. 23 
Ill.Admin.Code §§100.80(e), 100.85. 

3 See f/n 7, below. 
4 105 ILCS 5/8-2. A board’s insurance carrier can assist the board with obtaining bonds for these individuals. 
5 See 23 Ill.Admin.Code §100.80(c) for the treasurer’s duties. ISBE’s rule permits the activity fund treasurer to make 

loans between funds “if and as authorized by the board’s policy.” 23 Ill.Admin.Code §100.80. A board that does not want to 
allow loans between activity funds should choose one of these alternatives: 

Alternative 1: The treasurer shall have all of the authority and responsibilities specific to the treasurer listed in 
the Illinois State Board of Education rules for school activity funds, except that the treasurer is 
not authorized to make loans between activity funds. 
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Unless otherwise instructed by the Board, a student activity fund’s balance will carry over to the next 
fiscal year. An account containing student activity funds that is inactive for 12 consecutive months 
shall be closed and its funds transferred to another student activity fund or authorized fund with a 
similar purpose. 6 

Fiduciary Funds 7 

The Superintendent or designee shall be responsible for supervising fiduciary funds in accordance 
with Board policy 4:80, Accounting and Audits; State law; and ISBE rules for fiduciary funds. The 
Board will appoint a treasurer for each fund to serve as the fund’s sole custodian and be bonded in 
accordance with the School Code.8 The treasurer shall have all of the responsibilities specific to the 
treasurer listed in the ISBE rules for fiduciary funds. 9 

LEGAL REF.: 105 ILCS 5/8-2 and 5/10-20.19. 
23 Ill.Admin.Code §§100.20,  and 100.80, and 100.85. 

CROSS REF.: 4:80 (Accounting and Audits), 7:325 (Student Fundraising Activities) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

Alternative 2: The treasurer shall have all of the authority and responsibilities specific to the treasurer listed in 
the Illinois State Board of Education rules for school activity funds, except that the treasurer 
must have the Board’s approval before making a loan between activity funds. 

6 The authority for this paragraph’s first sentence is 23 Ill.Admin.Code §100.80(c)(7); the second sentence is up to the 
local board’s discretion. The following option may be inserted after the first sentence: “However, money remaining in any 
Senior Class fund after graduation will automatically transfer to the next year’s class.” 

7 Fiduciary funds are funds “received from an independent, outside source in which the school board is acting in an 
administrative capacity.” 23 Ill.Admin.Code §100.20, e.g., outside, independent scholarship funds in which the district has 
no authority to decide how the funds are attained or awarded. Id. Unlike student activity funds, where “[t]he school board, 
superintendent, or district employees have direct involvement with the decisions of how the funds are spent or attained,” a 
district has no control over how fiduciary funds are spent or raised. 23 Ill.Admin.Code §§100.20, 100.80, and 100.85. See 23 
Ill.Admin.Code §100.85 for the specific characteristics and permitted activities of a fiduciary fund. Boards must take a 
number of specific actions for fiduciary funds that are delegated to the superintendent or designee in this policy and align 
with IASB’s Foundational Principles of Effective Governance, at www.iasb.com/principles_popup.cfm. 23 Ill.Admin.Code 
§100.85(b). Boards should consult their local auditors for guidance on whether a particular fund should be classified as a 
student activity fund or fiduciary fund. 

8 See f/n 4, above. 
9 See 23 Ill.Admin.Code §100.85(d) for the treasurer’s duties. 
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Operational Services 
Facility Management and Building Programs 1 
The Superintendent shall manage the District’s facilities and grounds as well as facility construction 
and building programs in accordance with the law, the standards set forth in this policy, and other 
applicable School Board policies. The Superintendent or designee shall facilitate: (1) inspections of 
schools by the Regional Superintendent and State Fire Marshal or designee, (2) review of plans and 
specifications for future construction or alterations of a school if requested by the relevant 
municipality, county (if applicable), or fire protection district, and (3) compliance with the 10-year 
safety survey process required by the School Code. 2 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 Each district with a school having 50 or more students must have a green school cleaning policy. Green Cleaning 
School Act, 105 ILCS 140/10. See policy 4:160, Environmental Quality of Buildings and Grounds, which fulfills the 
requirement to have a procedure on compliance with the Chemical Safety Acts. 105 ILCS 5/10-20.49. Many other State and 
federal laws control facility management and building programs. Good subjects for administrative procedures include 
management of custodial services, security, and green cleaning, among others. 

The federal rules implementing the Americans with Disabilities Act of 1990 (ADA) (42 U.S.C. §12101 et seq.) prohibit 
discrimination on the basis of disability in services and facilities. 28 C.F.R. Parts 35 and 36. The 2010 ADA Standards for 
Accessible Design (28 C.F.R. Part 36, Appendix) are available from a link on the ADA home page, www.ada.gov/. Consult 
the board attorney about how these standards apply to alterations and new construction. 

The Prevailing Wage Act (PWA) is generally applicable to all construction projects. 820 ILCS 130/, amended by P.A. 
100-1177. It requires, among other things, that: (1) all workers on a public works project be paid no less than the prevailing 
hourly rate (820 ILCS 130/1); (2) the district specify in all public works contracts that the prevailing rate must be paid (820 
ILCS 130/4(e), amended by P.A. 100-1177); and (3) until such time as the Ill. Dept. of Labor activates an electronic 
database for certified payrolls, all contractors must submit certain employment records, including certified payrolls, to the  
Ill. Dept. of Labor (IDOL) through its online portal (www2.illinois.gov/idol/Laws-Rules/CONMED/Pages/Prevailing-
Wage-Portal.aspx)district, and. Since the activation of the IDOL database in April 2020, the district mustthe PWA no longer 
requires districts to  keep these records for past or future public works projects.  as required by law (820 ILCS 130/5, 
amended by P.A. 100-1177). However, districts may still need to maintain employment records received from public works 
contractors prior to the IDOL database activation to comply with the Local Records Act (50 ILCS 205/). Consult the board 
attorney for guidance in this area. 

105 ILCS 5/10-20.63, added by P.A. 100-163, requires school districts to make feminine hygiene products (defined as 
tampons and sanitary napkins for use in connection with the menstrual cycle) available, at no cost to students, in the 
bathrooms of school buildings serving students in grades 6 through 12. Note: The statute does not delineate between types 
of bathrooms (student, staff, girls, boys, unisex, etc.). Consult with the board attorney about implementing this law. 

410 ILCS 35/25, added by P.A. 101-165, eff. 1-1-20, requires schools to identify all single-occupancy restrooms as all-
gender and designated for use by no more than one person at a time or for family or assisted use. Eff. 1-1-20, aAll single-
occupancy restrooms must have an exterior sign that marks it as a restroom and does not indicate any specific gender, e.g., 
signage which reads all genders. Id. at 35/20 and 35/25. It is unclear if this law will apply only to those restrooms made 
available to members of the public in schools, or if it will also include facilities designated as employee-only. The Ill. Dept. 
of Public Health enforces this requirement and may issue regulations to address this issue. 

2 105 ILCS 5/2-3.12, 105 ILCS 5/3-14.20, and 5/3-14.21, amended by P.A. 100-465. 
Use this alternative for districts in suburban Cook County: replace “Regional Superintendent” with “appropriate 

Intermediate Service Center.” 
105 ILCS 5/2-3.12 and 23 Ill.Admin.Code Part 180 contain the school building code and Health/Life and Safety Code 

for Public Schools (HLS Code), respectively. The board must hire a licensed architect or engineer to conduct a decennial 
inspection of its school buildings and produce a ten-year safety survey report, which is submitted to the Regional 
Superintendent (ROE) or Intermediate Service Center (ISC) and the State Superintendent for approval. The board must also 
report to the ROE or ISC annually on its completion of the report recommendations to comply with the HLS Code. See the 
Health Life Safety Handbook at www.isbe.net/Pages/Health-and-Life-Safety.aspx for more information about the safety 
survey process. 

DRAFT

Exhibit 13

http://www.ada.gov/
https://www2.illinois.gov/idol/Laws-Rules/CONMED/Pages/Prevailing-Wage-Portal.aspx
https://www2.illinois.gov/idol/Laws-Rules/CONMED/Pages/Prevailing-Wage-Portal.aspx
http://www.isbe.net/Pages/Health-and-Life-Safety.aspx
bobgold
Text Box
Recommend to approve as written.Footnote changes only.



 
4:150 Page 2 of 4 

©202019 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

Standards for Managing Buildings and Grounds 
All District buildings and grounds shall be adequately maintained in order to provide an appropriate, 
safe, and energy efficient physical environment for learning and teaching. The Superintendent or 
designee shall provide the Board with periodic reports on maintenance data and projected 
maintenance needs that include cost analysis. Prior Board approval is needed for all renovations or 
permanent alterations to buildings or grounds when the total cost will exceed $12,500, including the 
cost equivalent of staff time.3 This policy is not intended to discourage efforts to improve the 
appearance of buildings or grounds that are consistent with the designated use of those buildings and 
grounds. 

Standards for Green Cleaning 4 
For each District school with 50 or more students, the Superintendent or designee shall establish and 
supervise a green cleaning program that complies with the guidelines established by the Illinois Green 
Government Coordinating Council. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

3 This provision is optional and the amount may be changed. The $12,500 spending limit is one-half of the bidding 
threshold for purchases or contracts. 105 ILCS 5/10-20.21. This provision’s intent is to ensure that the board is kept 
informed about significant renovations and permanent alterations. A board should discuss this provision with its 
superintendent before including it in the policy. 

4 Required by the Green Cleaning School Act (105 ILCS 140/) and Green Cleaning for Elementary and Secondary 
Schools (23 Ill.Admin.Code Part 2800). The Ill. Green Government Coordinating Council established Guidelines and 
Specifications for the Green Cleaning Schools Act which state: “While not mandatory, schools should implement the 
practices set forth in the Recommendations section of these guidelines where applicable and appropriate.” See Guidelines 
and Specifications for the Green Cleaning Schools Act at: www.newsystemonline.com/wp-content/uploads/2014/05/Illinois-
GreenCleanFinalGuidelines.pdf. 

DRAFT

Exhibit 13

http://www.newsystemonline.com/wp-content/uploads/2014/05/Illinois-GreenCleanFinalGuidelines.pdf
http://www.newsystemonline.com/wp-content/uploads/2014/05/Illinois-GreenCleanFinalGuidelines.pdf


 
4:150 Page 3 of 4 

©202019 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

Standards for Facility Construction and Building Programs 5 
As appropriate, the Board will authorize a comprehensive study to determine the need for facility 
construction and expansion. On an annual basis, the Superintendent or designee shall provide the 
Board with projected facility needs, enrollment trends, and other data impacting facility use. Board 
approval is needed for all new facility construction and expansion. 
When making decisions pertaining to design and construction of school facilities, the Board will 
confer with members of the staff and community, the Ill. State Board of Education, and educational 
and architectural consultants, as it deems appropriate. The Board’s facility goals are to: 

1. Integrate facilities planning with other aspects of planning and goal-setting. 
2. Base educational specifications for school buildings on identifiable student needs. 
3. Design buildings for sufficient flexibility to permit new or modified programs. 
4. Design buildings for maximum potential for community use. 
5. Meet or exceed all safety requirements. 
6. Meet requirements on the accessibility of school facilities to disabled persons as specified in 

State and federal law. 
7. Provide for low maintenance costs, energy efficiency, and minimal environmental impact. 

Naming Buildings and Facilities 6 
Recognizing that the name for a school building, facility, or ground or field reflects on its public 
image, the Board’s primary consideration will be to select a name that enhances the credibility and 
stature of the school or facility. Any request to name or rename an existing facility should be 
                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 The inclusion and identification of the facility goals listed in the second paragraph are at the board’s discretion.  
After 1-1-15, all “new school building construction” must include a storm shelter that meets or exceeds the ICC/NSSA 

Standard for the Design and Construction of Storm Shelters (ICC-500) published jointly by the International Code Council 
and the National Storm Shelter Association. 105 ILCS 5/2-3.12(e-5); 23 Ill.Admin.Code §180.60(b)(3). Any facility project 
for which the design contract is executed after 7-1-16 must meet standards of the 2015 International Building Code and its 
subcodes. 23 Ill.Admin.Code §180.60(a). 

The Ill. Environmental Barriers Act (IEBA) (410 ILCS 25/) and the Ill. Accessibility Code (IAC) (71 Ill.Admin.Code 
Part 400) ensure that “the built environment in the State of Illinois is designed, constructed, and altered to be accessible to 
and usable by all, including individuals with disabilities.” 71 Ill.Admin.Code §400.110(a). Note: Press boxes constructed on 
school property do not have to comply with the IAC if the press boxes are in bleachers that have points of entry at only one 
level, and the aggregate area of the press box is no more than 500 square feet. 105 ILCS 5/10-20.51; 23 Ill.Admin.Code 
180.60(b)(4). 

A building intended for classroom or instructional use may be constructed only after voter approval at a referendum 
unless the building is: (1) leased by the district, or (2) purchased with funds from the sale or disposition of other buildings or 
structures, or with funds received as a grant under the School Construction Law or as a gift, provided that no funds (other 
than lease payments) are derived from the district’s bonded indebtedness or its tax levy. 105 ILCS 5/10-22.36, amended by 
P.A. 101-455. 

A district may levy a tax for “fire prevention, safety, energy conservation, disabled accessibility, school security, and 
specified repair purposes.” 105 ILCS 5/17-2.11. An expedited process may be available in emergency situations. 105 ILCS 
5/17-2.11(a). A district may levy a tax or issue bonds if it determines: (1) it is necessary for school security purposes and the 
protection and safety of students and staff to hire a school resource officer, or that personnel costs for school counselors, 
mental health experts, or school resources officers are necessary; and (2) it does not need funds for any other purpose set 
forth in 105 ILCS 5/17-2.11(d), amended by P.A. 101-455. A board may, subject to certain notice requirements, transfer 
surplus life safety taxes and interest earnings on them to the Operations and Maintenance Fund for building repair work until 
June 30, 20210. 105 ILCS 5/17-2.11(j), amended by P.A.s 100-465 and 101-643. 

The Green Buildings Act requires all new State-funded building construction and major renovation projects to meet 
specified environmental requirements. 20 ILCS 3130/. Waivers may be granted by the Capital Development Board in certain 
situations. 20 ILCS 3130/15(e). For environmental impact laws, see policy 4:160, Environmental Quality of Buildings and 
Grounds. 

6 This section is optional and its contents are at the board’s discretion. 
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submitted to the Board. When a facility is to be named or renamed, the Board President will appoint a 
special committee to consider nominations and make a recommendation, along with supporting 
rationale, to the Board.7 The Board will make the final selection. The Superintendent or designee may 
name a room or designate some area on a school’s property in honor of an individual or group that 
has performed outstanding service to the school without using the process in this policy. 

LEGAL REF.: 42 U.S.C. §12101 et seq., Americans with Disabilities Act of 1990, implemented 
by 28 C.F.R. Parts 35 and 36. 

20 ILCS 3130/, Green Buildings Act. 
105 ILCS 5/2-3.12, 5/10-20.49, 5/10-22.36, 5/10-20.63, and 5/17-2.11. 
105 ILCS 140/, Green Cleaning Schools Act. 
105 ILCS 230/, School Construction Law. 
410 ILCS 25/, Environmental Barriers Act. 
410 ILCS 35/25, Equitable Restrooms Act. 
820 ILCS 130/, Prevailing Wage Act. 
23 Ill.Admin.Code Part 151, School Construction Program; Part 180, Health/Life 

Safety Code for Public Schools; and Part 2800, Green Cleaning for Elementary 
and Secondary Schools. 

71 Ill.Admin.Code Part 400, Ill. Accessibility Code. 

CROSS REF.: 2:150 (Committees), 2:170 (Procurement of Architectural, Engineering, and 
Land Surveying Services), 4:60 (Purchases and Contracts), 8:70 
(Accommodating Individuals with Disabilities) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

7 If tThe board may wantwants to include criteria for the committee, in which caseinsert the following is an option: 
“The committee will: 

1. The committee will eEncourage input from the community, staff members, and students. 
2. Give cConsideration will be given to names of local communities, neighborhoods, streets, landmarks, history 

of the areaical considerations, and individuals who have made a contribution to the District, community, 
State, or nation. 

3. Ensure that tThe name will not duplicate or cause confusion with the names of existing facilities in the 
District.” 
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Operational Services 

Convicted Child Sex Offender; Screening; Notifications 1 

Persons Prohibited on School Property without Prior Permission 

State law prohibits a child sex offender from being present on school property or loitering within 500 
feet of school property when persons under the age of 18 are present, unless the offender meets either 
of the following two exceptions: 2 

1. The offender is a parent/guardian of a student attending the school and has notified the 
Building Principal of his or her presence at the school for the purpose of: (i) attending a 
conference with school personnel to discuss the progress of his or her child academically or 
socially, (ii) participating in child review conferences in which evaluation and placement 
decisions may be made with respect to his or her child regarding special education services, 
or (iii) attending conferences to discuss other student issues concerning his or her child such 
as retention and promotion; or 

2. The offender received permission to be present from the School Board, Superintendent, or 
Superintendent’s designee. If permission is granted, the Superintendent or Board President 
shall provide the details of the offender’s upcoming visit to the Building Principal. 

In all cases, the Superintendent or designee shall supervise a child sex offender whenever the offender 
is in a child’s vicinity.3 If a student is a sex offender, the Superintendent or designee shall develop 
guidelines for managing his or her presence in school. 4 

                                                                 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 The topic covered by this policy was previously a part of 4:170, Safety. 
2 720 ILCS 5/11-9.3 contains these requirements concerning a child sex offender’s presence on school property. An 

Illinois federal court denied a father’s request to enjoin a school’s policy that prohibited him, as a child sex offender, from 
attending his children’s school activities in Doe v. Paris Union School Dist., 2006 WL 44304 (C.D.Ill. 2006). See also 8:30, 
Visitors to and Conduct on School Property. 

3 720 ILCS 5/11-9.3(a). The statute assigns the child sex offender the “duty to remain under the direct supervision of a 
school official.” In order to ensure this happens and to protect students, the sample policy requires the superintendent or 
designee to supervise a child sex offender whenever the offender is in a child’s vicinity. See also 8:30, Visitors to and 
Conduct on School Property. 

4 Aside from rumor and notoriety, there are three ways that school officials may learn that an enrolled student is a sex 
offender or a violent offender against youth: 

1. By being informed by the student or the student’s parent/guardian. 
2. Through the Ill. Dept. of State Police (ISP) Sex Offender Registry, www.isp.state.il.us/sor. A juvenile sex offender 

is listed there after the juvenile becomes 17 years old and will be listed for the remaining registration period. 730 
ILCS 150/2. The database is updated daily and allows searching by name, city, county, zip code, compliance 
status, or any combination thereof. 

3. By receiving notification from a law enforcement agency that a juvenile sex offender or juvenile violent offender 
against youth is enrolled in a school. The law enforcement agency having jurisdiction to register the juvenile must 
provide a copy of the offender registration form to the building principal and guidance counselor designated by the 
principal; the school must keep the registration form separately from the student’s school records. 730 ILCS 
152/121(b). 
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Screening 5 

The Superintendent or designee shall perform fingerprint-based criminal history records information 
checks and/or screenings required by State law or Board policy for employees; student teachers; 
students doing field or clinical experience other than student teaching; contractors’ employees who 
have direct, daily contact with one or more children; and resource persons and volunteers. He or she 
shall take appropriate action based on the result of any criminal background check and/or screen. 6 

Notification to Parents/Guardians 

The Superintendent shall develop procedures for the distribution and use of information from law 
enforcement officials under the Sex Offender Community Notification Law and the Murderer and 

                                                                                                                                                                                                       
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
If a sex offender is enrolled in a school, guidelines for managing the sex offender’s presence in school should be 

prepared. The components will depend on the situation but generally should include asking the parent/guardian of a sex 
offender below the age of 17 years for permission to share the information with certain staff for the protection of both the 
student and other students. In addition, the guidelines should include a supervision plan providing supervision for the 
student during all aspects of his or her school day. Finally, the guidelines must respect the privacy of juvenile records and 
comply with the Ill. School Student Records Act (105 ILCS 10/). The board attorney should be consulted. 

5 The law is silent with regard to screening volunteers and individuals in the proximity of a school. Screening and 
fingerprint-based criminal history records checks are different. See procedure 4:175-AP1, Criminal Offender Notification 
Laws; Screening, for further distinctions. 

The School Code requires school districts to perform a fingerprint-based criminal history records check through (a) the 
ISP for an individual’s Criminal History Records Information (CHRI) and (b) the Federal Bureau of Investigation’s national 
crime information databases. 105 ILCS 5/10-21.9(a), (a-5) and (a-6), amended by P.A. 101-531. 

Screening only involves checking an individual’s name and address against publicly-available databases and 
information provided for local law enforcement like the: (1) Illinois Sex Offender Registry, www.isp.state.il.us/sor/, and (2) 
the Violent Offender Against Youth Registry maintained by the ISP, www.isp.state.il.us/cmvo/. Screening must be done for 
employment applicants and repeatedly at least once every five years that an individual remains employed by the district. 105 
ILCS 5/10-21.9(a-5) and (a-6), amended by P.A. 101-531. See policy 5:30, Hiring Process and Criteria; procedure 5:30-
AP2, Investigations; policy 6:250, Community Resource Person and Volunteers; and procedure 6:250-AP, Securing and 
Screening Resource Persons and Volunteers. 

6 If permitted by federal or State law, when a fingerprint-based criminal history records check returns a conviction of a 
crime set forth in 105 ILCS 5/21B-80 or when a screening finds a registration for an individual licensed by the Ill. State 
Board of Education (ISBE), the superintendent or regional superintendent must notify the ISBE Superintendent in writing 
within 15 business days. 105 ILCS 5/10-21.9(e), amended by P.A.s 101-531 and 101-643. Contact the board attorney for 
guidance regarding disclosures permitted by federal or State law. 

By comparison, when a fingerprint-based criminal history records check returns a pending criminal charge for an 
offense set forth in 105 ILCS 5/21B-80, the superintendent, regional office of education, or entity that provides background 
checks, must notify the ISBE Superintendent within 10 days. Id. 105 ILCS 5/10-21.9(e), amended by P.A. 101-643, does not 
state whether the notice requirement is calendar days or business days. Support for it being business days is found later in 
105 ILCS 5/10-21.9(e), which requires that notice for convictions be provided within 15 business days. Additionally, while 
notice for pending criminal charges is not required to be “in writing,” for ease of use, consistency in administration, 
alignment with the requirement to provide written notice for convictions, and best practices this sample text states the State 
Superintendent will also be notified of pending criminal charges in writing. Consult the board attorney for further guidance. 

If an indicated report by the Ill. Dept. of Children and Family Services or by a child welfare agency of another 
jurisdiction is found, the board must consider the individual’s status as a condition of student teaching or employment. 105 
ILCS 5/10-21.9(c) and (g), amended by P.A. 101-531. The statute does bar an individual with an indicated finding from 
student teaching; however, that is the most logical interpretation. 
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Violent Offender Against Youth Community Notification Law.7 The Superintendent or designee shall 
serve as the District contact person for purposes of these laws. The Superintendent and Building 
Principal shall manage a process for schools to notify the parents/guardians during school registration 
that information about sex offenders is available to the public as provided in the Sex Offender 
Community Notification Law.8 This notification must occur during school registration and at other 
times as the Superintendent or Building Principal determines advisable. 

LEGAL REF.: 20 ILCS 2635/, Uniform Conviction Information Act. 
720 ILCS 5/11-9.3. 
730 ILCS 152/, Sex Offender Community Notification Law. 
730 ILCS 154/75-105, Murderer and Violent Offender Against Youth Community 

Notification Law. 

CROSS REF.: 5:30 (Hiring Process and Criteria), 5:260 (Student Teachers), 6:250 (Community 
Resource Persons and Volunteers), 8:30 (Visitors to and Conduct on School 
Property), 8:100 (Relations with Other Organizations and Agencies) 

                                                                 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
7 Sex Offender Community Notification Law, 730 ILCS 152/; Murderer and Violent Offender Against Youth 

Community Notification Law, 730 ILCS 154/75-154/105. Law enforcement officials must notify school districts of the 
names, addresses, and offenses of registered offenders residing in their respective jurisdictions who have committed sex 
offenses and violent offenses against youth. 730 ILCS 152/120 and 154/95. These laws are silent with regard to what, if 
anything, districts do with the information. The Sex Offender Community Notification Law, however, provides immunity 
for “any person who provides, or fails to provide, information relevant to the procedures set forth in this Law.” 730 ILCS 
152/130. 

Naming a contact person will facilitate communication and cooperation with local law enforcement agencies. Any 
school official may be used as the contact person, and boards may wish to have a contact person from each building. See 
administrative procedure 4:175-AP1, Criminal Offender Notification Laws; Screening, for implementing procedures. 

Upon arrest after commencement of a prosecution for a sex offense against an individual known to be a school 
employee, the State’s Attorney must provide the superintendent or school administrator of the employing school with a copy 
of the complaint, information, or indictment. 725 ILCS 5/111-1(e), added by P.A. 101-521. 

8 730 ILCS 152/120(g)State law requires a principal or teacher to notify the parents/guardians during school 
registration or parent-teacher conferences that information about sex offenders is available to the public as provided in the 
Sex Offender Community Notification Law. In an effort to keep this policy aligned with good governance practices, the 
responsibility is given to the superintendent and building principal to manage. While State law allows the notification to be 
made during registration or parent-teacher conferences, the sample policy makes a notification mandatory just during 
registration to be sure that all parents/guardians are informed. 
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General Personnel 

Hiring Process and Criteria 1 

The District hires the most qualified personnel consistent with budget and staffing requirements and 
in compliance with School Board policy on equal employment opportunity and minority 
recruitment.2 The Superintendent is responsible for recruiting personnel and making hiring 
recommendations to the Board.3 If the Superintendent’s recommendation is rejected, the 
Superintendent must submit another.4 No individual will be employed who has been convicted of a 
criminal offense listed in 105 ILCS 5/21B-80(c). 5 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which impact bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

2 See policy 5:10, Equal Employment Opportunity and Minority Recruitment. Districts may not classify a job as either 
a male or female job. 29 C.F.R. §1604.5, 34 C.F.R. §106.55. 

3 Boards must consider the superintendent’s recommendations concerning, among other things, “the selection, 
retention, and dismissal of employees,.” 105 ILCS 5/10-16.7. The board may want to use this alternative sentence: 

All personnel decisions are made by the Board, but only on the recommendation of the Superintendent. 
Subject to an applicable collective bargaining agreement in effect on 6-13-11, a board that fills a “new or vacant 

teaching position” must select a candidate based on: (1) certifications, (2) qualifications, (3) merit and ability (including 
performance evaluation, if available), and (4) relevant experience, provided that the length of continuing service with the 
district must not be considered a factor, unless all other factors are determined by the school district to be equal. 105 ILCS 
5/24-1.5. The statute does not define “new or vacant teaching positions.” The requirement does not apply to filling vacant 
positions under 105 ILCS 5/24-12 (reduction in force and recall). Consult the board attorney about these issues. 

4 An additional optional sentence follows: 
The Superintendent may select personnel on a short-term basis for a specific project or emergency condition before the 

Board’s approval. 
5 105 ILCS 5/10-21.9(c), amended by P.A. 101-531; 105 ILCS 5/21B-80, amended by P.A. 101-531, allows 

individuals with criminal histories involving certain drug convictions to apply for or to reinstate their educator licenses 
seven years after their sentence for the criminal offense is completed. Consult the board attorney about whether the board 
wants to continue prohibiting employment for any individual who has a criminal history involving these exempted drug 
offenses. 

For more discussion regarding criminal history records checks and screenings required by 105 ILCS 5/10-21.9, 
amended by P.A.s 101-531 and 101-643, see f/ns 5 and 6 in policy 4:175, Convicted Child Sex Offender; Screening; 
Notifications. 
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All applicants must complete a District application in order to be considered for employment. 6 

Job Descriptions 

The Board maintains the Superintendent’s job description and directs, through policy, the 
Superintendent, in his or her charge of the District’s administration. 7 

The Superintendent shall develop and maintain a current comprehensive job description for each 
position or job category; however, a provision in a collective bargaining agreement or individual 
contract will control in the event of a conflict. 8 

Investigations 

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check 
and a check of the Statewide Sex Offender Database and Violent Offender Against Youth Database is 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

6 Any person who applies for employment as a teacher, principal, superintendent, or other certificated employee who 
willfully makes a false statement on his or her application for employment, material to his or her qualifications for 
employment, which he or she does not believe to be true, is guilty of a Class A misdemeanor. 105 ILCS 5/22-6.5. District 
employment applications must contain a statement to this effect. Id. Each employment application for these positions must 
state the following (Id.): 

Failure to provide requested employment or employer history which is material to the 
applicant’s qualifications for employment or the provision of statements which the applicant 
does not believe to be true may be a Class A misdemeanor. 
Any employer that asks applicants to record video interviews and uses an artificial intelligence 
analysis of the applicant-submitted videos must comply with the Artificial Intelligence Video 
Interview Act, 820 ILCS 42/, added by P.A. 101-260, eff. 1-1-20. 

7 105 ILCS 5/10-16.7. The foundation for a productive employment relationship begins with a board’s policy, a 
thoughtfully crafted employment contract and job description, and procedures for communications and ongoing assessment. 
See IASB’s Foundational Principles of Effective Governance, Principle 3. The board employs a superintendent, at: 

www.iasb.com/conference-training-and-events/training/training-resources/foundational-principles-of-effective-
governance/. 

See also 3:40-E, Checklist for the Superintendent Employment Contract Negotiation Process, for best practice 
discussions about establishing the board-superintendent employment relationship and contract. 

8 Job descriptions will become the basis for categorizing a teacher into one or more positions that the teacher is 
qualified to hold for reduction in force (RIF) dismissal and recall purposes. 105 ILCS 5/24-12(b), amended by P.A. 101-643. 
A board should consult with its attorney to review its current list of job descriptions and discuss the district’s specific 
responsibilities. 

A job description is evidence of a position’s essential functions. 29 C.F.R. §1630.2(n). The Americans with Disabilities 
Act (ADA) protects individuals who have a disability and are qualified, with reasonable accommodation, to perform the 
essential functions of the job. 42 U.S.C. §12101 et seq., amended by the ADA Amendments Act (ADAAA), Pub. L. 110-
325. Determining which functions are essential may be critical to determining if an individual with a disability is qualified. 
An individual is qualified to perform a job even though he or she is unable, due to a disability, to perform tasks which are 
incidental to the job. Only when an individual is unable to perform the essential functions of a job may a district deny the 
individual employment opportunities. 29 C.F.R. §1630.2(m). For a definition of essential functions see Id. at 1630.2(n). 
Whether a particular function is essential is a factual determination. 

Important: The ADAAA makes significant changes to the ADA’s definition of disability that broadened the scope of 
coverage and overturned a series of U.S. Supreme Court decisions that made it difficult to prove that an impairment was a 
qualifying disability. There is information about the regulations and a link to them at: 
www.eeoc.gov/laws/regulations/adaaa_fact_sheet.cfm. Consult the board attorney regarding how these amendments impact 
the district’s hiring processes. 
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performed on each applicant as required by State law.9 When the applicant is a successful 
superintendent candidate who has been offered employment by the Board, the Board President shall 
ensure that these checks are completed.10 The Superintendent or designee, or if the applicant is a 
successful superintendent candidate, then the Board President shall notify an applicant if the applicant 
is identified in either database.11 The School Code requires the Board President to keep a conviction 
record confidential and share it only with the Superintendent, Regional Superintendent, State 
Superintendent, State Educator Preparation and Licensure Board, any other person necessary to the 
hiring decision, or for purposes of clarifying the information, the Ill. Dept. of State Police and/or 
Statewide Sex Offender Database.12 The Board reserves its right to authorize additional background 
inquiries beyond a fingerprint-based criminal history records check when it deems it appropriate to do 
so, in accordance with applicable laws. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

9 The policy’s requirements on criminal records checks for applicants for employment are mandated by 105 ILCS 
5/10-21.9, amended by P.A.s 101-72, and 101-531, and 101-643. See administrative procedure 5:30-AP2, Investigations, for 
the process and positions requiring criminal background investigation. The Statewide Sex Offender Database (a/k/a Sex 
Offender Registry) is available at: www.isp.state.il.us/sor. The Statewide Murderer and Violent Offender Against Youth 
Database is available at: www.isp.state.il.us/cmvo/. For more discussion regarding criminal history records checks and 
screenings required by 105 ILCS 5/10-21.9, amended by P.A.s 101-531 and 101-643, see f/n 5 in policy 4:175, Convicted 
Child Sex Offender; Screening; Notifications. See policy 4:60, Purchases and Contracts, for requirements concerning 
criminal background checks of employees of contractors who have direct, daily contact with students. 

10 Id. If a board wants to require additional background inquiries beyond the fingerprint-based criminal history records 
information check required by 105 ILCS 5/10-21.9, amended by P.A.s 101-72, and 101-531, and 101-643, including the 
federal Rap Back Service (20 ILCS 2630/3.3, added by P.A. 100-718) and/or checks through consumer reporting agencies 
regulated by the Fair Credit Reporting Act (15 U.S.C. § 1681 et seq.), consult the board attorney. For more detailed 
information, see the laws listed in sample exhibit 3:40-E, Checklist for the Superintendent Employment Contract 
Negotiation Process, under the checklist item entitled Conditions of Employment, in the Other Background Check Laws 
row. 

11 105 ILCS 5/10-21.9(b), amended by P.A.s 101-72 and 101-531, and 105 ILCS 5/21B-10. The School Code requires 
the board president to keep a conviction record confidential. It is impossible to know whether a fingerprint-based criminal 
history records check and a check of the Statewide Sex Offender and Violent Offender Against Youth Databases on a 
successful superintendent candidate will come back with a conviction record. 

Therefore, in accordance with best practice (ensuring compliance and aligning with good governance principles), this 
policy does not assign a designee for the board president to complete this task. However, to balance the requirement to keep 
conviction records confidential with the practical implementation of ensuring a fingerprint-based criminal history records 
check and a check of the Statewide Sex Offender and Violent Offender Against Youth Databases are performed on each 
successful superintendent applicant, a board president may want to designate the duty to order these checks to the 
individuals otherwise listed in 105 ILCS 5/10-21.9(b), amended by P.A.s 101-72 and 101-531. Those individuals include the 
board president, the superintendent or designee, regional superintendent (if the check was requested by the district), state 
superintendent of education, state Educator Preparation and Licensure Board, any other person necessary to the hiring 
decision, or for clarification purposes, the Ill. Dept. of State Police and/or Statewide Sex Offender Registry. 

12 Id. at 5/10-21.9(b), amended by P.A.s 101-72 and 101-531. The School Code continues to define the board 
president’s role in conducting criminal background investigations and receiving the results of these investigations, including 
the results for employees of district contractors. 105 ILCS 5/10-21.9. Many districts delegate this task in the hiring process 
to a human resources department. 

Use this alternative for districts in suburban Cook County: replace “Regional Superintendent” with “appropriate 
Intermediate Service Center.” 

For more discussion regarding responses to results obtained by criminal history records checks and screenings as 
required by 105 ILCS 5/10-21.9(e), amended by P.A.s 101-531 and 101-643, see f/n 6 in policy 4:175, Convicted Child Sex 
Offender; Screening; Notifications. 
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Each newly hired employee must complete a U.S. Citizenship and Immigration Services Form as 
required by federal law. 13 

The District retains the right to discharge any employee whose criminal background investigation 
reveals a conviction for committing or attempting to commit any of the offenses outlined in 105 ILCS 
5/21B-80 or who falsifies, or omits facts from, his or her employment application or other 
employment documents. If an indicated finding of abuse or neglect of a child has been issued by the 
Ill. Department of Children and Family Services or by a child welfare agency of another jurisdiction 
for any applicant for student teaching, applicant for employment, or any District employee, then the 
Board must consider that person’s status as a condition of employment. 14 

The Superintendent shall ensure that the District does not engage in any investigation or inquiry 
prohibited by law and complies with each of the following: 15 

1. The District uses an applicant’s credit history or report from a consumer reporting agency 
only when a satisfactory credit history is an established bona fide occupational requirement of 
a particular position. 16 

2. The District does not screen applicants based on their current or prior wages or salary 
histories, including benefits or other compensation, by requiring that the wage or salary 
history satisfy minimum or maximum criteria. 17 

3. The District does not request or require a wage or salary history as a condition of being 
considered for employment, being interviewed, continuing to be considered for an offer of 
employment, an offer of employment, or an offer of compensation. 18 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

13 Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. Consult with the board attorney regarding the 
district’s rights and responsibilities under all Illinois laws if the district uses any electronic employment verification system, 
including E-Verify and/or the Basic Pilot Program. 820 ILCS 55/12. This statute urges employers who voluntarily use E-
Verify (formerly known as the Basic Pilot/Employment Eligibility Verification Program) to consult the Ill. Dept. of Labor’s 
website for current information on the accuracy of E-Verify and to review and understand their legal responsibilities relating 
to the use of any electronic employment verification systems. See f/n 2 in 5:150-AP, Personnel Records, for a more detailed 
discussion of E-Verify issues. 

14 105 ILCS 5/10-21.9(c) and (g), amended by P.A. 101-531. See f/n 6 in 4:175, Convicted Child Sex Offender; 
Screening; Notifications, for further discussion. 

15 As an alternative to describing the prohibited investigations, a board may substitute this sentence: 
The Superintendent shall ensure that the District does not engage in any investigation or inquiry prohibited by law, 

including without limitation, investigation into or inquiry concerning: (1) credit history or report unless a satisfactory credit 
history is an established bona fide occupational requirement of a particular position; (2) claim(s) made or benefit(s) received 
under Workers’ Compensation Act; and (3) access to an employee’s or applicant’s social networking website, including a 
request for passwords to such sites. 

The default policy provision and the alternative stated above – whichever is selected – may be made a prohibition 
rather than a duty of the superintendent; to do this, delete the stricken text as follows: “The Superintendent shall ensure that 
the District does not engage … .” 

16 Employee Credit Privacy Act, 820 ILCS 70/10. This Act allows inquiries into an applicant’s credit history or credit 
report or ordering or obtaining an applicant’s credit report from a consumer reporting agency when a satisfactory credit 
history is an established bona fide occupational requirement of a particular position. The Act identifies circumstances that 
permit a satisfactory credit history to be a job requirement, such as, the position’s duties include custody of or unsupervised 
access to cash or marketable assets valued at $2,500 or more. 

17 820 ILCS 112/10(b-5), added by P.A. 101-177. If an employer violates this subsection, the employee may recover in 
a civil action any damages incurred, special damages up to $10,000, injunctive relief, and costs and reasonable attorney’s 
fees. 820 ILCS 112/30(a-5), added by P.A. 101-177. 

18 Id. 
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4. The District does not request or require an applicant to disclose wage or salary history as a 
condition of employment. 19 

5. The District does not ask an applicant or applicant’s current or previous employers about 
wage or salary history, including benefits or other compensation. 20 

6. The District does not ask an applicant or applicant’s previous employers about claim(s) made 
or benefit(s) received under the Workers’ Compensation Act. 21 

7. The District does not request of an applicant or employee access in any manner to his or her 
personal online account, such as social networking websites, including a request for 
passwords to such accounts. 22 

8. The District provides equal employment opportunities to all persons. See policy 5:10, Equal 
Employment Opportunity and Minority Recruitment. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

19 Id. 
20 820 ILCS 112/10(b-10), added by P.A. 101-177. Note: Attorneys caution that using the exceptions in 820 ILCS 

112/10(b-10)(1) and (2), added by P.A. 101-177, may trigger litigation. Violating this subsection entitles an employee to 
recover in a civil action any damages incurred, special damages up to $10,000, injunctive relief, and costs and reasonable 
attorney’s fees. 820 ILCS 112/30(a-5), added by P.A. 101-177. 

A school board that wishes to preserve these exceptions should consult its board attorney; then they may supplement 
number 5 by adding the following after “compensation”: 

unless the applicant’s wage or salary history is a matter of public record, or is contained in a document completed by 
the applicant’s current or former employer and then made available to the public by the employer, or then submitted or 
posted by the employer to comply with State or federal law; or the applicant is a current employee applying for a position 
with the same current employer. 

21 Right to Privacy in the Workplace Act, 820 ILCS 55/10(a). 
22 Id. at 55/10(b)(6)(B) (commonly known as the Facebook Password Law). A personal online account is defined as 

an online account used primarily by a person for personal purposes.  Personal online account does not include an account 
created, maintained, used, or accessed for the business purpose of a person’s employer or prospective employer. Id. at 
55/10(b)(5). Bracketed explanations follow the statutory language: 

“Nothing in this subsection shall prohibit or restrict an employer from complying with a duty to screen employees or 
applicants prior to hiring…provided that the password, account information, or access sought by the employer only relates 
to an online account that: 

(A) an employer supplies or pays; or 
(B) an employee creates or maintains on behalf of under the direction of an employer in connection with that 

employee’s employment.” 
[Based on this explanation, it is implausible that an applicant would have an account, service, or profile for business 

purposes of a school employer.] 
The statute specifically permits an employer to: (1) maintain workplace policies governing the use of the employer’s 

electronic equipment, including policies regarding Internet use, social networking site use, and electronic mail use; and (2) 
monitor usage of the employer’s (district’s) electronic equipment and electronic mail. The statute also states that it does not 
prohibit an employer from obtaining information about an applicant or an employee that is in the public domain or that is 
otherwise obtained in compliance with the statute. Finally, the statute does not apply to all types of personal technology that 
employees may use to communicate with students or other individuals, such as text messages on a personal phone. Consult 
the board attorney about these issues. 
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Physical Examinations 23 

Each new employee must furnish evidence of physical fitness to perform assigned duties and freedom 
from communicable disease. The physical fitness examination must be performed by a physician 
licensed in Illinois, or any other state, to practice medicine and surgery in any of its branches, a 
licensed advanced practice registered nurse, or a licensed physician assistant who has been delegated 
the authority by his or her supervising physician to perform health examinations. The employee must 
have the physical examination performed no more than 90 days before submitting evidence of it to 
the District. 

Any employee may be required to have an additional examination by a physician who is licensed in 
Illinois to practice medicine and surgery in all its branches, a licensed advanced practice registered 
nurse, or a licensed physician assistant who has been delegated the authority by his or her supervising 
physician to perform health examinations, if the examination is job-related and consistent with 
business necessity.24 The Board will pay the expenses of any such examination. 

Orientation Program 

The District’s staff will provide an orientation program for new employees to acquaint them with the 
District’s policies and procedures, the school’s rules and regulations, and the responsibilities of their 
position. Before beginning employment, each employee must sign the Acknowledgement of Mandated 
Reporter Status form as provided in policy 5:90, Abused and Neglected Child Reporting. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

23 105 ILCS 5/24-5, amended by P.A.s 100-513, 100-855, and 101-81. According to this statute, “[a] new or existing 
employee or substitute teacher employee may be subject to additional health examinations, including tuberculosis screening, 
as required by rules adopted by the Ill. Dept. of Public Health or by order of a local public health official.” The Ill. Dept. of 
Public Health does not require school employees to be screened for tuberculosis other than workers in child day care and 
preschool settings. 77 Ill.Admin.Code §696.140(a)(3). 

The last sentence of the first paragraph exceeds State law requirements and may be deleted. 
Note that while examination by a spiritual leader/practitioner is sufficient for purposes of leaves, the statute does not 

permit an examination by a spiritual leader/practitioner for initial employment exams. This difference may present a 
constitutional issue; contact the board attorney for an opinion if an applicant wants to use an examination by a spiritual 
leader/practitioner. 

Federal law limits pre-employment medical inquiries to whether the applicant is able to perform job-related functions; 
required medical examinations of applicants is forbidden. American with Disabilities Act (ADA), 42 U.S.C. §12112(d)(2); 
see also f/n 8 for an explanation regarding the ADAAA. Districts may condition an employment offer on taking and passing 
medical inquiries or physical exams, provided that all entering employees in the same classification receive the same 
conditional offer. 

24 The State law (105 ILCS 5/24-5, amended by P.A.s 100-513, 100-855, and 101-81) allowing boards to require 
physicals of current employees “from time to time,” is been superseded by the ADA. (42 U.S.C. §12112(d)(4)). The ADA 
allows medical inquiries of current employees only when they are job-related and consistent with business necessity or part 
of a voluntary employee wellness program. Id. Districts may deny jobs to individuals with disabilities who pose a direct 
threat to the health or safety of others in the workplace, provided that a reasonable accommodation would not either 
eliminate the risk or reduce it to an acceptable level. 42 U.S.C. §12113; 29 C.F.R. Part §1630.2(r). See f/n 8 for an 
explanation regarding the ADAAA. 

See the f/n 23 for a discussion of examinations by spiritual leaders/practitioners. 
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LEGAL REF.: 105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 5/10-
22.34, 5/10-22.34b, 5/22-6.5, and 5/24-5. 

20 ILCS 2630/3.3, Criminal Identification Act. 
820 ILCS 55/, Right to Privacy in the Workplace Act. 
820 ILCS 70/, Employee Credit Privacy Act. 
Americans with Disabilities Act, 42 U.S.C. §12112, and 29 C.F.R. Part 1630. 
Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq. 
Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 
Duldulao v. St. Mary of Nazareth Hospital, 136 Ill. App. 3d 763 (1st Dist. 1985), 

aff’d in part and remanded 115 Ill.2d 482(Ill. 1987). 
Kaiser v. Dixon, 127 Ill. App. 3d 251 (2nd Dist. 1984). 
Molitor v. Chicago Title & Trust Co., 325 Ill. App. 124 (1st Dist. 1945). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 3:50 (Administrative Personnel Other 
Than the Superintendent), 4:60 (Purchases and Contracts), 4:175 (Convicted 
Child Sex Offender; Screening; Notifications), 5:10 (Equal Employment 
Opportunity and Minority Recruitment), 5:40 (Communicable and Chronic 
Infectious Disease), 5:90 (Abused and Neglected Child Reporting), 5:125 
(Personal Technology and Social Media; Usage and Conduct), 5:220 (Substitute 
Teachers), 5:280 (Educational Support Personnel - Duties and Qualifications) 
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Professional Personnel 

Teacher Qualifications 1 

A teacher, as the term is used in this policy, refers to a District employee who is required to be 
licensed under State law.2 The following qualifications apply: 

1. Each teacher must: 3 
a. Have a valid Illinois Professional Educator License issued by the State Superintendent of 

Education with the required endorsements as provided in the School Code. 
b. Provide the District Office with a complete transcript of credits earned in institutions of 

higher education. 
c. On or before September 1 of each year, unless otherwise provided in an applicable 

collective bargaining agreement, provide the District Office with a transcript of any 
credits earned since the date the last transcript was filed. 

d. Notify the Superintendent of any change in the teacher’s transcript. 
2. All teachers working in a program supported with federal funds under Title I, Part A must 

meet applicable State certification and licensure requirements. 4 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. This 
policy concerns an area in which the law is unsettled. 

2 105 ILCS 5/21B et seq., amended by P.A. 100-596; 23 Ill.Admin. Code §1.610 et seq., §1.705 et seq., Part 25, 
amended at 42 Ill.Reg. 8830, and; 105 ILCS 5/27-24.2, amended by P.A. 101-450; and 23 Ill.Admin.Code Part 252 
(contracted driver education teacher). 

School boards may participate in the Illinois Teacher Corps; however as of 9-1-11 individuals may no longer be 
admitted to Illinois Teacher Corps programs. 105 ILCS 5/21-11.4, repealed in 2013on 6-30-13. 

3 Subparagraph 1a is required for all teachers by 105 ILCS 5/21B-15 (qualifications of educators). Four types of 
educator licenses are listed in 105 ILCS 5/21B-20, amended by P.A.s 100-596 and 101-643: (1) Professional Educator 
License; (2) Educator License with Stipulations (including endorsements for alternative provisional educator, alternative 
provisional superintendent, career and technical educator, provisional career and technical educator, transitional bilingual 
educator, language, visiting international educator, paraprofessional educator, chief school business official, provisional in-
state educator, school support personnel intern, and special education area); (3) Substitute Teaching License; and (4) until 6-
30-23, Short-Term Substitute Teaching License. Districts may not require an individual who holds a valid Professional 
Educator License or Educator License with Stipulations to seek or hold a Substitute Teaching License to teach as a 
substitute teacher. 105 ILCS 5/21B-20(3), added by P.A. 100-596. See also 23 Ill.Admin.Code §1.610 et seq., §1.705 et seq. 
and Part 25, amended at 42 Ill.Reg. 8830 (per §25.100, teachers are no longer endorsed in any course subjects in which they 
earn grades lower than a “C” in college). The Ill. State Board of Education’s (ISBE) Educator Licensure Information System 
(ELIS) is a web-based system that allows educators, administrators, and the public to access licensure information. See 
www.isbe.net/Pages/Educator-Licensure-Information-System.aspx. 

Subparagraph 1b and 1c are required of all teachers by 105 ILCS 5/24-23. Some boards add the word “official” to the 
phrase, “complete official transcript of credits.” 

Subparagraph 1d is optional but informs the superintendent when a teacher may be eligible to change lanes on the 
salary schedule. 

4 The highly qualified teacher requirement of the No Child Left Behind Act, formerly found in §6319 of the 
Elementary and Secondary Education Act (ESEA, 20 U.S.C. §6319), was repealed by the Every Student Succeeds Act 
(ESSA, Pub. L. 114-95, eff. 12-10-15). ESEA federal implementing regulation 34 C.F.R. §200.55 was updated on 7-7-17 
(82 Fed. Reg. 31706), however State implementing regulations at 23 Ill. Admin.Code Part 25, Appendix D have not been 
updated yet. In Every Student Succeeds Act (ESSA) Frequently Asked Questions (8-12-16) 
(www.isbe.net/Documents/ESSA-faq.pdf), ISBE advised that districts did not need to comply with the highly qualified 
teacher requirement during the 2016-17 school year. 
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The Superintendent or designee shall: 

1. Monitor compliance with State and federal law requirements that teachers be appropriately 
licensed; 5 

2. Through incentives for voluntary transfers, professional development, recruiting programs, or 
other effective strategies, ensure that minority students and students from low-income 
families are not taught at higher rates than other students by unqualified, out-of-field, or 
inexperienced teachers; and 

3. Ensure parents/guardians of students in schools receiving Title I funds are notified of their 
right to request their students’ classroom teachers’ professional qualifications. 6 

LEGAL REF.: 20 U.S.C. §6312(e)(1)(A). 
105 ILCS 5/10-20.15, 5/21-11.4, 5/21B-15, 5/21B-20, 5/21B-25, and 5/24-23. 
23 Ill.Admin.Code §1.610 et seq., §1.705 et seq., and Part 25. 

CROSS REF.: 6:170 (Title I Programs) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

ESEA, as amended by ESSA, requires that each state plan contain assurances that the state educational agency will 
ensure that all teachers and paraprofessionals meet state certification/licensure requirements. 20 U.S.C. §6311(g)(2)(J). 

5 See the ISBE webpage on educator licensure approval requirements at www.isbe.net/Pages/educator-licensure-
approvals.aspx. 

ESEA, as amended by ESSA, requires districts to provide parents timely notice that the parent’s child has been 
assigned, or has been taught for four or more consecutive weeks by, a teacher who does not meet applicable State 
certification or licensure requirements at the grade level and subject area in which the teacher has been assigned. 20 U.S.C. 
§6312(e)(1)(B)(ii). For a sample notice, see 5:190-E2, Notice to Parents When Their Child Is Assigned To or Has Been 
Taught for at Least Four Straight Weeks By a Teacher Who Does Not Meet Applicable State Certification/Licensure 
Requirements. 

6 20 U.S.C. §6312(e)(1)(A). 
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Educational Support Personnel 

Employment At-Will, Compensation, and Assignment 1 

Employment At-Will 2 

Unless otherwise specifically provided, District employment is at-will, meaning that employment 
may be terminated by the District or employee at any time for any reason, other than a reason 
prohibited by law, or no reason at all. 3 Nothing in School Board policy is intended or should be 
construed as altering the employment at-will relationship. 

Exceptions to employment at-will may include employees who are employed annually, have an 
employment contract, or are otherwise granted a legitimate interest in continued employment. The 
Superintendent is authorized to make exceptions to employing nonlicensed employees at-will but 
shall maintain a record of positions or employees who are not at-will. 

Compensation 

The Board will determine salary and wages for educational support personnel. Increments are 
dependent on evidence of continuing satisfactory performance. An employee covered by the overtime 
                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains items on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

A collective bargaining agreement may contain provisions that supersede this policy, in which case, the policy might 
state: “Please refer to the current bargaining agreement between the Educational Support Personnel and the School Board.” 

While the term educational support personnel is not defined in the School Code, at least one appellate court and one 
circuit court decision found in dicta that the term refers to nonlicensed employees, such as clerical workers, custodians, 
cafeteria workers, bus drivers, and teachers’ aides. Laukhuf v. Congerville-Eureka-Goodfield School Dist, 2003 WL 
23936148 (Ill.11th Cir., 2003)(non-precedential); Buckellew v. Georgetown-Ridge Farm Community Unit School Dist., 575 
N.E.2d 556 (Ill.App. 4, 1991)215 Ill.App.3d 506 (4th Dist. 1991). 

2 Illinois law does not specifically create a protected property interest in continued employment for nonlicensed 
employees, except in a reduction in force. However, whether an employee is actually employed at-will depends on the 
specific facts. This determination is important because the dismissal of an employee having a protected property right in 
continued employment requires a notice and hearing. Cleveland Bd of Educ. v. Loudermill, 105 S.Ct. 1487470 U.S. 532 
(1985). See also Griggsville-Perry Community Unit School Dist. v. Ill. Educ. Labor Relations Bd., 984 N.E.2d 440368 
Ill.Dec. 494 (Ill. 2013)(upheld an arbitrator’s finding that the requirement to provide a pre-discharge written notice was 
drawn from the essence of the agreement). 

Even with this policy, it is safest to presume that all nonlicensed employees are at least employed annually. This is a 
good assumption because districts routinely assure next-year employment so that the employee will not qualify for summer 
unemployment. In addition, annual employment may be created through a collective bargaining agreement, past practice, an 
employees’ handbook, personnel policy manual, or an oral promise. Arneson v. Bd of Trustees, McKendree College, 569 
N.E.2d 252210 Ill.App.3d 844 (Ill.App.5th Dist., 1991). Moreover, there are several exceptions to at-will including 
prohibitions against discrimination and retaliatory discharge (Michael v. Precision Alliance Group, 952 N.E.2d 682351 
Ill.Dec. 890 (Ill.App.5th Dist., 2011)(common law recognizes a cause of action for retaliatory discharge when the employee 
engaged in protected activity). Consult the board attorney for help determining whether an employee is employed at-will. 

A district, by policy or handbook, may not take away a previously given property interest in continued employment to 
current employees; only those employees hired afterwards could be affected. Duldulao v. St. Mary of Nazareth Hospital, 
483 N.E.2d 956136 Ill.App.3d 763 (Ill.App.1st Dist., 1985); Kaiser v. Dixon, 468 N.E.2d 822127 Ill.App.3d 251 
(Ill.App.2nd Dist., 1984). 

For a discussion of prohibited dismissal reasons, see 5:10, Equal Employment Opportunity and Minority Recruitment. 
Volunteer firefighters may not be fired for responding to an emergency. (50 ILCS 748/). 

3 105 ILCS 5/10-23.5. For more information on RIF, see policy 5:290, Employment Termination and Suspensions. 
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provisions in State or federal law shall not work overtime without the prior authorization from the 
employee’s immediate supervisor. 4 Educational support personnel are paid twice a month. 5  

Assignment 

The Superintendent is authorized to make assignments and transfers of educational support personnel. 

LEGAL REF.: 105 ILCS 5/10-22.34 and 5/10-23.5. 

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment) 5:35 
(Compliance with the Fair Labor Standards Act), 5:290 (Educational Support 
Personnel - Employment Termination and Suspensions), 5:310 (Educational 
Support Personnel - Compensatory Time-Off) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 For information regarding overtime, see policy 5:35, Compliance with the Fair Labor Standards Act. 
5 820 ILCS 115/3. However, the wages of employees who are exempt as defined in the Fair Labor Standards Act 

(FLSA), (29 U.S.C. §201 et seq.), may be paid once a month. For a discussion of the FLSA, see 5:35, Compliance with the 
Fair Labor Standards Act. 
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Instruction 

School Accountability 1 

According to the Illinois General Assembly, the primary purpose of schooling is the transmission of 
knowledge and culture through which students learn in areas necessary to their continuing 
development and entry into the world of work.2 To fulfill that purpose, the Ill. State Board of 
Education (ISBE) prepared State Goals for Learning with accompanying Illinois Learning Standards. 3 

The School Board gives priority in the allocation of resources, including funds, time, personnel, and 
facilities, to fulfilling this purpose. 

Quality Assurance 

The Board continuously monitors student achievement and the quality of the District’s work. The 
Superintendent shall supervise the following quality assurance components, in accordance with State 
law and ISBE rules, and continuously keep the Board informed: 

1. Prepare each school’s annual recognition application and quality assurance appraisal, whether 
internal or external, to assess each school’s continuous school improvement. 4 

2. Continuously assess the District’s and each school’s overall performance in terms of both 
academic success and equity. This includes, without limitation, a thorough analysis of ISBE’s 
balanced accountability measure and each school’s Multiple Measure Index and 
corresponding Annual Measurable Objective provided by ISBE. 5 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 
2 105 ILCS 5/27-1. 
3 23 Ill.Admin.Code §1, Appendix D. 
4 105 ILCS 5/2-3.25 - 2-3.25b, amended by P.A. 100-1046; 23 Ill.Admin.Code §§1.10(a) and 1.20. 
5 105 ILCS 5/2-3.25a, amended by P.A.s 99-193, 99-657, and 100-1046; 5/2-3.64a-5, amended by P.A.s 100-1046 and 

101-643. First, 105 ILCS 5/2-3.25a, amended by P.A. 99-193, significantly revised the system of standards for school 
districts and schools. Next, 105 ILCS 5/2-3.25a, amended by P.A. 99-657, delayed certain implementation dates by one 
school year. FinallyThen, 105 ILCS 5/2-3.25a, amended by P.A. 100-1046, further revised the system of standards for 
school districts and schools. Annual state assessments required by 105 ILCS 5/2-3.64a-5(c), amended by P.A.s 100-1046 
and 101-643, are not required if ISBE receives a waiver from the administration of assessments from the U.S. Dept. of 
Education. 105 ILCS 5/2-3.64a-5(c), as amended by P.A. 101-643. ISBE must establish recognition standards for student 
performance and school improvement for all districts and their individual schools. ISBE must outline accountability 
measures in its State plan that it submits to the U.S. Dept. of Education under the Every Student Succeeds Act (ESSA) (Pub. 
L. 114-95). If ESSA ceases to require a state plan, then ISBE must develop a written plan in consultation with the Ill. 
Balanced Accountability Measure (IBAM) Committee. 105 ILCS 5/2-3.25a, amended by P.A.s 99-193, 99-657, and 100-
1046. 
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3. If applicable, develop District and School Improvement Plans, present them for Board 
approval, and supervise their implementation. 6 

4. Prepare a school report card, present it at a regular Board meeting, and disseminate it as 
provided in State law. 7 

5. In accordance with 105 ILCS 5/2-3.153, annually administer a climate survey on the 
instructional environment within the school to, at minimum, students in grades 4 through 12 
and teachers. 8 

LEGAL REF.: 105 ILCS 5/2-3.25, 5/2-3.25a, 5/2-3.25b, 5/2-3.25c, 5/2-3.25d-5, 5/2-3.25e-5, 5/2-
3.25f, 5/2-3.25f-5, 5/2-3.63, 5/2-3.64a-5, 5/2-3.153, 5/10-21.3a, and 5/27-1. 

23 Ill.Admin.Code Part 1, Subpart A: Recognition Requirements. 

CROSS REF.: 6:170 (Title I Programs), 6:340 (Student Testing and Assessment Program), 7:10 
(Equal Educational Opportunities) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

6 The requirements around district and school improvement plans are unknown until ISBE revises its rules at 23 
Ill.Admin.Code Part 1, Subpart A: Recognition Requirements following P.A.s 99-193 and 100-1046. P.A. 99-193 deleted 
the requirements concerning improvement plans as well as the sanctions for failing to make adequate yearly progress 
contained in 105 ILCS 5/2-3.25d, but then P.A. 100-1046 repealed 105 ILCS 5/2-3.25d in its entirety. 105 ILCS 5/2-3.25f(a) 
continues to state that ISBE “shall provide technical assistance to assist with the development and implementation of School 
and District Improvement Plans” and that schools or districts “that fail to make reasonable efforts to implement an approved 
Improvement Plan may suffer loss of State funds by school district, attendance center, or program as the State Board of 
Education deems appropriate.” 

7 105 ILCS 5/10-17a, amended by P.A.s 100-807, 100-1121, and 101-68, eff. 1-1-20. Districts must present the report 
card at a regular board meeting, post it on the district’s website, make it available to newspapers of general circulation in the 
district, notify parents/guardians of its availability on the district’s website, provide it to parents/guardians on request, 
submit it to the regional superintendent or appropriate Intermediate Service Center, and otherwise disseminate it as required 
by State law. See 2:250-E2, Immediately Available District Public Records and Web-Posted Reports and Records. 

8 Required by 105 ILCS 5/2-3.153, amended by P.A. 100-1046, and 23 Ill.Admin.Code §1.97. The State 
Superintendent must publicly report on the survey indicators of learning conditions resulting from the administration of the 
instrument at the individual school, district, and State levels. A district may use an alternate learning instrument approved by 
the State Superintendent at its own cost. These survey instruments are authorized by July 1 each year and posted at: 
www.isbe.net/Pages/5Essentials-Survey.aspx. 23 Ill.Admin.Code §1.97(g)(1)-(2). To use an alternate survey instrument, the 
district must submit a form developed for this purpose and posted at www.isbe.net/Pages/5Essentials-Survey.aspx to the 
State Superintendent on or before a date established by the State Superintendent each year. Id. 

Insert the following sentence for districts that administer an alternate survey of learning conditions at their own cost: 
“The District has elected to use an alternate climate survey of learning conditions instrument.” 
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Instruction 

School Year Calendar and Day 1 

School Calendar 

The School Board, upon the Superintendent’s recommendation and subject to State regulations, 
annually establishes the dates for opening and closing classes, teacher institutes and in-services, the 
length and dates of vacations, and the days designated as legal school holidays.2 The school calendar 
shall have a minimum of 185 days to ensure 176 days of actual student attendance. 3 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

2 State-mandated school holidays are found in 105 ILCS 5/24-2, amended by P.A. 101-642. See policy 5:330, Sick 
Days, Vacation, Holidays, and Leaves, for a holiday listing. The law allows a school board to hold school or schedule 
teachers' institutes, parent-teacher conferences, or staff development on five identified school holidays if: (1) the school 
board first holds a public hearing on the proposal; and (2) the person or persons honored by the holiday are recognized 
through instructional activities conducted on the school holiday or on the first school day preceding or following the school 
holiday. Districts must redo the public hearing process in the event they change plans for use of holidays. See Ill. State 
Board of Education (ISBE) guidance at: www.isbe.net/Documents/district-holiday-plans13.pdf. This is an item on which 
collective bargaining may be required, and a board that wishes to implement this law should consult its attorney. 

A State mandated school holiday on Good Friday is unconstitutional according to Metzl v. Leininger, 57 F.3d 618 (7th 
Cir. 1995). Closing school on religious holidays may still be permissible for those districts able to demonstrate, e.g., through 
surveys, that remaining open would be a waste of educational resources due to widespread absenteeism. Also, districts may 
be able to close school on Good Friday by adopting a spring holiday rationale or ensuring that it falls within spring break. 
School districts should discuss all of these options, and collective bargaining implications with their board attorneys. 

If the county board or board of election commissioners chooses a school to be a polling place, the school district must 
make the school available. 10 ILCS 5/11-4.1. For the Election Day, the law encourages a school district to either: (1) close 
the school; or (2) hold a teachers’ institute on that day with the students not in attendance. Id. 10 ILCS 5/2B-10 and 105 
ILCS 5/24-2, amended by P.A. 101-642, required all government offices, with the exception of election authorities, to be 
closed, unless authorized to be used as a location for election day services or as a polling place for 2020 General Election 
Day, and it required schools to be available to an election authority as a polling place for 2020 General Election Day. Id.  

3 The school calendar must have a minimum 185 days to ensure 176 days of actual pupil attendance that may include 
remote learning days, blended remote learning days, and up to five remote and blended remote learning planning days 
pursuant to 105 ILCS 5/10-30, added by P.A. 101-643. 105 ILCS 5/10-19, amended by P.A. s. 101-12 and 101-643, and 
5/24-1; 23 Ill.Admin.Code §1.420. See policy 4:180, Pandemic Preparedness; Management; and Recovery, for information 
about remote and/or blended remote learning day plans. Schools must be closed during county institute. 105 ILCS 5/24-3. 
The school calendar may be a mandatory subject of collective bargaining. The calendar for the school term and any changes 
must be submitted to and approved by the regional superintendent before the calendar or changes may take effect. 105 ILCS 
5/10-19. 

E-learning days allow a school district to provide instruction to students electronically while they are not physically 
present due to inclement weather and other unexpected events. 105 ILCS 5/10-20.56, added by P.A. 101-12 and amended by 
P.A. 101-643, opens the use of e-learning days from three pilot districts to all districts that meet the requirements of the 
statute. Before a school district can implement an e-learning program and use e-learning days it must, along with other 
requirements (1) hold a public hearing on the initial proposal for the e-learning program, (2) obtain verification from the 
Regional Office of Education (ROE) or Intermediate Service Center (ISC) for the school district that the initial proposal 
meets the requirements specified in the law, and (3) by resolution adopt a research-based program for district-wide e-
learning days. Before implementing an e-learning program, boards must collectively bargain the impact of the program on 
the wages, hours, terms and conditions of employment with employee representative(s). More information about e-learning, 
is available at: www.isbe.net/Pages/Electronic-Learning.aspx. 
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Commemorative Holidays 

The teachers and students shall devote a portion of the school day on each commemorative holiday 
designated in the School Code to study and honor the commemorated person or occasion.4 The Board 
may, from time to time, designate a regular school day as a commemorative holiday. 

School Day 

The Board establishes the length of the school day with the recommendation of the Superintendent 
and subject to State law requirements.5 The Superintendent or designee shall ensure that observances 
required by State law are followed during each day of school attendance. 6 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 105 ILCS 5/24-2(c) lists the following as commemorative holidays: Jan. 28 (Christa McAuliffe Day commemorating 
space exploration); Feb. 15 (Susan B. Anthony’s birthday); Mar. 29 (Vietnam War Veterans’ Day); Sept. 11 (Sept. 11th Day 
of Remembrance); the school day immediately preceding Veterans’ Day (Korean War Veterans’ Day); Oct. 1 (Recycling 
Day); Oct. 7 (Iraq and Afghanistan Veterans Remembrance Day); and Dec. 7 (Pearl Harbor Veterans’ Day). 

Other commemorative holidays include, but are not limited to: Arbor and Bird Day on the last Friday in April (105 
ILCS 5/27-18); Leif Erickson Day on October 9 if a school day and otherwise on a school day nearest the date (105 ILCS 
5/27-19); American Indian Day on the 4th Friday of September (105 ILCS 5/27-20); Ill. Law Week during the first full 
school week in May (105 ILCS 5/27-20.1); Just Say No Day on a school day in May designated by official proclamation of 
the Governor (105 ILCS 5/20.2); Ronald Reagan Day on Feb. 6 (5 ILCS 490/2); Barack Obama Day on August 4 (5 ILCS 
490/3); Indigenous Peoples Day on the last Monday in September (5 ILCS 490/7); Lincoln’s Birthday February 12 (5 ILCS 
490/60); Martin Luther King, Jr. Birthday the third Monday in January (5 ILCS 490/65); Prairie Week the third full week in 
September (5 ILCS 490/75); Retired Teachers’ Week the fourth week in May (5 ILCS 490/80); Veterans Day November 11 
(5 ILCS 490/90); Preventing Lost Potential Day September 19 (5 ILCS 490/141); Day of Remembrance of the Victims of 
Slavery and the Transatlantic Slave Trade on March 25 (5 ILCS 490/155); the first full week of January is Emancipation 
Proclamation Week (5 ILCS 490/160); Mother Mary Ann Bickerdyke Day on the second Wednesday in May (5 ILCS 
490/175); and April is Arab American Heritage Month (5 ILCS 490/6, amended by P.A. 100-1150). 

5 A school day is required to consist of a minimum five clock- hours under the direct supervision of a teacher or non-
teaching personnel or volunteer personnel that provides non-teaching or supervisory duties as specified in 105 ILCS 5/10-
22.34(a), in order to qualify as a full day of attendance, unless (1) the Governor issues a disaster declaration due to a public 
health emergency pursuant 20 ILCS 3305/7, and (2) the State Superintendent of Education establishes minimum clock-hour 
requirements to align with the circumstances of the Governor’s disaster declaration. 105 ILCS 5/10-19.05, added by P.A. 
101-12 and amended by P.A. 101-643. See www.isbe.net/Documents/SB28Instructional-Day.pdf for ISBE’s notice 
regarding this law. See 105 ILCS 5/10-19.05, added by P.A. 101-12, for additional exceptions to the attendance calculation. 

Contrast 105 ILCS 5/18-12, amended by P.A. 100-28. It allows a partial day of attendance to be counted as a full day 
due to an adverse weather condition, condition beyond the control of the school district that poses a health and safety threat, 
or use of school facilities by local or county authorities for holding a memorial or funeral service in remembrance of a 
community member (up to two school days per school year) provided one of following conditions is met: (1) the school 
district has provided at least one hour of instruction prior to the closure of the school district; (2) a school building has 
provided at least one hour of instruction prior to the closure of the school building; or (3) the normal start time of the school 
district is delayed. The law also outlines the process to claim attendance prior to providing any instruction when a school 
district must close a building or buildings, but not the entire district, after consultation with a local emergency response 
agency or due to a condition beyond the control of the district. Additionally, 105 ILCS 5/18-12.5 outlines the process for 
claiming attendance when a school district must close a building or buildings, but not the entire district, specifically because 
of a public health emergency. Attendance for such days may only be claimed if the school building(s) was scheduled to be in 
operation on those days. 

Alternative education programs may provide fewer than five hours under certain circumstances. 105 ILCS 5/2-3.33a 
and 5/13B-50. 

6 105 ILCS 5/27-3 requires the Pledge of Allegiance to be recited every day in elementary and secondary schools. Note 
that the Illinois statute does not require every student to recite the Pledge – that kind of mandatory participation would 
violate the U.S. Constitution. Schools may not coerce a student into saying the Pledge, nor may they punish students for 
refusing to participate in any aspect of the flag ritual, including standing, saluting the flag, and reciting the Pledge. West 
Virginia State Bd. of Educ. v. Barnette, 319 U.S. 624 (1943); Sherman v. Community Consolidated Sch. Dist. 21 of 
Wheeling Township, 980 F.2d 437 (7th Cir. 1992). Consider using permissive rather than mandatory language to introduce 
the recitation of the Pledge, such as, “You may now stand to recite the Pledge.” Schools may, of course, require that non-
participants maintain order and decorum appropriate to the school environment. 
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LEGAL REF.: 105 ILCS 5/10-19, 5/10-19.05, 5/10-20.56, 5/10-24.46, 5/10-30, 5/18-12, 5/18-
12.5, 5/24-2, 5/27-3, 5/27-18, 5/27-19, 5/27-20, 5/27-20.1, 5/27-20.2, and 20/1. 

10 ILCS 5/11-4.1. 
23 Ill.Admin.Code §1.420(f). 
Metzl v. Leininger, 850 F.Supp. 740 (N.D. Ill. 1994), aff’d by 57 F.3d 618 (7th Cir. 

1995). 

CROSS REF.: 2:20 (Powers and Duties of the School Board; Indemnification), 4:180 (Pandemic 
Preparedness; Management; and Recovery), 5:200 (Terms and Conditions of 
Employment and Dismissal), 5:330 (Sick Days, Vacation, Holidays, and Leaves), 
6:60 (Curriculum Content), 6:70 (Teaching About Religions), 7:90 (Release 
During School Hours) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

The Silent Reflection and Student Prayer Act mandates a brief period of silence for all Illinois public school students at 
the opening of each school day. 105 ILCS 20/1. A student filed a federal lawsuit challenging the constitutionality of this law 
under the First Amendment, but the law was ultimately upheld by the Appeals Court. Sherman v. Koch, 623 F.3d 501 (7th 
Cir. 2010), cert denied by 565 U.S. 815 (2011). 105 ILCS 5/10-20.46 requires a moment of silence to recognize veterans 
during any type of event held at a district school on Nov. 11. See f/n 2 above for more discussion. 
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Instruction 

Curriculum Development 1 

Adoption 2 

The Superintendent shall recommend a comprehensive curriculum that is aligned with: 

1. The District’s educational philosophy and goals, 

2. Student needs as identified by research, demographics, and student achievement and other 
data, 

3. The knowledge, skills, and abilities required for students to become life-long learners, 

4. The minimum requirements of State and federal law and regulations for curriculum and 
graduation requirements, 3 

5. The curriculum of non-District schools that feed into or from a District school, provided that 
the necessary cooperation and information is available, 4 

6. The Illinois State Learning Standards and any District learning standards, and 

7. Any required State or federal student testing. 

The School Board will adopt, upon recommendation of the Superintendent, a curriculum that meets 
the above criteria. 5 

Experimental Educational Programs and Pilot Projects 6 

The Superintendent may recommend experimental educational programs and/or pilot projects for 
Board consideration. Proposals must include goals, material needs, anticipated expenses, and an 
evaluation process. The Superintendent shall submit to the Board periodic progress reports for 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 
2 This section is not dictated by State or federal law, but reflects board work regarding curriculum. Each board should 

dwell over this section to ensure it articulates the board’s intent. 
3 State law mandates certain courses of study, but local school boards may set requirements exceeding State law-

mandated courses of study. 105 ILCS 5/10-20.8 and 5/27-1 et seq. 
4 Alternative for unit districts: 

5. The curriculum District-wide and articulated across all grade levels. 
5 The following is an alternative for boards that do not want the sample language’s degree of delegation: 

The School Board will consider the Superintendent’s recommendation and adopt a curriculum that 
meets the above criteria. 

6 Experimental educational programs may require the approval of the State Board of Education and an agreement with 
the affected exclusive bargaining agent. 105 ILCS 5/10-19, amended by P.A.s. 100-465, 101-12, and 101-643. Experimental 
educational programs may include, but are not limited to, e-learning days as authorized under 105 ILCS 5/10-20.56; self-
directed learning; or outside of formal class periods; other programs that comply with the requirements of the School Code 
for numbers of days of actual pupil attendance and courses of instruction. 

Education preparation pilot programs are addressed inState law addresses pilot programs for teachers in relation to 
clinical schools, restructuring, and providing special assistance and support to beginning teachers. 105 ILCS 5/2-3.52A, 
amended by P.A. 100-1046. 
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programs that exceed one year in duration and a final evaluation with recommendation upon the 
program’s completion. 

Single-Gender Classes and Activities 7 

The Superintendent may recommend a program of nonvocational8 single-gender classes and/or 
activities to provide diverse educational opportunities and/or meet students’ identified educational 
needs. Participation in the classes or activities must be voluntary, both genders must be treated with 
substantial equality, and the program must otherwise comply with State and federal law and with 
Board policy 7:10, Equal Educational Opportunities. The Superintendent must periodically evaluate 
any single-gender class or activity to ensure that: (1) it does not rely on overly broad generalizations 
about the different talents, capabilities, or preferences of either gender, and (2) it continues to comply 
with State and federal law and with Board policy 7:10, Equal Educational Opportunities. 

Development 9 

The Superintendent shall develop a curriculum review program to monitor the current curriculum and 
promptly suggest changes to make the curriculum more effective, to take advantage of improved 
teaching methods and materials, and to be responsive to social change, technological developments, 
student needs, and community expectations. 

The Superintendent shall report to the Board as appropriate, the curriculum review program’s efforts 
to: 

1. Regularly evaluate the curriculum and instructional program. 

2. Ensure the curriculum continues to meet the stated adoption criteria. 

3. Include input from a cross-section of teachers, administrators, parents/guardians, and 
students, representing all schools, grade levels, disciplines, and specialized and alternative 
programs. 

4. Coordinate with the process for evaluating the instructional program and materials. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

7 The U.S. Dept. of Education (DOE) amended its regulation implementing Title IX of the Education Amendments of 
1972 (Title IX) (20 U.S.C. §1681) to make it easier for schools to have single-sex classes and extracurricular activities. 34 
C.F.R. §106.34. Title IX generally protects students from discrimination on the basis of sex. However, the DOE added 
flexibility to its rules on single-sex classes and activities, citing research that suggests that some students benefit in single-
sex classes. 71 Fed. Reg. 62530 (10-25-06). The rules are very specific and should be reviewed with the board attorney 
when designing single-sex classes or activities. 

Consult the board attorney about accommodation issues for transgender or gender non-conforming students in single 
sex classes. State law prohibits gender-based discrimination, including transgender and gender non-conforming students. 
775 ILCS 5/5-101(A)(11); 775 ILCS 5/1-103(O-1); and 23 Ill.Admin.Code §1.240. Title IX prohibits exclusion and 
discrimination on the basis of sex. 20 U.S.C. §1681(a). The DOE’s Office for Civil Rights has taken varying positions on 
the application of Title IX to transgender or gender non-conforming students depending upon the administration in 
officeAccording to the DOE Office for Civil Rights, Title IX protects lesbian, gay, bisexual, and transgender students, from 
sex discrimination. See www2.ed.gov/about/offices/list/ocr/lgbt.html; 7:10-AP1, Accommodating Transgender Students or 
Gender Non-Conforming Students. 

8 34 C.F.R. §106.34(b)(1). 
9 The last two sections of this policy provide a process for the board to monitor the extent that its ends for curriculum 

development are being pursued. However, a board may be concerned that these sections offend the board’s efforts to 
delegate authority to the superintendent to manage the district. If so, these sections should be deleted. See the IASB 
Foundational Principles of Effective Governance at: www.iasb.com/conference-training-and-events/training/training-
resources/foundational-principles-of-effective-governance/ www.iasb.com/principles.cfm. 
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Curriculum Guides and Course Outlines 

The Superintendent shall develop and provide subject area curriculum guides to appropriate staff 
members. 

LEGAL REF.: 20 U.S.C. §1681, Title IX of the Education Amendments of 1972, implemented by 
34 C.F.R. Part 106. 

105 ILCS 5/10-20.8 and 5/10-19. 

CROSS REF.: 6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 
6:70 (Teaching About Religions), 6:80 (Teaching About Controversial Issues) 
6:100 (Using Animals in the Educational Program), 6:110 (Programs for 
Students At Risk of Academic Failure and/or Dropping Out of School and 
Graduation Incentives Program), 6:120 (Education of Children with Disabilities), 
6:130 (Program for the Gifted), 6:135 (Accelerated Placement Program), 6:140 
(Education of Homeless Children), 6:145 (Migrant Students), 6:150 (Home and 
Hospital Instruction), 6:160 (English Learners), 6:170 (Title I Programs), 6:180 
(Extended Instructional Programs), 7:10 (Equal Educational Opportunities), 7:15 
(Student and Family Privacy Rights) 
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Instruction 

Grading and Promotion 1 

The Superintendent or designee shall establish a system of grading and reporting academic 
achievement to students and their parents/guardians.2 The system shall also determine when 
promotion and graduation requirements are met. The decision to promote a student to the next grade 
level shall be based on successful completion of the curriculum, attendance, and performance on the 
standardized tests required by the Ill. State Board of Education (ISBE) and/or other assessments.3 A 
student shall not be promoted based upon age or any other social reason not related to academic 
performance.4 The administration shall determine remedial assistance for a student who is not 
promoted. 5 

Every teacher shall maintain an evaluation record for each student in the teacher’s classroom. A 
District administrator cannot change the final grade assigned by the teacher without notifying the 
teacher.6 Reasons for changing a student’s final grade include: 

• A miscalculation of test scores, 
• A technical error in assigning a particular grade or score, 
• The teacher agrees to allow the student to do extra work that may impact the grade, 
• An inappropriate grading system used to determine the grade, or 
• An inappropriate grade based on an appropriate grading system. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law requires districts to have a school board policy containing the reasons for which a grade may be changed 
and prohibiting social promotion. 105 ILCS 5/10-20.9a. State law controls this policy’s content. 

If a district uses weighted grades for classes by degree of difficulty, it must be reflected in the affected students’ class 
ranking and permanent records. 105 ILCS 5/27-27. 

2 Absent a court order to the contrary, upon the request of either parent of a student whose parents are divorced, copies 
of report cards, along with other notices and records, must be furnished to both parents by the district. 105 ILCS 5/10-21.8. 

3 105 ILCS 5/10-20.9a. Each board may determine its own promotion criteria and augment the statute’s criteria. 
105 ILCS 5/2-3.64 contained the State assessment program until it was repealed by P.A. 98-972. 
105 ILCS 5/2-3.64a-5(b) requires ISBE to “establish the academic standards that are to be applicable to students who 

are subject to State assessments.” It contains the schedule for assessing students by calendar year and grade. ISBE selects 
standardized tests for the State assessment and accountability measure. In House Joint Resolution 54 (2015), members of the 
Ill. House and Senate encouraged school districts to not use results of the Partnership for Assessment of Readiness for 
College and Careers (PARCC) test for the 2014-2015 through the 2017-2018 school years “as a determining factor for 
making decisions about a student’s educational opportunities, the evaluation of educators, and the allocation of resources 
based on educational achievement on this assessment.” Starting in 2019, PARCC was no longer used by ISBE. 

105 ILCS 5/2-3.64a-5(c), amended by P.A.s 100-7, and 101-643 requires that the assessment administered by ISBE for 
the purpose of student application to or admissions consideration by institutions of higher education be administered on a 
school day during regular student attendance hours. Assessments are not required if ISBE receives a waiver from the 
administration of assessments from the U.S. Dept. of Education. Id. 

105 ILCS 5/2-3.64a-5(e), amended by P.A. 100-222, no longer requires that the scores attained by a student on an 
assessment that includes a college and career readiness determination be entered on the student’s transcript; however, the 
scores must still be placed in the student’s permanent record. See also 23 Ill.Admin.Code §375.10. 

4 105 ILCS 5/10-20.9a(b). 
5 Id. 
6 The specific reasons and procedure for changing a grade are at the local board’s discretion; however, State law 

provides that no grade may be changed without notification to the teacher concerning the nature and reason for the change. 
105 ILCS 5/10-20.9a(a). The person making the change must assume all responsibility and must initial the change. Id. 
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Should a grade change be made, the administrator making the change must sign the changed record. 

LEGAL REF.: 105 ILCS 5/2-3.64a-5, 5/10-20.9a, 5/10-21.8, and 5/27-27. 

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out 
of School and Graduation Incentives Program), 6:300 (Graduation 
Requirements), 6:340 (Student Testing and Assessment Program), 7:50 (School 
Admissions and Student Transfers To and From Non-District Schools) 
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Instruction 
High School Credit for Students in Grade 7 or 8 1 
The Superintendent or designee may investigate, coordinate, and implement a program for students in 
grades 7 and 8 to enroll in a course required for a high school diploma. 
[The next two paragraphs are only for unit and high school districts; the final paragraph is only for 
elementary districts.] 
If a program is available, students in grades 7 and 8 may enroll in a course required for a high school 
diploma when the course is offered by the high school that the elementary student would attend and 
either of the following is satisfied: (1) the student participates in the course at the high school and the 
elementary student’s enrollment in the course would not prevent a high school student from being 
able to enroll, or (2) the student participates in the course where the student attends school as long as 
the course is taught by a teacher who holds a professional educator license with an endorsement for 
the grade level and content area of the course. 2 
A student who successfully completes a course required for a high school diploma while in grades 7 
and 8 shall receive academic credit for the course. 3 That academic credit shall satisfy the 
requirements of Section 27-22 of the School Code for purposes of receiving a high school diploma, 
unless evidence about the course’s rigor and content show that the course did not address the relevant 
Illinois learning standard at the level appropriate for the high school grade during which the course is 
usually taken. 4 The student’s grade in the course shall also be included in the student’s grade point 
average. 5 
[Elementary school districts only] 
If a program is available, students in grades 7 and 8 may enroll in a course required for a high school 
diploma. Students in grades 7 and 8 who successfully complete a course required for a high school 
diploma will receive academic credit if permitted by, and in accordance with, the policy of the district 
where the elementary student will attend high school. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 While State law controls this policy’s content, districts are not required to implement it. The board of any district that 
maintains any grades 9-12 may adopt a policy for students enrolled in grade 7 or 8 to enroll in a course required for high 
school graduation.  (105 ILCS 5/27-22.10(a);, amended by P.A. 99-189, and 23 Ill.Admin.Code §1.440(c)(3). The first 
sentence recognizes that this policy’s implementation requires cooperation between school districts, superintendents, 
building principals, and other administrators.  

2 A high school board may choose the following alternative if it believes condition (2) would be difficult to manage 
because its students come from multiple districts having been taught by multiple non-district teachers: 

If a program is available, students in grades 7 and 8 may enroll in a course required for a high school diploma when the 
course is offered by the high school that the elementary student would attend when the student participates in the course at 
the high school and the elementary student’s enrollment in the course would not prevent a high school student from being 
able to enroll. 

3 105 ILCS 5/27-22.10(c). 
4 Id. at (c). 
5 Id. at (d). 
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LEGAL REF.: 105 ILCS 5/10-22.43 and 5/27-22.10. 
23 Ill.Admin.Code §1.460. 

CROSS REF.: 6:300 (Graduation Requirements), 6:310 (High School Credit for Non-District 
Experiences; Course Substitutions; Re-Entering Students), 6:320 (High School 
Credit for Proficiency) 
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Instruction 

Student Testing and Assessment Program 1 

The District student assessment program provides information for determining individual student 
achievement and instructional needs, curriculum and instruction effectiveness, and school 
performance measured against District student learning objectives and statewide norms. 

The Superintendent or designee shall manage the student assessment program that, at a minimum:  

1. Administers to students the State assessment system, known as the Illinois Assessment of 
Readiness (IAR)all standardized assessments required by the Ill. State Board of Education 
(ISBE), to all students and/or any other appropriate assessment methods and instruments, 
including norm and criterion-referenced achievement tests, aptitude tests, proficiency tests, 
and teacher-developed tests.  

2. Informs students of the timelines and procedures applicable to their participation in every 
State assessment. 2 

3. Provides each student’s parents/guardians with the results or scores of each State assessment 
and an evaluation of the student’s progress. See policy 6:280, Grading and Promotion. 3 

4. Utilizes professional testing practices. 4 

Overall student assessment data on tests required by State law will be aggregated by the District and 
reported, along with other information, on the District’s annual report card.5 All reliable assessments 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State and federal law control this policy’s content. 105 ILCS 5/2-3.64a-5(b) requires ISBE to “establish the academic 
standards that are to be applicable to students who are subject to State assessments.” It contains the schedule for assessing 
students by calendar year and grade. The Ill. State Board of Education (ISBE) selected the Partnership for Assessment of 
Readiness for College and Careers (PARCC) as the State assessment and accountability measure for grades 3-8 through the 
2017-2018 school year. Beginning with the 2018-2019 school year, ISBE began transitioning from PARCC to the Ill. 
Assessment for Readiness (IAR), which continues to use “an anchor set of PARCC items.” See letter from State 
Superintendent Tony Smith, 2-8-19, along with other ISBE resource material at www.isbe.net/IAR. In House Joint 
Resolution 54 (2015), members of the Ill. House and Senate encouraged school districts to not use results of the PARCC test 
for the 2014-2015 school year through the 2017-2018 school year “as a determining factor for making decisions about a 
student’s educational opportunities, the evaluation of educators, and the allocation of resources based on educational 
achievement on this assessment.” 

105 ILCS 5/2-3.64a-5(c), amended by P.A.s 100-7 and 101-643, requires that the assessment administered by ISBE for 
the purpose of student application to or admissions consideration by institutions of higher education be administered on a 
school day during regular student attendance hours.  

105 ILCS 5/2-3.64a-5(d) contains the requirements for assessing students receiving special education services and 
students determined to be English learners. 

105 ILCS 5/2-3.64a-5(e), amended by P.A. 100-222, no longer requires that the scores attained by a student on an 
assessment that includes a college and career readiness determination be entered on the student’s transcript. The scores, 
however, must be placed in the student’s permanent record. See 23 Ill.Admin.Code §375.10. 

2  Required by 105 ILCS 5/2-3.64a-5(c), amended by P.A. 101-643. 
3 105 ILCS 5/2-3.64a-5(e), amended by P.A. 100-222, requires districts to provide State assessment results/scores to 

students’ parents/guardians. The second part of this provision is optional and may be deleted, i.e., “and an evaluation of the 
student’s progress.” 

4 105 ILCS 5/2-3.107; 23 Ill.Admin.Code §1.30(b). 
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administered by the District and scored by entities outside of the District must be (1) reported to ISBE 
on its form by the 30th day of each school year, and (2) made publicly available to parents/guardians 
of students.6 Board policy 7:340, Student Records, and its implementing procedures govern 
recordkeeping and access issues. 7 

LEGAL REF.: 20 U.S.C. §1232g, Family Educational Rights and Privacy Act. 
105 ILCS 10/, Illinois School Student Records Act. 
105 ILCS 5/2-3.63, 5/2-3.64a-5, 5/10-17a, 5/22-82, and 5/27-1. 

CROSS REF.: 6:15 (School Accountability), 6:280 (Grading and Promotion), 7:340 (Student 
Records) 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 Required by 105 ILCS 5/10-17a, amended by P.A.s 99-642, 100-227, 100-807, and 100-1121. School districts must 
annually, no more than 30 days after receipt from the State Superintendent release  their district’s and schools’ report cards 
assessing the performance of its schools and students. Districts must: (1) present the report cards at a regular Board meeting, 
(2) post them on the District’s website, (3) make them available to a newspaper of general circulation serving the District, 
and (4) upon request, send them home to parents/guardians. 105 ILCS 5/10-17a(5). The school report card must describe, 
among other items, student characteristics, curriculum information, student outcomes and progress, and school environment. 
The environment report must include indicators from the school climate survey approved under 105 ILCS 5/2-3.153 
(requires ISBE, in addition to its default school climate survey, to identify two or three alternative school survey instruments 
from which districts may select).  

6 105 ILCS 5/22-82, added by P.A. 99-590, requires every school district to report to ISBE  for each of its schools, by 
the 30th day of each school year, all reliable assessments the district administers that are scored by entities outside of the 
district. The district must make the report on an ISBE-provided form.  

Each school must also make this information publicly available to the parents and guardians of its students through the 
district’s Internet website or distribute the information in paper form. Id. at (b). See 2:250,- E2, Immediately Available 
District Public Records and Web-Posted Reports and Records.  Although not required by law, if a board wants to direct that 
this information be shared more broadly with the public for greater transparency, add “and to the community” after 
“parents/guardians of students.” 

7 105 ILCS 5/2-3.64a-5(e), amended by P.A. 100-222, governs recording assessment results in school student records. 
See also the Ill.inois School Student Records Act, 105 ILCS 10/; 23 Ill.Admin.Code §375.10. 
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Students 

Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students 1 

Required Health Examinations and Immunizations 

A student’s parent(s)/guardian(s) shall present proof that the student received a health examination, 
with proof of the immunizations against, and screenings for, preventable communicable diseases, as 
required by the Illinois Department of Public Health (IDPH), within one year prior to: 

1. Entering kindergarten or the first grade;2  

2. Entering the sixth and ninth grades;3 and 

3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, 
special education, Head Start programs operated by elementary or secondary schools, and 
students transferring into Illinois from out-of-state or out-of-country). 4 

Proof of immunization against meningococcal disease is required for students in grades 6 and 12. 5 

As required by State law: 

1. Health examinations must be performed by a physician licensed to practice medicine in all of 
its branches, an advanced practice registered nurse who has a written collaborative agreement 
with a collaborating physician authorizing the advanced practice nurse to perform health 
examinations, or a physician assistant who has been delegated the performance of health 
examinations by a supervising physician. 6 

2. A diabetes screening is a required part of each health examination; diabetes testing is not 
required. 7 

3. Beginning with the 2017-2018 school year, aAn age-appropriate developmental screening 
and an age-appropriate social and emotional screening are required parts of each health 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. The policy restates 105 ILCS 5/27-8.1, amended by P.A.s 100-513, 
100-977, and 101-643, eff. 1-1-19. Immunization requirements are found in 77 Ill.Admin.Code §665.240, amended by 41 
Ill.Reg. 2973. A Tuberculosis skin test is required if the student lives in an area designated by the Ill. Dept. of Public Health 
(IDPH) as having a high incidence of Tuberculosis. See also Questions & Answers Regarding School Health Record Issues, 
revised May 2013, and available at: www.dhs.state.il.us/onenetlibrary/27897/documents/schoolhealth/faq_2013.pdf.  

2 105 ILCS 5/27-8.1(1); 77 Ill.Admin.Code §§665.140 and 665.240 et seq. 
3 Id. 
4 Id. If grade levels are not assigned, examinations must be completed within one year prior to the school year in which 

the child reaches the ages of five, 11, and 15. 77 Ill.Admin.Code §665.140(b).  
5 410 ILCS 315/1.10; 77 Ill.Admin.Code §665.240(l). For students attending school programs where grade levels 

(kindergarten through 12) are not assigned, including special education programs, students must show proof that they have 
received one dose of meningococcal conjugate vaccine in the school year in which the child reaches age 11 and a second 
dose in the school year in which the child reaches age 16 (but if the first dose is administered when the child is 16 years of 
age or older, only one dose is required). Students eligible to remain in public school beyond grade 12 (special education) 
shall meet the requirements for 12th grade. 

6 105 ILCS 5/27-8.1(2), amended by P.A. 100-513; 77 Ill.Admin.Code §665.130 et seq. 
7 Id. at f/n 6 above and §665.700 et seq.105 ILCS 5/27-8.1(2); 77 Ill.Admin.Code §665.700 et seq. 
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examination.8 A student will not be excluded from school due to his or her parent/guardian’s 
failure to obtain a developmental screening or a social and emotional screening. 9 

4. Before admission and in conjunction with required physical examinations, 
parent(s)/guardian(s) of children between the ages of one and seven years must provide a 
statement from a physician that their child was risk-assessed or screened for lead poisoning. 
10 

5. The IDPH will provide all students entering sixth grade and their parent(s)/guardian(s) 
information about the link between human papillomavirus (HPV) and HPV-related cancers 
and the availability of the HPV vaccine. 11 

6. The District will provide informational materials regarding influenza, influenza vaccinations, 
meningococcal disease, and meningococcal vaccinations developed, provided, or approved 
by the IDPH when it provides information on immunizations, infectious diseases, 
medications, or other school health issues to students’ parent(s)/guardian(s). 12 

Unless an exemption or extension applies, the failure to comply with the above requirements by 
October 15 of the current school year will result in the student’s exclusion from school until the 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

8 105 ILCS 5/27-8.1(2), amended by P.A.s 100-513 and 100-101199-927. The IDPH is to develop rules to implement 
these new screening requirements and revise the Child Health Examination form. Id. The health care provider must only 
record whether or not the social and emotional screening was completed. 

9 105 ILCS 5/27-8.1(2.5), amended by P.A. 99-927. Item #3 may be supplemented with any of the following options: 
Option 1: If proof of the developmental screening or the social and emotional screening portions of the health 

 examination are not presented, qualified school support personnel may, with a parent/guardian’s 
 consent, offer the screenings to the child. 

Option 2: Once a student presents proof that he or she received a developmental screening or a social and 
 emotional screening, the school may, with a parent/guardian’s consent, make available appropriate 
 school personnel to work with the parent/guardian, child, and provider who signed the screening form 
 to obtain any appropriate evaluations and services. 

Option 3:  (The use of both Option 1 and 2.) 

a. If proof of the developmental screening or the social and emotional screening portions of the 
health examination are not presented, qualified school support personnel may, with a 
parent/guardian’s consent, offer the screenings to the child. 

b. Once a student presents proof that he or she received a developmental screening or a social and 
emotional screening, the school may, with a parent/guardian’s consent, make available 
appropriate school personnel to work with the parent/guardian, child, and provider who signed 
the screening form to obtain any appropriate evaluations and services. 

 Note: Even if the district does not offer the above optional services, consult the board attorney about whether the 
 presence of developmental or social and emotional screening information on the Child Health Examination form 
 triggers child find obligations under the Individuals with Disabilities Education Act and/or Section 504 of the 
 Rehabilitation Act of 1973.  
10 Required by 410 ILCS 45/7.1. Physicians are required to screen children over 7 years of age for lead poisoning when, 

in the physician’s judgment, a child is at risk. 410 ILCS 45/6.2, amended by P.A. 100-513. 
11 This sentence restates the requirement in the Communicable Disease Prevention Act regarding HPV-related cancer 

prevention. 410 ILCS 315/2e, amended by P.A. 100-741, eff. 1-1-19. 
12 105 ILCS 5/27-8.1(8.5), added by P.A. 100-977, eff. 1-1-19. 
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required health forms are presented to the District.13 New students who register after October 15 of 
the current school year shall have 30 days following registration to comply with the health 
examination and immunization regulations.14 If a medical reason prevents a student from receiving a 
required immunization by October 15, the student must present, by October 15, an immunization 
schedule and a statement of the medical reasons causing the delay.15 The schedule and statement of 
medical reasons must be signed by the physician, advanced practice registered nurse, physician 
assistant, or local health department responsible for administering the immunizations. 

A student transferring from out-of-state who does not have the required proof of immunizations by 
October 15 may attend classes only if he or she has proof that an appointment for the required 
vaccinations is scheduled with a party authorized to submit proof of the required vaccinations.16 If 
the required proof of vaccination is not submitted within 30 days after the student is permitted to 
attend classes, the student may no longer attend classes until proof of the vaccinations is properly 
submitted. 17 

Eye Examination 18 

Parent(s)/guardian(s) are encouraged to have their children undergo an eye examination whenever 
health examinations are required. 19 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

13 105 ILCS 5/27-8.1(5), amended by P.A. 101-513, requires compliance by October 15 unless a district establishes an 
earlier date with 60 days notice. If an earlier date is established, replace “October 15” in this paragraph with the earlier 
locally established date. During any student’s exclusion from school for non-compliance with this policy, the student’s 
parent(s)/guardian(s) shall be considered in violation of 105 ILCS 5/26-1 and subject to any penalty imposed by 105 ILCS 
5/26-10, as provided in 105 ILCS 5/27-8.1. 105 ILCS 5/27-8.1(2.5), amended by P.A. 99-927, exempts developmental or 
social and emotional screenings from the exclusion from school requirement. 

Note: 77 Ill.Admin.Code §665.240(n), created by 41 Ill.Reg. 2973, states “It is not the intent of this Part that any child 
whose parents comply with the intent of this Part, the Act or the School Code should be excluded from a child care facility 
or school. A child or student shall be considered in compliance with the law if there is evidence of the intent to comply. 
Evidence may be: 1) a signed statement from a health care provider that he or she has begun, or will begin, the necessary 
immunization procedures; or 2) the parent’s or legal guardian’s written consent for the child’s participation in a school or 
other community immunization program.” Consult with the board attorney about the impact this new regulation may have 
on the district’s ability to and procedures for excluding students for non-compliance with this policy. 

14 This sentence is optional. The timeframe of 30 days is a matter of local discretion except that out-of-state transfer 
students who fail to provide proof of the required vaccinations after 30 days must be excluded until such proof is properly 
submitted. 105 ILCS 5/27-8.1(5), amended by P.A. 100-513. Consult the board attorney about establishing timeframes other 
than 30 days. 

15 This sentence and the following sentence restate 105 ILCS 5/27-8.1(5), amended by P.A. 100-513. 
16 Id. The special treatment of out-of-state transfer students resulted from the enactment of the Educational Opportunity 

for Military Children Act, 105 ILCS 70/. There are no more sunset dates in this law, which eliminates its constituents’ need 
to continually revisit the law and extend its effective dates. 

17 105 ILCS 5/27-8.1, amended by P.A.s 100-513, 100-977, and 101-643.  
18 Required by 105 ILCS 5/27-8.1(1.10), amended by P.A. 101-643, and 5/27-8.1(2). The IDPH’s rules are published at 

77 Ill.Admin.Code §665.610 et seq. §665.150 and 630 prescribe the statewide eye examination report form,. It is available at: 
www.idph.state.il.us/HealthWellness/EyeExamReport.pdf or 77 Ill.Admin.Code §665, Appendix A. 

19 While 105 ILCS 5/27-8.1 requires eye examinations for students entering kindergarten or an Illinois school for the 
first time, it still encourages parent(s)/guardian(s) to have their children undergo eye examinations at the same points in time 
as their required health examinations. The IDPH must require that individuals conducting vision screenings give a child’s 
parent/guardian a written notification stating (105 ILCS 5/27-8.1(2)): 

Vision screening is not a substitute for a complete eye and vision evaluation by an eye doctor. Your child is not 
required to undergo this vision screening if an optometrist or ophthalmologist has completed and signed a report 
form indicating that an examination has been administered within the previous 12 months. 
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Parent(s)/guardian(s) of students entering kindergarten or an Illinois school for the first time shall 
present proof before October 15 of the current school year that the student received an eye 
examination within one year prior to entry of kindergarten or the school. A physician licensed to 
practice medicine in all of its branches or a licensed optometrist must perform the required eye 
examination. 

If a student fails to present proof by October 15, the school may hold the student’s report card until 
the student presents proof: (1) of a completed eye examination, or (2) that an eye examination will 
take place within 60 days after October 15. The Superintendent or designee shall ensure that 
parent(s)/guardian(s) are notified of this eye examination requirement in compliance with the rules of 
the IDPH. Schools shall not exclude a student from attending school due to failure to obtain an eye 
examination. 

Dental Examination 20 

All children in kindergarten and the second, sixth, and ninth grades must present proof of having been 
examined by a licensed dentist before May 15 of the current school year in accordance with rules 
adopted by the IDPH. 

If a child in the second, sixth, or ninth grade fails to present proof by May 15, the school may hold the 
child’s report card until the child presents proof: (1) of a completed dental examination, or (2) that a 
dental examination will take place within 60 days after May 15. The Superintendent or designee shall 
ensure that parent(s)/guardian(s) are notified of this dental examination requirement at least 60 days 
before May 15 of each school year. 

Exemptions 21 

In accordance with rules adopted by the IDPH, a student will be exempted from this policy’s 
requirements for: 

1. Religious grounds, if the student’s parent(s)/guardian(s) present the IDPH’s Certificate of 
Religious Exemption form to the Superintendent or designee. When a Certificate of Religious 
Exemption form is presented, the Superintendent or designee shall immediately inform the 
parent(s)/guardian(s) of exclusion procedures pursuant to Board policy 7:280, Communicable 
and Chronic Infectious Disease, and State rules if there is an outbreak of one or more 
diseases from which the student is not protected. 22 

2. Health examination or immunization requirements on medical grounds, if the examining 
physician, advanced registered practice registered nurse, or physician assistant provides 
written verification. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

20 Required by 105 ILCS 5/27-8.1(1.5), amended by P.A.s 100-829 and 101-643, eff. 1-1-19. The IDPH’s rules are 
published at 77 Ill.Admin.Code §665.410 et seq. §§665.150 and 430 prescribe the statewide dental examination report 
form,. It is available at:  
www.idph.state.il.us/HealthWellness/oralhlth/DentalExamProof10.pdfwww.dph.illinois.gov/sites/default/files/forms/dentale
xamproof10_0.pdf or 77 Ill.Admin.Code §665, Appendix D. 

21 Id.; 105 ILCS 5/27-8.1(1.10), amended by P.A. 101-643, and 5/27-8.1(8), changamended by P.A. 100-51399-249. 
22 Id.; 77 Ill.Admin.Code §665.510, amended by 41 Ill.Reg. 2973. The Certificate of Religious Exemption form is 

available on IDPHSBE’s website at: www.dph.illinois.gov/sites/default/files/forms/religious-exemption-form-081815-
040816.pdfwww.isbe.net/Documents/immun-exam-gdlns-religious-exempt.pdf. To direct parent(s)/guardian(s) to the 
detailed exclusionary requirements pursuant to 77 Ill.Admin.Code Part 690, see 7:280-E2, Exhibit - Reporting and 
Exclusion Requirements for Common Communicable Diseases. The IDPH maintains a helpful school health communicable 
diseases chart detailing mode of transmission, symptoms, incubation period, period of communicability, criteria for 
exclusion from school, reporting requirements, and prevention and control measures at: 
www.dph.illinois.gov/sites/default/files/publications/commchartschool-032817.pdf. 
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3. Eye examination requirement, if the student’s parent(s)/guardian(s) show an undue burden or 
lack of access to a physician licensed to practice medicine in all of its branches who provides 
eye examinations or a licensed optometrist. 

4. Dental examination requirement, if the student’s parent(s)/guardian(s) show an undue burden 
or a lack of access to a dentist. 

Homeless Child 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is 
unable to produce immunization and health records normally required for enrollment.23 School Board 
policy 6:140, Education of Homeless Children, governs the enrollment of homeless children. 

LEGAL REF.: 42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act 
105 ILCS 5/27-8.1 and 45/1-20. 
410 ILCS 45/7.1 and 315/2e. 
23 Ill.Admin.Code §1.530. 
77 Ill.Admin.Code Part 665. 
77 Ill.Admin.Code Part 690. 

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 
6:180 (Extended Instructional Programs), 7:50 (School Admissions and Student 
Transfers To and From Non-District Schools), 7:280 (Communicable and 
Chronic Infectious Disease) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

23 Required by 105 ILCS 45/1-20 (Education for Homeless Children Act). Also required by the McKinney-Vento 
Homeless Assistance Act, 42 U.S.C. §11432(g)(3)(C)(i). 

DRAFT

Exhibit 13



 
7:140 Page 1 of 3 

©2017 2020 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

October 2015November 2020 7:140 
 

Students 

Search and Seizure 1 

In order to maintain order and security in the schools, school authorities are authorized to conduct 
reasonable searches of school property and equipment, as well as of students and their personal 
effects. “School authorities” includes school liaison police officers. 2 

School Property and Equipment as well as Personal Effects Left There by Students 

School authorities may inspect and search school property and equipment owned or controlled by the 
school (such as, lockers, desks, and parking lots), as well as personal effects left there by a student, 
without notice to or the consent of the student. Students have no reasonable expectation of privacy in 
these places or areas or in their personal effects left there. 3 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy concerns an area in which the law is unsettled. Consult 
the board’s attorney with questions about implementing this policy and searching students or seizing their possessions.  

According to Fourth Amendment cases, a search by the police requires “probable cause” supported by a warrant. 
However, in a U.S. Supreme Court decision, cited in every student search case, the Court upheld the warrantless search of a 
student. A search is: (1) justified at its inception when there are reasonable grounds for suspecting the search of a particular 
student will turn up evidence that the student violated the law or school rules, and (2) permissible in its scope when it is 
reasonably related to the search’s objective and not excessively intrusive. T.L.O. v. New Jersey, 469 U.S. 325105 S.Ct. 733 
(1985). 

2 The Ill. Supreme Court upheld a search conducted by a school liaison officer, saying: “Decisions … that involve 
police officers in school settings can generally be grouped into three categories: (1) those where school officials initiate a 
search or where police involvement is minimal, (2) those involving school police or liaison officers acting on their own 
authority, and (3) those where outside police officers initiate a search. Where school officials initiate the search or police 
involvement is minimal, most courts have held that the reasonable suspicion test [applies]. …The same is true in cases 
involving school police or liaison officers acting on their own authority. …However, where outside police officers initiate a 
search, or where school officials act at the behest of law enforcement agencies, the probable cause standard has been 
applied. In the present case, the record shows that Detective Ruettiger was a liaison police officer on staff at the Alternate 
School, which is a high school student with behavioral disorders. … We hold that the reasonable suspicion standard applies 
under these facts.” People v. Dilworth, 169 Ill.2d 195661 N.E.2d 310 (Ill., 1996). 

3 A State statute allows school officials to inspect the personal effects left by a student on property owned or controlled 
by the school, e.g., lockers, desks, and parking lots. (105 ILCS 5/10-22.6(e). This law does not mean that school officials 
have an excuse for unjustifiably opening students’ possessions looking for contraband (see footnote 1). See Doe v. Little 
Rick Sch. Dist., 380 F.3d 349 (8th Cir., 2004) (Searches conducted pursuant to the following policy were unconstitutional: 
“[B]ook bags, backpacks, purses and similar containers are permitted on school property as a convenience for students,” and 
“if brought onto school property, such containers and their contents are at all times subject to random and periodic 
inspections by school officials.”). 

The Fourth Amendment protects individuals from searches only when the person has a legitimate expectation of 
privacy. While case law supports that lockers, as school property, may be searched without individualized suspicion of 
wrongdoing, many cases suggest that in order to search a student’s possessions left in the locker, school officials need 
individualized suspicion of wrongdoing. This paragraph, as well as 105 ILCS 5/10-22.6(e), attempts to avoid Fourth 
Amendment protection for personal property left by students on school property by telling students not to expect privacy in 
these places or in their personal property left there. This is an unsettled area of the law and should be reviewed with the 
school board’s attorney. 

Option for high school and unit districts, insert the following paragraph: 
This paragraph applies to student vehicles parked on school property. In addition, Building Principals shall require 
each high school student, in return for the privilege of parking on school property, to consent in writing to school 
searches of his or her vehicle, and personal effects therein, without notice and without suspicion of wrongdoing. 
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The Superintendent may request the assistance of law enforcement officials to conduct inspections 
and searches of lockers, desks, parking lots, and other school property and equipment for illegal 
drugs, weapons, or other illegal or dangerous substances or materials, including searches conducted 
through the use of specially trained dogs. 4 

Students 5 

School authorities may search a student and/or the student’s personal effects in the student’s 
possession (such as, purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a 
reasonable ground for suspecting that the search will produce evidence the particular student has 
violated or is violating either the law or the District’s student conduct rules. 6 The search itself must 
be conducted in a manner that is reasonably related to its objective and not excessively intrusive in 
light of the student’s age and sex, and the nature of the infraction. 7 

When feasible, the search should be conducted as follows: 8 

1. Outside the view of others, including students, 

2. In the presence of a school administrator or adult witness, and 

3. By a certificated employee or liaison police officer of the same sex as the student. 

Immediately following a search, a written report shall be made by the school authority who conducted 
the search, and given to the Superintendent. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 105 ILCS 5/10-22.6(e). The sample policy may be amended to name other staff members who are authorized to 
request law enforcement aid. 

5 For more information about searches, seizures and interviews of students, see Guidelines for Interviews of Students at 
School by Law Enforcement Authorities, published by the Ill. Council of School Attorneys and available at: 
www.iasb.com/law/ICSAGuidelinesforInterviewsofStudents.pdf.   

6 TLO, 105 S. Ct. at 743469 U.S. at 342. An unsubstantiated tip from a student may serve as the grounds for a search. 
People v. Pruitt, 662 N.E.2d 540278 Ill.App.3d 194 (Ill.App.1st. Dist., 1996). 

7 105 ILCS 5/10-22.6(e) and TLO, 105 S. Ct. at 735469 U.S. at 326. 
8 Optional; these are practical guidelines that will help to ensure that all searches comply with constitutional 

requirements. State or federal law requires nothing in this paragraph. For an alternative to intrusive pat-down searches and 
guidelines on strip searches, see Cornfield v. Consolidated High Sch. Dist. No. 230, 991 F.2d 1316 (7th Cir. 1993). There, 
school officials had reason to believe that a high school student was concealing illegal drugs in his crotch area. Believing a 
pat down to be excessively intrusive and ineffective at detecting drugs, the school officials required the student to change 
into his gym clothes in a locked locker room while male school officials observed him. The search was upheld. But see, 
Stuczynski v. Bremen High School, 423 F.Supp.2d 823 (N.D.Ill., 2006) (The requisite individualized, reasonable suspicion 
to conduct a strip search was missing where the only reason for the strip search was the dean’s belief that the students were 
the last students in a locker room before the money was reported missing.). See also, Safford Unified School Dist. v. 
Redding, 129 S. Ct. 2633557 U.S. 364 (2009) (finding a strip search of student was not justified under the circumstances 
even though the asst. principal had reasonable suspicion but still awarded qualified immunity to the asst. principal because 
the law was unclear). 

A school district may randomly conduct a mass search by using a metal detector. People v. Pruitt, 662 N.E.2d 540278 
Ill.App.3d 194 (Ill.App.1st. Dist, 1996). The use of a metal detector must be according to the district’s standards for when 
and how metal detector searches are to be conducted. 

The U.S. Supreme Court upheld a random drug testing policy for student athletes and extracurricular participants, 
(Vernonia Sch. Dist. 47J v. Acton, 115 S.Ct. 2386515 U.S. 646 (1995); and Independent Sch. Dist. of Pottawatomie County 
v. Earls, 122 S.Ct. 2559536 U.S. 822 (2002)). The circumstances justifying random drug searches do not exist for the entire 
student body; thus, random drug tests of the student body would probably not survive constitutional scrutiny. 
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Seizure of Property 

If a search produces evidence that the student has violated or is violating either the law or the 
District’s policies or rules, such evidence may be seized and impounded by school authorities, and 
disciplinary action may be taken. When appropriate, such evidence may be transferred to law 
enforcement authorities. 9 

Notification Regarding Student Accounts or Profiles on Social Networking Websites 10 

The Superintendent or designee shall notify students and their parents/guardians of each of the 
following in accordance with the Right to Privacy in the School Setting Act, 105 ILCS 75/: 

1. School officials may not request or require a student or his or her parent/guardian to provide a 
password or other related account information to gain access to the student’s account or 
profile on a social networking website. 

2. School officials may conduct an investigation or require a student to cooperate in an 
investigation if there is specific information about activity on the student’s account on a 
social networking website that violates a school disciplinary rule or policy. In the course of 
an investigation, the student may be required to share the content that is reported in order to 
allow school officials to make a factual determination. 

LEGAL REF.: 105 ILCS 5/10-20.14, 5/10-22.6, and 5/10-22.10a. 
Right to Privacy in the School Setting Act, 105 ILCS 75/. 
Cornfield v. Consolidated High School Dist. No. 230, 991 F.2d 1316 (7th Cir., 

1993). 
People v. Dilworth, 169 Ill.2d 195661 N.E.2d 310 (Ill., 1996), cert. denied, 116 

S.Ct. 1692 (1996). 
People v. Pruitt, 278 Ill.App.3d 194662 N.E. 2d 540 (Ill.App.1st Dist., 1996), app. 

denied, 667 N.E. 2d 1061 (Ill.App.1, 1996).  
T.L.O. v. New Jersey, 105 S.Ct. 733469 U.S. 325 (1985). 
Vernonia School Dist. 47J v. Acton, 115 S.Ct. 2386515 U.S. 646 (1995). 
Safford Unified School Dist. No. 1 v. Redding, 129 S. Ct. 2633557 U.S. 364 

(2009). 

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:150 (Agency and Police 
Interviews), 7:190 (Student Behavior) 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

9 See 105 ILCS 5/10-22.6(e). 
10 Right to Privacy in the School Setting Act, 105 ILCS 75/15, amended by P.A. 99-460. This law prohibits school 

officials from requiring or requesting a student to provide a password or other related account information. It requires 
districts to provide parents/guardians with notice of the law. The notification must be published in the school’s disciplinary 
rules, policies, or handbook, or communicated by similar means. The Illinois Principals Association maintains a handbook 
service that coordinates with PRESS material, Online Model Student Handbook (MSH), at: 
www.ilprincipals.org/resources/model-student-handbook.  

DRAFT

Exhibit 13

http://www.ilprincipals.org/resources/model-student-handbook


 
7:300 Page 1 of 3 

©2016 2020 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

October 2016November 2020 7:300 
 

Students 

Extracurricular Athletics 

Student participation in school-sponsored extracurricular athletic activities is contingent upon the 
following: 

1. The student must meet the academic criteria set forth in Board policy 6:190, Extracurricular 
and Co-Curricular Activities. 1 

2. A parent/guardian of the student must provide written permission for the student’s 
participation, giving the District full waiver of responsibility of the risks involved. 2 

3. The student must present a current certificate of physical fitness issued by a licensed 
physician, an advanced practice registered nurse, or a physician assistant. The Pre-
Participation Physical Examination Form, offered by the Illinois High School Association 
and the Illinois Elementary School Association, is the preferred certificate of physical fitness. 3 

4. The student must show proof of accident insurance coverage either by a policy purchased 
through the District-approved insurance plan or a parent(s)/guardian(s) written statement that 
the student is covered under a family insurance plan. 4 

5. The student must agree to follow all conduct rules and the coaches’ instructions. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 
A comprehensive Student Handbook can provide notice to parents and students of the school’s conduct rules, 

extracurricular and athletic participation requirements, and other important information. The building principal usually 
develops the Handbook, subject to review and approval by the superintendent and board. 

Each board in a district that maintains any of grades 9 through 12 must have a no pass-no play policy. (105 ILCS 5/10-
20.30). See policy 6:190, Extracurricular and Co-Curricular Activities, for complete details. 

For purposes of clarity, the IASB uses a curricular-extracurricular dichotomy. All classes are included in the category 
curricular as well as what was formally known as co-curricular, e.g., band and choral performances that are a required part 
of the class. The category extracurricular includes all school-sponsored activities that are not a part of a student’s 
educational program as reflected in the student’s class schedule. Examples include football, cheerleading, French club, Key 
Club, and student government. Note that extracurricular activities may be curriculum-related or non-curriculum-related for 
purposes of determining access to school facilities under the federal Equal Access Act. See PRESS sample IASB policy 
7:330, Student Use of Buildings - Equal Access. 

2 At a minimum, schools should: (1) fully inform and warn students and their parent(s)/guardian(s) of risks inherent in 
a sport, (2) assist their understanding and appreciation of these risks, and (3) document the school’s efforts. See 7:300-E1, 
Agreement to Participate. This form’s provision concerning waiver of liability and hold harmless should be reviewed with 
the board attorney. The district may not be able to waive gross negligence or recklessness on its part, but the waiver 
language in the form serves to alert the student and his/her parent(s)/guardian(s) to the seriousness of potential injuries. 

3 Students participating in interscholastic athletics must have an annual physical exam. (23 Ill.Admin.Code §1.530(b)). 
IHSA by-law 2.150 requires schools to have on file for each student participating in interscholastic athletics a certificate of 
physical fitness issued by a licensed physician, physician assistant, or nurse practitioner not more than 395 days preceding 
any date of participation; a form is available on the IHSA website at: ihsa.org/Resources/DownloadCenter.aspx.  

4 This item ensures that students are covered by insurance for medical expenses up to $50,000 (before the district’s 
catastrophic accident insurance kicks in) and that students who are not covered by the district’s catastrophic insurance are 
otherwise covered by insurance. 

105 ILCS 5/22-15 requires (with limited exceptions) each school district having grades 9-12 to maintain catastrophic 
insurance coverage for student athletes who sustain an accidental injury while participating in interscholastic athletic events 
sanctioned by IHSA that results in medical expenses in excess of $50,000. A district maintaining grades K-8 may, but is not 
required to, provide accident and/or health insurance on a group or individual basis for students injured while participating 
in any school-sponsored athletic activity. For more information, see 4:100, Insurance Management. 
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6. The student and his or her parent(s)/guardian(s) must provide written consent to random drug 
and alcohol testing pursuant to the Extracurricular Drug and Alcohol Testing Program. 5 

7. The student and his or her parent(s)/guardian(s) must: (a) comply with the eligibility rules of, 
and complete any forms required by, any sponsoring association (such as, the Illinois 
Elementary School Association, the Illinois High School Association, or the Southern Illinois 
Junior High School Athletic Association),6 and (b) complete all forms required by the 
District including, without limitation, signing an acknowledgment of receiving information 
about the Board’s concussion policy 7:305, Student Athlete Concussions and Head Injuries. 7 

The Superintendent or designee (1) is authorized to impose additional requirements for a student to 
participate in extracurricular athletics, provided the requirement(s) comply with Board policy 7:10, 
Equal Educational Opportunities, and (2) shall maintain the necessary records to ensure student 
compliance with this policy.  

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 Optional; delete if the district does not have such a program. Be sure this provision is consistent with policy 7:240, 
Conduct Code for Participants in Extracurricular Activities, and 7:240-AP2, Administrative Procedure - Extracurricular 
Drug and Alcohol Testing Program. The Seventh Circuit upheld the constitutionality of a high school’s random drug testing 
program for students involved in extracurricular activities in Todd v. Rush County Schools, 133 F.3d 984 (7thth Cir., 1998). 

6 Participants in an IHSA-sponsored or sanctioned athletic event are subject to testing for banned substances. For a list 
of banned substances, the testing program, and other related resources, see the IHSA Sports Medicine website, 
www.ihsa.org/Resources/SportsMedicine/PerformanceEnhancingDrugsSteroidEducation.aspx.  

The sponsoring organization’s rules/bylaws/policies control transgender student participation in extracurricular athletic 
activities. See: 

1. IESA Policy and School Recommendations for Transgender Participation at: 
www.iesa.org/documents/handbook/IESA-Policies.pdf;  

2. IHSA policy #34, Policy and School Recommendations for Transgender Participation, at:  
www.ihsa.org/About-the-IHSA/Constitution-By-laws-Policies; and  

3. SIJHSAA Transgender Participation Policy at: 
www.sijhsaa.com/images/stories/pdf/TRANSGENDER_PARICIPATION_POLICY_Revised_10-17-18.pdf.  

For further information on accommodating transgender students, see PRESS sample procedure 7:10-AP1, 
Accommodating Transgender Students or Gender Non-Conforming Students. See also two Ill. State Board of Education non-
regulatory guidance documents entitled Supporting Transgender, Nonbinary and Gender Nonconforming Students and 
Sample District Policy and Administrative Procedures, at:  

www.isbe.net/supportallstudents.   
7 IHSA eligibility information and required forms are available at: www.ihsa.org/Resources/Download-Center.  
A district must include information concerning the board’s concussion policy in any agreement, contract, code, or other 

written instrument that the district requires a student athlete and his or her parent(s) or guardian(s) to sign before 
participating in practice or interscholastic competition. (105 ILCS 5/10-20.54 and 23 Ill.Admin.Code §1.530(b)). The form 
7:300-E1, Agreement to Participate, contains the requirements in this policy. In addition, the student and student’s 
parent/guardian must sign a form approved by IHSA acknowledging receiving and reading written information on 
concussions. (105 ILCS 5/22-80(e)., added by P.A. 99-245 and amended by P.A. 99-486.) 

The IHSA website contains many helpful resources, e.g.: 
1. www.ihsa.org/Resources/Download-CenterIHSA Sports Medicine Acknowledgement & Consent Form 

(Concussion, PES, Asthma Medication) (see consent form under subhead Sports Medicine Forms) 
2. www.ihsa.org/Resources/SportsMedicine/PerformanceEnhancingDrugsSteroidEducation/IHSAPerformanceEnhan

cingSubstancePolicy.aspx (performance-enhancing drugs) 
3. www.ihsa.org/Resources/SportsMedicine/ConcussionManagement/ConcussionResources.aspx (concussions) 
Concussion information is available from the Ill. Elementary School Assoc. at: www.iesa.org/activities/concussion.asp.  
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http://www.sijhsaa.com/images/stories/pdf/TRANSGENDER_PARICIPATION_POLICY_Revised_10-17-18.pdf
https://www.ihsa.org/Resources/Download-Center
http://ihsa.org/Resources/SportsMedicine/PerformanceEnhancingDrugsSteroidEducation/IHSAPerformanceEnhancingSubstancePolicy.aspx
http://ihsa.org/Resources/SportsMedicine/PerformanceEnhancingDrugsSteroidEducation/IHSAPerformanceEnhancingSubstancePolicy.aspx
http://ihsa.org/Resources/SportsMedicine/ConcussionManagement/ConcussionResources.aspx
http://www.iesa.org/activities/concussion.asp


 
7:300 Page 3 of 3 

©2016 2020 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

LEGAL REF.: 105 ILCS 5/10-20.30, 5/10-20.54, 5/22-80, and 25/2. 
23 Ill.Admin.Code §1.530(b). 

CROSS REF.: 4:100 (Insurance Management), 4:170 (Safety), 6:190 (Extracurricular and Co-
Curricular Activities), 7:10 (Equal Educational Opportunities), 7:20 (Harassment 
of Students Prohibited), 7:240 (Conduct Code for Participants in Extracurricular 
Activities), 7:305 (Student Athlete Concussions and Head Injuries), 7:340 
(Student Records) 

 

DRAFT

Exhibit 13



 
7:325 Page 1 of 2 

©2020 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

NovemberMarch 2020 7:325 
 

Students 

Student Fundraising Activities 1 

No individual or organization is allowed to ask students to participate in fundraising activities while 
the students are on school grounds during school hours or during any school activity. Exceptions are: 

1. School-sponsored student organizations; and 

2. Parent organizations and booster clubs that are recognized pursuant to policy 8:90, Parent 
Organizations and Booster Clubs. 

The Superintendent or designee shall manage student fundraising activities in alignment with the 
following directives: 2 

1. Fundraising efforts shall not conflict with instructional activities or programs. 

2. For any school that participates in the School Breakfast Program or the National School 
Lunch Program, fundraising activities involving the sale of food and beverage items to 
students during the school day while on the school campus must comply with the Ill. State 
Board of Education rules concerning the sale of competitive food and beverage items. 3 

3. Participation in fundraising efforts must be voluntary. 

4. Student safety must be paramount. 4 

5. For school-sponsored student organizations, a school staff member must supervise the 
fundraising activities and the student activity funds treasurer must safeguard the financial 
accounts. 

6. The fundraising efforts must be to support the organization’s purposes and/or activities, the 
general welfare, a charitable cause, or the educational experiences of students generally. 

7. The funds shall be used to the maximum extent possible for the designated purpose. 
                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law requires this subject matter be covered by policy. 105 ILCS 5/10-20.19(3) requires districts to have rules 
governing: (1) “conditions under which school classes, clubs, and associations may collect or acquire funds,” and (2) “the 
safekeeping of such funds for the educational, recreational, or cultural purposes they are designed to serve.” 

2 Except for #2 (see f/n 3, below), all numbered directives are optional and may be deleted or amended. These 
directives are intended to comply with 105 ILCS 5/10-20.19(3) by stating the conditions under which funds may be 
collected and by providing for their safekeeping. 

3 Selling popular food items to raise funds is restricted by federal and State rules. ISBE limits the sale of competitive 
food and beverages sold to students on the school campus of any school that participates in the School Breakfast Program or 
the National School Lunch Program (participating schools). 23 Ill.Admin.Code §305.15(a). Competitive foods are all food 
and beverages that are offered by any person, organization, or entity for sale to students on the school campus during the 
school day that are not reimbursed under programs authorized by federal law. 7 C.F.R. §210.11(a)(2); 23 Ill.Admin.Code 
§305.5. Participating schools with grades 8 and below have zero exempted fundraising days, and participating schools with 
grades 9-12 may have no more than nine exempted fundraising days. 23 Ill.Admin.Code §305.15 (b)(2)(A)-(B). Exempted 
fundraising day means a school day on which foods and/or beverages not meeting the “general nutrition standards for 
competitive foods” may be sold to students on the school campus. 7 C.F.R. §210.11 (b)(4); 23 Ill.Admin.Code §305.5. See 
4:120, Food Services; 4:120-AP, Food Services; Competitive Foods; Exemptions. 

4 Two alternatives follow: 
 Alternative 1: 4. Student safety must be paramount and door-to-door solicitations are prohibited. 
 Alternative 2: 4. Student safety must be paramount and door-to-door solicitations are discouraged. 
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8. Any fundraising efforts that solicit donor messages for incorporation into school property, 
(e.g., tiles or bricks,) or placement upon school property, (e.g., posters or placards,) must: 5 

a. Develop viewpoint neutral guidelines for the creation of messages; 

b. Inform potential donors that all messages are subject to review and approval, and that 
messages that do not meet the established guidelines must be resubmitted or the 
donation will be returned; and 

c. Place a disclaimer on all fundraising information and near the completed donor 
messages that all messages are “solely the expression of the individual donors and 
not an endorsement by the District of any message’s content.” 

LEGAL REF.: 105 ILCS 5/10-20.19(3). 
23 Ill.Admin.Code Part 305, School Food Service. 

CROSS REF.: 4:90 (Student Activity and Fiduciary Funds), 4:120 (Food Services), 8:80 (Gifts 
to the District), 8:90 (Parent Organizations and Booster Clubs) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 The issue of soliciting or receiving donor messages is an unsettled area of the law that is frequently litigated because 
of its many complex legal and practical issues. The U.S. Constitution’s Free Speech, Establishment, and Equal Protection 
Clauses may be triggered. As a general rule, school officials can avoid constitutional issues by reviewing donor messages 
according to uniform rules that do not discriminate on the basis of viewpoint. Requiring that donor messages go through a 
thorough review process prior to their permanent placement on any medium can avoid issues that may occur when messages 
are reviewed after placement and found to be unacceptable. For sample cases discussing the issue of a district’s exclusion of 
donor messages on school property, see Fleming v. Jefferson Cnty. Sch. Dist. R-1, 298 F.3d 918 (10th Cir. 2002), cert. 
denied (school’s restriction on the use of religious symbols on tiles that would become a part of the rebuilt school allowed 
because the messages were school-sponsored speech, and the restrictions had a reasonable relation to legitimate teaching 
concerns); DiLoreto v. Downey Unified Sch. Dist. Bd. of Educ., 196 F.3d 958 (9th Cir. 1999), cert. denied (school district’s 
refusal to post an advertisement featuring the text of the Ten Commandments on its baseball field upheld because the field 
was a nonpublic forum for a limited purpose); Gernetzke v. Kenosha Unified Sch. Dist. No. 1, 274 F.3d 464 (7th Cir. 2001), 
cert. denied (school district disallowed religious symbols on Bible Club’s mural so it would not have to allow speech that 
would cause a disruption like white supremacists who wanted to display the swastika); and Kiesinger v. Mexico Acad. and 
Central Sch., 427 F.Supp. 2d 182 (N.D.N.Y. 2006)(school district’s removal of bricks inscribed with a donor’s religious 
messages from a walkway in front of a school was viewpoint discrimination because the district allowed messages about 
God generally, but not a specific religious viewpoint on God). 
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BYLAWS OF THE  
Big Hollow School District 38 Bilingual Parent Advisory Council  

 
MISSION STATEMENT:  
 
The mission of the Big Hollow School District 38 Bilingual Parent Advisory Council (BPAC) is 
to advocate for excellence in all programs serving English learners attending Big Hollow School 
District. The Big Hollow BPAC strives to provide family support, communication and 
information to achieve the program goal of becoming bilingual, bi-literate and bi-cultural.  
 

Article 1. NAME AND LOCATION  
 

Section 1.1 Name. The name of this organization shall be the Big Hollow School District 38 
Bilingual Parent Advisory Council (referred to hereafter as the Big Hollow BPAC)  
 
Section 1.2 Location . The Big Hollow BPAC shall be located in Lake County, in the State of 
Illinois at the school district’s main office in Ingleside.  
 

Article 2. PURPOSE  
 

Section 2.1 General Purpose.  The purpose of the Big Hollow BPAC is to advocate for 
excellence in all programs serving English learners. The Big Hollow BPAC strives to provide 
family support, communication and information to achieve the program goal of achieving 
English language proficiency, becoming bilingual, bi-literate or bi-cultural. The Big Hollow 
BPAC supports this purpose by:  

(a) Advocating for all programs serving language learners needs and success.  
(b) Providing support and educational information to families of language learners.  
(c) Facilitating and fostering relationships among schools, parents, teachers and District 

38 staff.  
 
Section 2.2 Grant Approval Responsibilities. The Big Hollow BPAC is required to assist with 
approval and review certain grants toward the programs. The Big Hollow BPAC will work 
closely with the Director of English Language Learning.  
 

Article 3. MEMBERSHIP  
 

The Big Hollow School District 38 consists of staff, community members and any parent or legal 
guardian with a child or children considered language learner in Big Hollow School District 38, 
who shall be the majority of its members.  
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Article 4. MEETINGS 
  

Section 4.1 Meetings. At least four (4) meetings will be held each academic year. Meetings are 
held to offer parent training/education, discuss issues, concerns and needs related to the 
children’s education. The Big Hollow BPAC encourages inclusion of all to build community 
among the families of all language learners. Meetings will be held in the appropriate language as 
needed and to the best of its abilities according to resources available. Notice shall be given at 
least seven days in advance of the meeting. Bilingual notice shall be given via email, phone or 
through children’s weekly folders. All parents are welcomed and encouraged to attend. Meetings 
may be held in person or virtually via Zoom or Google Meets. 
 
Section 4.2 Quorum. Members present at a properly called meeting shall constitute a quorum 
for the transaction of business. A majority of the voting members present shall be required for all 
actions.  
 
Section 4.3 Meeting Rules.  Robert’s Revised Rules of Order shall be followed for Big Hollow 
BPAC meetings, or more informal proceedings may be used at the discretion of the presiding 
officer and the membership. The privilege of holding office, making motions, debating and 
voting shall be limited to members of the Big Hollow BPAC except as otherwise defined in the 
bylaws.  
 

Article 5. EXECUTIVE BOARD  
 

Section 5.1 Executive Board. The Executive Board of the organization shall be President, Vice 
President, Secretary, Treasurer and a Staff Liaison.  
 
Section 5.2 Quorum. Meetings shall be held at the call of the President or a majority of the 
Executive Board, with all members duly notified. In the event of an emergency, telephone or 
electronic notification of meetings is acceptable. A majority of the officers currently elected shall 
constitute a quorum.  
 

Article 6. OFFICERS AND ELECTIONS  
 

Section 6.1 Officers. The officers of the Big Hollow BPAC shall consist of a President, Vice 
President, Secretary, Treasurer and a Staff Liaison. Additional officer positions may be created 
as needed by resolution of the Board. 
  
Section 6.2 Election. Election voting privileges shall be extended to all members who attend 
three of the four BIG HOLLOW BPAC meetings in a school year. All members of the Yorkville 
BPAC shall have the privilege of nominating individuals to serve as Big Hollow BPAC officers. 
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Nominations will be called for at the April and/or May meeting (s). Additional floor nominations 
will be accepted at the May meeting. Those nominated will have been notified of their 
nominations and will have agreed to assume the respective office if elected.  
 
Section 6.3 Installation and Terms. Officers and chairpersons shall assume their official duties 
at the close of the school year and shall serve a term of two years or until the time their 
successors are elected and assume their duties. A majority vote by the Big Hollow BPAC 
members may change the time period as needed.  
 
Section 6.4 Vacancies. A vacancy occurring within the executive board shall be filled by a 
member appointed by the Board.  
 
Section 6.5 Recall. If it is determined that an officer is not fulfilling duties adequately, the Big 
Hollow BPAC may recall the officer by vote of members present.  
 

Article 7. DUTIES OF OFFICERS 
  

Section 7.1 President.   
● The President shall serve for a term of two (2) academic years.  
● The President shall supervise the business and affairs of the Big Hollow BPAC.  
● The President or his/her designee, within the board, shall preside at all Big Hollow BPAC 

meetings.  
● The President shall coordinate the work of the officers and committees of the Big Hollow 

BPAC in order to achieve the entire Purpose as stated in these bylaws.  
● The President shall serve as an ex officio member of all committees.  The President will 

maintain a current copy of this Big Hollow BPAC draft.  
● The President shall coordinate with the office of the Director of ELL to conduct all 

official correspondence of the Big Hollow BPAC; see that all notices of meetings are 
duly given in accordance with the provisions of these bylaws; and ensure that bilingual 
notices are sent to all families in the program.  

● It is mandatory that the president elected be bilingual.  
 

Section 7.2 Vice President   
● The Vice President shall serve for a term of two (2) academic years.  
● The Vice President will act as an aide to the President.  
● The Vice President will perform duties of the President in the absence or inability of that 

officer to act.  
● Bilingual skills are highly recommended but not mandatory.  
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Section 7.3 Secretary  
● The Secretary shall serve for a term of two (2) academic years.  
● The Secretary shall record and maintain a permanent file of the minutes of all the 

meetings of the Big Hollow BPAC and provide copies of the last meeting minutes at each 
meeting.  

● The Secretary shall act as the timekeeper during all BPAC meetings.  
● The Secretary shall assist the President creating an agenda for each BPAC meeting.  The 

Secretary shall maintain a permanent file of committee reports and records pertaining to 
the Big Hollow BPAC.  

● The Secretary shall ensure that all minutes get posted on the District’s website within 
7-10 business days after each meeting.  
 

Section 7.4 Treasurer  
● The Treasurer shall serve for a term of two (2) academic years.  
● The Treasurer shall have custody of all the funds of the Big Hollow BPAC.  
● The Treasurer shall keep full and accurate account of receipts and expenditures.  
● The Treasurer shall make disbursements as authorized by the executive board. Two 

persons, the Treasurer and the President shall sign all checks or vouchers, with the Vice 
President as an alternate signature.  

● The Treasurer shall present a financial statement at every meeting of the Big Hollow 
BPAC or as requested by the president (as needed).  

● The Treasurer shall have the accounts examined annually or upon change of treasurer by 
an audit committee.  

● The Treasurer shall file all forms required by the Internal Revenue Service. 
  

Section 7.6 Staff Liaison. The Director of English Language Learners or his/her designee shall 
serve as an exofficio officer to the Executive Board and shall serve as the Big Hollow BPAC 
advisor as well as liaison with teachers, staff and administrators.  
 
Section 7.9 Transfer of Information . All officers shall deliver to their successors, all official 
material within ten (10) days of installation.  
 

Article 8. COMMITTEES  
 

The Board shall create standing committees, as it may deem necessary to promote the objects 
and carry on the work of this organization. The Chairmen of the standing committees shall be 
solicited at the first regular BIG HOLLOW BPAC meeting held at the beginning of the academic 
year and installed by the Board for a term of one year.  
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Article 9. FISCAL YEAR  
 

Section 9.1 Fiscal Year.  The fiscal year of the Big Hollow BPAC shall end on June 30th each 
year. The Treasurer shall be obligated to prepare such reports and statements to reflect the Big 
Hollow BPAC’s income and expenses as may be necessary to comply with federal and state 
reporting regulations. If no such treasurer has been appointed, the District will work to prepare 
the necessary reports and statements.  
 
Section 9.2 Budget. The Executive Board in conjunction with the Organization Board shall be 
responsible for formulating a budget for the Big Hollow BPAC at the end of each school year.  
 

Article 10. AMENDMENTS  
 

Section 10.1 Amendments. These bylaws may be amended at a regular or special meeting of the 
Big Hollow BPAC by two-thirds (2/3) vote of the members present and voting. Notice of the 
proposed amendment shall have been given at least 30 days prior to the meeting at which the 
amendment is voted upon.  
 
Section 10.2 Revising Bylaws. A committee may be appointed to submit a revised set of bylaws 
as a substitute for the existing bylaws only by a majority vote at a meeting of the Big Hollow 
BPAC, or by a two-thirds (2/3) vote of the Board.  
 
Section 10.3 Adopting Revised Bylaws.  The requirements for adoption of a revised set of 
bylaws shall be the same as in the case of an amendment.  
 

Article 11. DISSOLUTION  
 

Section 11.1 Dissolution. Upon the presentation of a petition from ten (10) percent of the total 
membership excluding the elected Executive Board, the President shall appoint a committee to 
study the question of dissolution. Upon receipt of their findings, the Board shall vote whether or 
not to bring the question to the general membership. Such a vote shall require a two-thirds (2/3) 
majority vote of the Board.  
 
Section 11.2 Notice to Members. If the Board votes to present the option to dissolve to the 
general membership, a written thirty (30) day notice shall be given to each member. Approval of 
the dissolution of this organization shall require the majority vote of the total membership. 

Exhibit 14



IL Youth Survey
Spring 2020
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disclaimer
● One point in time
● Perception data

● Cohort Comparisons 
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Result
170 Student Participants 

200 Students Enrolled

3
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Areas of the survey
✗ Student Characteristics
✗ Drug Prevalence and Behaviors
✗ Drug Use Contributing Factors
✗ Interpersonal Conflict, Violence and 

Delinquency
✗ Academic and School Experiences
✗ Mental, Social, and Physical Health
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Drug Prevalence 
and Behaviors
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6

Lake County 25%
2018- 27%

Exhibit 15



7

Lake County Avg. 13%
2018-17%
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Alcohol

1
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10

Binge Drinking (5 or more drinks in a row)
Exhibit 15



Source of Alcohol
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E-Cigarette 
or Vaping product

2
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Marijuana 
and Inhalants

3
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Health Curriculum

17

8th Grade

Marijuana
Illicit Drugs

What influences health 
choices

Why people may try drugs, 
alcohol and tobacco

6th Grade

Social/Emotional health 

● Interpersonal 
relationships 

● Conflict resolution
● Anger management

7th Grade

Tobacco
Vaping
Alcohol

What influences health 
choices

Why people may try drugs, 
alcohol and tobacco
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Drug Use and 
Contributing Factors
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Percieved Parental Disapproval
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Parent Communication
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Perceived Access

22

Exhibit 15



Interpersonal Conflict, 
Violence and Delinquency
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2020

2018
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2020

2018
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2020

2018
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Academic and School Experiences
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2020

2018
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Next Steps 
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ACtion Planning
School improvement/Strategic Goals

Using this data as another data point for 
comparison for growth overall for our 
students.

Health/PE

Use data to see where and how we can 
adjust the curriculum.

Second Step

Just review and compare data collected 
around second step.

Disclaimer: This is perception data taken in one point and time from two different cohorts of 
students. As we want to celebrate our growth, it's also imperative we use other data points to 
action plan.

33
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Thanks!
Any questions?

34
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Field Notice of Violations/Unsafe Conditions

DISTRICT NAME AND NUMBER COUNTY
Big Hollow SD 38 Lake
FACILITY NAME FACILITY LOCATION
Big Hollow Primary School 33335 N Fish Lake Rd, Ingleside

Potential problems or violations of the Health Life/Safety Code for Public Schools (23 Illinois Administrative Code Part 180) as noted
below were discovered in the course of the annual inspection of the above named facility conducted on 10/28/2020 by Ben
Martindale.

GLOSSARY LOCATION DESCRIPTION OF PROBLEM

NUMBER (Fire Area, Floor, Room Number)

6 Administration and General There were numerous emergency lights and exit signs that did not

work

District's Response
christine arndt 11/04/2020 The emergency lights and exit signs will be repaired ASAP.Â 

14 Administration and General The material on the top shelf of room B160 was too close to the

ceiling 

District's Response
christine arndt 11/04/2020 Items stored too close to the ceiling in B160 will be relocated to allow for 24 inches of clearance.Â 

23 Administration and General There was ceiling tile missing on the stage and in the stage storage

room

District's Response
christine arndt 11/04/2020 The missing ceiling tiles on the stage and the stage storage room will be replaced.Â 

95 Classrooms There was not visual access into room E125

District's Response
christine arndt 11/04/2020 Room E125 now has visual access at this time.Â 

Page 1/1  Printed on November 4, 2020, 2:48 PM
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Field Notice of Violations/Unsafe Conditions

DISTRICT NAME AND NUMBER COUNTY
Big Hollow SD 38 Lake
FACILITY NAME FACILITY LOCATION
Big Hollow Elem School 33315 N Fish Lake Rd, Ingleside

Potential problems or violations of the Health Life/Safety Code for Public Schools (23 Illinois Administrative Code Part 180) as noted
below were discovered in the course of the annual inspection of the above named facility conducted on 10/28/2020 by Ben
Martindale.

GLOSSARY LOCATION DESCRIPTION OF PROBLEM

NUMBER (Fire Area, Floor, Room Number)

6 Administration and General There were numerous exit signs and emergency lights that did not

work

District's Response
christine arndt 11/04/2020 The exit signs and emergency signs will be repaired ASAP.Â 

23 Administration and General There were missing ceiling tiles in various spots

District's Response
christine arndt 11/04/2020 The missing ceiling tiles will be replaced.Â 

26 Administration and General There were areas that did not have carbon monoxide detectors 

District's Response
Derek Swiderski 10/30/2020 After speaking with my maintenance crew and my HVAC professional, we had the CO2 detectors

installed 2 years ago after a request from the Fire DEPT.

700 Other Items There was a couch in room J1016 that was not fire rated and needs

to be removed. There was also a panel blocked in one of the

electrical rooms

District's Response
christine arndt 11/04/2020 The couch in room J1016 has been removed. The panel that was blocked in one of the electrical

rooms has been cleared/unblocked.Â 

Page 1/1  Printed on November 4, 2020, 2:46 PM
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Field Notice of Violations/Unsafe Conditions

DISTRICT NAME AND NUMBER COUNTY
Big Hollow SD 38 Lake
FACILITY NAME FACILITY LOCATION
Big Hollow Middle School 26051 W Nippersink Rd, Ingleside

Potential problems or violations of the Health Life/Safety Code for Public Schools (23 Illinois Administrative Code Part 180) as noted
below were discovered in the course of the annual inspection of the above named facility conducted on 10/28/2020 by Ben
Martindale.

GLOSSARY LOCATION DESCRIPTION OF PROBLEM

NUMBER (Fire Area, Floor, Room Number)

6 Administration and General There were many emergency lights and exit signs that were out

District's Response
christine arndt 11/04/2020 The emergency lights and exit signs will be repaired ASAP.Â 

24 Administration and General There was an extension cord being used in room G107

District's Response
christine arndt 11/04/2020 The extension cord has been removed from room G107.Â 

26 Administration and General There were missing carbon monoxide detectors

District's Response
christine arndt 11/04/2020 After speaking with the HVAC Contractor, he confirmed thatÂ  the District does have Carbon

Monoxide Detectors in all the required/designated areas.Â 

71 Boiler Room There was housekeeping that needs to be done in the boiler room

Also there were two electrical panels blocked and there was also an

exit door blocked in the boiler room

District's Response
christine arndt 11/04/2020 The boiler room was cleaned.Â  The two electrical panels were cleared and are no longer

blocked.Â  The exit door in the boiler room has been cleared and is no longer blocked.Â 

95 Classrooms There was not adequate visual access into rooms G131 G130 F111

F115 A101 and A102

District's Response
christine arndt 11/04/2020 Rooms G131, G130, F111, F115, A101 AND a102 all have visual access at this time.Â 

Page 1/1  Printed on November 4, 2020, 2:47 PM
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Page 7 of 8

OCT 19 60,257.99 120,515.98 113,387.98 182,294.71 0.00

NOV 19 60,257.99 180,773.97 58,366.46 240,661.17 0.00

JUN 20 58,940.99 596,529.27 50,159.55 519,185.47 77,343.80

SEP 19 60,257.99 60,257.99 68,906.73 68,906.73 0.00

DEC 19 59,378.56 240,152.53 37,696.99 278,358.16 0.00

MAR 20 59,859.68 419,275.72 33,576.13 406,504.96 12,770.76

APR 20 59,371.57 478,647.29 21,636.09 428,141.05 50,506.24

MAY 20 58,940.99 537,588.28 40,884.87 469,025.92 68,562.36

FEB 20 59,859.68 359,416.04 38,162.22 372,928.83 0.00

JAN 20 59,403.83 299,556.36 56,408.45 334,766.61 0.00

AUG 20 59,859.69 715,362.22 96,912.63 666,324.96 49,037.26

JUL 20 58,973.26 655,502.53 50,226.86 569,412.33 86,090.20

Estimated Terminal Fund Adjustment (2,791.19) Estimated Adjustment For Terminal Fund 2,791.19

* Must be active through the end of the fourth month following renewal to receive year-end credit (as described in Section 1 of the 
Payment Obligations Appendix in the Administrative Services Contract).

Prior Year Terminal Fund 77,172.59 Cumulative Surplus/(Deficit) 49,037.26

Terminal Fund On Account** 74,381.40 Est. Adjusted Cumulative Surplus*/(Deficit) 51,828.45

** Terminal funds are amounts required to fund the plan run-out claim liability as described in Section 2 of the Payment Obligations 
Appendix in the Administrative Services Contract.

LEVEL FUNDING ANNUAL SUPPLEMENT FOR THE YEAR BEGINNING SEP 2020

STATEMENT FOR THE MONTH OF SEP 2020

Date Printed: 09/01/2020

Big Hollow School District #38

Monthly Cumulative Monthly Cumulative Cumulative

Month Claim Funding Claim Funding Claim Payments Claim Payments Surplus

Group Number: 00622964

Product Type:  ASO
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This is the surplus, of which 50% would typically be applied to our December billing.  However, in our renewal agreement CIGNA has guaranteed us a minimum of $50,000 credit on our December bill.



 

 
www.bighollow.us 

Mr. Robert Gold, Superintendent 
 

 
 

Analysis of Big Hollow District 38 Finances 

Prepared for Tax Levy Presentation 
November 9, 2020 

 

 

 

End of Year Fund Balance Report 
 Education O&M Debt Services Transportation IMRF/SS Capital Projects Working Cash Tort Total 

June 30, 2011 $3,714,630 $1,500,838 $3,036,171 $263,341 $351,049 $3,319,269 $208,138 $44,148 $12,437,584 

June 30, 2012 $2,091,404 $1,463,348 $3,305,403 $788,859 $445,812 $3,406,939 $310,944 $62,340 $11,875,049 

June 30, 2013 $424,287 $1,395,786 $2,144,766 $883,802 $426,990 $3,021,940 $476,615 $67,503 $8,841,689 

June 30, 2014 -$1,074,061 $1,239,021 $2,410,521 $726,812 $290,655 $2,569,348 $632,047 $32,892 $6,827,235 

June 30, 2015 -$1,320,080 $776,267 $2,531,146 $263,931 $68,122 $2,077,869 $776,276 $50,100 $5,223,631 

June 30, 2016 $522,560 $601,681 $2,593,837 $287,525 -$17,575 $1,885,989 $914,005 $54,429 $6,842,451 

June 30, 2017 $2,444,295 $614,574 $2,763,940 $514,560 $5,340 $1,328,334 $985,059 $53,837 $8,709,939 

June 30, 2018 $4,588,736 $807,523 $2,837,567 $792,762 $128,949 $1,321,119 $1,044,766 $69,466 $11,590,888 

June 30, 2019 $5,093,183 $1,067,191 $2,840,420 $592,923 $209,082 $1,135,807 $1,158,105 $63,380 $12,160,091 

June 30, 2020 $4,963,587 $3,299,886 $2,581,500 $508,736 $222,777 $793,563 $1,265,478 $45,128 $13,680,655 

June 20, 2021 $3,323,925 $3,184,141 $2,808,149 $146,011 $150,627 $647,563 $1,371,478 $32,828 $11,664,722 

 Notes: 1. June 30, 2021 figures are budget estimates as of November 1, 2020    
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LAKE COUNTY ELEMENTARY SCHOOL DISTRICTS 

2019 Tax Rates (Used for 2020 tax bills) 

 
 

*The current bond payments for BHSD account for 1.224848 of the current rate. 
 

  

 

SCHOOL DISTRICT TAX RATE  
Zion Elementary SD #6 7.483705 
Millburn SD #24 6.678473 
Beach Park SD #3 5.366027 
Grayslake SD #46 5.189698 
Antioch SD #34 4.730799 
Winthrop Harbor SD #1 4.718950 
McHenry Elementary SD #15 4.689894 
Mundelein SD #75 4.629096 
Lake Villa SD #41 4.570164 
Gurnee SD #56 4.503396 
Diamond Lake SD #76 4.483592 
Woodland SD #50 4.259472 
Emmons SD #33 3.996477 
Big Hollow SD #38 3.962806 
Grass Lake SD #36 3.886755 
Cary SD #26 3.782421 
Kildeer SD #96 3.766108 
Hawthorn SD #73 3.740213 
Fox Lake SD #114 3.592944 
Gavin SD #37 3.342128 
Aptakisic Tripp SD #102 3.305569 
Fremont SD #79 3.196764 
Deerfield SD #109 3.119697 
North Shore SD #112 3.039212 
Lincolnshire-Prairie View SD #103 2.92834 
Libertyville SD #70 2.855431 
Oak Grove SD #68 2.752428 
Lake Bluff SD #65 2.598806 
Bannockburn SD #106 2.187728 
Rondout SD #72 1.600731 
Lake Forest SD #67 1.472196 
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TAX LEVY HISTORY 
 

 
*Estimates:  Actual EAV, tax rate and dollar amounts received by the district will not be known until June 2021.  
 
Less the bond extension and the SEDOL IMRF, the proposed levy for 2020 is $510,302 higher than the actual 2019 extension. This is an increase of 4.79%,                           
therefore a truth and taxation hearing will not be required.  
 
 

*This calculation takes into consideration the average increase in property values as estimated by Lake County 

 

Tax Year 2014 2015 2016 2017 2018 2019 2020* 
EAV $283,398,304 $301,109,343 $318,619,957 $343,029,299 $383,699,957 $390,642,247 $417,571,566 
Rate 4.6741 4.5013 4.3529 4.1992 4.1170 3.9628 3.8753 

 Extension Extension Extension Extension Extension Extension Extension 
Education $7,569,577 $7,536,719 $7,435,953 $7,540,573 $7,757,210 $7,934,698 $8,300,000 

Tort $119,129 $120,627 $125,543 $125,720 $118,209 $138,686 $170,000 
Special Ed $103,851 $104,705 $101,401 $101,544 $103,364 $99,059 $100,000 

Oper. & Maint. $1,007,923 $993,959 $1,255,420 $1,369,236 $1,367,241 $1,426,461 $1,375,000 
Working Cash $140,671 $137,032 $0 $97,805 $98,507 $97,079 $100,000 
Transportation $464,300 $468,996 $434,572 $293,410 $394,021 $544,829 $670,000 

IMRF $0 $0 $57,944 $102,693 $161,547 $148,593 $165,000 
Soc. Sec. $64,527 $235,000 $289,715 $303,190 $268,918 $285,294 $305,000 

SEDOL IMRF $21,204 $22,887 $24,046 $23,868 $21,484 $20,923 $22,777 
Bonds $3,755,183 $3,942,106 $4,145,052 $4,446,537 $4,779,838 $4,784,885 $4,974,300 

        
Total $13,246,365 $13,553,809 $13,869,646 $14,404,575 $15,070,339 $15,480,506 $16,182,077 

(Total less bonds) $9,491,182 $9,611,703 $9,724,594 $9,958,038 $10,290,501 $10,695,621 $11,207,777 

2019  Property Value Estimated Tax Extension Increase Based on 
Current Levy Proposal* 

$150,000 $34 

$250,000 $56 

$350,000 $79 
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Bond Payment Information 
 

In 2019, the bond payment consisted of 31% of the overall tax levy.  This payment is automatically levied by Lake County in order to pay bonds that were 
approved by the Big Hollow District 38 community.  Without this bond payment, our tax burden on local property owners would be reduced significantly.  You 
will see the bond payment schedule below.  We are in our final years of paying off the two bonds that currently exist, but as you will see, the payment does 
continue to rise over the final few years.  You can see in the table on the previous page that since 2014 our bond payment has increased 27%.  This is a direct 
increase on local taxpayers, and the District at this time cannot change that payment by refinancing the debt, as these are non-callable bonds.  
 
Outstanding long term debt as of June 30, 2020: 
 

 
 
Payment Schedule: 

 

 
 
 
 

 

Name of Bond Date of Original Issue Amount of Original Issue Outstanding Balance as of 6/30/20 
Series 2005 02/16/05 $25,619,467 $4,863,407 
Series 2013 (Refunding) 12/18/13 $7,715,000 $6,040,000 
Series 2016 (Debt Certificate) 07/07/16 $774,700 $485,600 

Series 2005 Series 2013 Bond Payment Schedule 
Levy Year Payment Date Total Payment Levy Year Payment Date Total Payment Levy Year Fiscal Year Total Payment 

2020 08/01/2021 $72,150 2020 02/01/2022 $20,000 2020 2022 $4,974,300 
2020 02/01/2022 $4,882,150 2021 02/01/2023 $5,070,000 2021 2023 $5,070,000 

   2022 02/01/2024 $5,535,000 2022 2024 $5,535,000 
   2023 02/01/2025 $1,095,000 2023 2025 $1,095,000 

2019  Property Value Estimated Amount of Current Property Taxes Extended for Bond Payments 

$150,000 $596  

$250,000 $993 

$350,000 $1390 
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Percent Adequacy Comparison 

 

The Evidence Based Funding (EBF) performs calculations to determine a Districts final % of adequacy.  To find out more about how this % is 
calculated, you can visit the following website:  https://www.isbe.net/Documents/EBF_Presentation_Detailed.pdf. 

 

 

Lake County Elementary Districts % Adequacy 
RONDOUT SCHOOL DIST 72 280% 

BANNOCKBURN SCHOOL DIST 106 262% 
GRASS LAKE SCHOOL DIST 36 161% 

LAKE FOREST SCHOOL DIST 67 161% 
DEERFIELD SCHOOL DIST 109 145% 

LAKE BLUFF ELEM SCHOOL DIST 65 137% 
NORTH SHORE SD 112 134% 

OAK GROVE SCHOOL DIST 68 133% 
LINCOLNSHIRE-PRAIRIEVIEW S D 103 131% 
KILDEER COUNTRYSIDE C C S DIST 96 119% 

EMMONS SCHOOL DISTRICT 33 112% 
LIBERTYVILLE SCHOOL DIST 70 108% 
APTAKISIC-TRIPP C C S DIST 102 107% 

FREMONT SCHOOL DIST 79 97% 
MILLBURN C C SCHOOL DIST 24 83% 

DIAMOND LAKE SCHOOL DIST 76 81% 
WOODLAND C C SCHOOL DIST 50 81% 
HAWTHORN C C SCHOOL DIST 73 79% 

ANTIOCH C C SCHOOL DISTRICT 34 77% 
FOX LAKE GRADE SCHOOL DIST 114 77% 

GURNEE SCHOOL DIST 56 74% 
WINTHROP HARBOR SCHOOL DIST 1 72% 

LAKE VILLA C C SCHOOL DIST 41 67% 
GAVIN SCHOOL DIST 37 64% 

MUNDELEIN ELEM SCHOOL DIST 75 64% 
BIG HOLLOW SCHOOL DIST 38 63% 

GRAYSLAKE C C SCHOOL DISTRICT 46 62% 
BEACH PARK C C SCHOOL DIST 3 60% 

ZION ELEMENTARY SCHOOL DISTRICT 6 58% 
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www.bighollow.us 

Mr. Robert Gold, Superintendent 
 

 
RESOLUTION REGARDING THE ESTIMATED AMOUNTS  

NECESSARY TO BE LEVIED FOR THE YEAR       2020    
 

WHEREAS, the aggregate amount of property taxes extended for the year         2019        was: 
 

 
, and, WHEREAS, it is hereby determined that the estimated amount of taxes to be extended for the year 
      2020   is as follows: 
 

 

Big Hollow District Office 
26051 W. Nippersink Rd. 
Ingleside, IL 60041 
Phone 847-740-1490 
Fax 847-740-9172  

Big Hollow Primary School (EC-1) 
33335 N. Fish Lake Rd. 
Ingleside, IL 60041 
Phone 847-740-5320 
Fax 847-740-3490 

Big Hollow Elementary (2-4) 
33315 N. Fish Lake Rd. 
Ingleside, IL  60041 
Phone 847-740-5321 
Fax 847-740-3795 

Big Hollow Middle School (5-8) 
26051 W. Nippersink Rd. 
Ingleside, IL  60041 
Phone 847-740-5322 
Fax 847-740-9021 
 

Educational Purposes $ 7,934,698 
Operations and Maintenance Purposes $ 1,426,461 
Transportation Purposes $ 544,829 
Working Cash Fund Purposes $ 97,079 
Illinois Municipal Retirement Purposes $ 148,593 
Social Security Purposes $ 285,294 
Fire Prevention/Safety Purposes $ 0 
Tort Immunity Purposes $ 138,686 
Capital Improvements Purposes $ 0 
Special Education Purposes $ 99,059 
Bond and Interest Purposes $ 4,784,885 
Lease Purposes $ 0 
SEDOL IMRF $ 20,923 

Total $ 15,480,507 

Educational Purposes $ 8,300,000 
Operations and Maintenance Purposes $ 1,375,000 
Transportation Purposes $ 670,000 
Working Cash Fund Purposes $ 100,000 
Illinois Municipal Retirement Purposes $ 165,000 
Social Security Purposes $ 305,000 
Fire Prevention/Safety Purposes $ 0 
Tort Immunity Purposes $ 170,000 
Capital Improvements Purposes $ 0 
Special Education Purposes $ 100,000 
Bond and Interest Purposes $ 4,974,300 
Lease Purposes $ 0 
SEDOL IMRF $ 22,777 
   

Total $ 16,182,077 
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NOW, THEREFORE, BE IT RESOLVED by the Board of Education of Big Hollow School District               
38, County of Lake, State of Illinois as follows: 
 

Section 1: The aggregate amount of taxes estimated to be levied for the year   2020   is                   
$11,207,777 less bond, levy total is:  $16,182,077. 
  

Section 2: The aggregate amount of taxes estimated to be levied for the year     2020    does                           
does not       X     exceed 105% of the taxes extended by the district in the year     2019, excluding bond                  
and interest, if any.  
 

Section 3: If the estimated levy exceeds 105% of the previous year’s extensions, excluding bond and                
interest, if any, then a public notice shall be published in the The Daily Herald, newspaper of general                  
circulation in the county in which said district is located, and a public hearing shall be held, all in the                    
manner and time prescribed in said notice. Said notice shall not be less than 1/8page in size, with type no                    
smaller than 12 point, enclosed in a black border not less than ¼ inch wide. The notice shall not be                    
placed in that portion of the newspaper where legal notices and classified advertisements are published. 
 

Section 4:  This resolution shall be in full force and effect forthwith upon its passage. 
 
Board of Education 
Big Hollow School District 38 
County of Lake 
State of Illinois 
 
 
 
 

 
 

By:  
 President 
 
 
 

 

ATTEST:    
 Secretary  Date Approved by Board of Education 
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ILLINOIS STATE BOARD OF EDUCATION
Original: x School Business and Support Services Division

Amended: 217/785-8779

A copy of this Certificate of Tax Levy shall be filed with the County Clerk of each county in which the school district is located 

on or before the last Tuesday of December.

District Name District Number County

Amount of Levy

Educational $ Fire Prevention & Safety  * $
Operations & Maintenance $ Tort Immunity $
Transportation $ Special Education $
Working Cash $ Leasing $
Municipal Retirement $  $
Social Security $ SEDOL IMRF Extension $

Total Levy $
*  Includes Fire Prevention, Safety, Energy Conservation, Disabled Accessibility, School Security, 

See explanation on reverse side.    and Specified Repair Purposes.
Note:     Any district proposing to adopt a levy must comply with

the provisions set forth in the Truth in Taxation Law.

We hereby certify that we require:

the sum of dollars to be levied as a special tax for educational purposes; and
the sum of dollars to be levied as a special tax for operations and maintenance purposes; and
the sum of dollars to be levied as a special tax for transportation purposes; and
the sum of dollars to be levied as a special tax for a working cash fund; and
the sum of dollars to be levied as a special tax for municipal retirement purposes; and
the sum of dollars to be levied as a special tax for social security purposes; and
the sum of dollars to be levied as a special tax for fire prevention, safety, energy conservation,

disabled accessibility, school security and specified repair purposes; and
the sum of dollars to be levied as a special tax for tort immunity purposes; and
the sum of dollars to be levied as a special tax for special education purposes; and
the sum of dollars to be levied as a special tax for leasing of educational facilities 

or computer technology or both, and temporary relocation expense purposes; and
the sum of dollars to be levied as a special tax for ; and
the sum of dollars to be levied as a special tax for 
on the taxable property of our school district for the year 2020

Signed this day of 2020 .
(President)

(Clerk or Secretary of the School Board of Said School District)

When any school is authorized to issue bonds, the school board shall file a certified copy of the resolution in the office of the county clerk of each county in which the district is
situated to provide for the issuance of the bonds and to levy a tax to pay for them.  The county clerk shall extend the tax for bonds and interest as set forth in the certified copy
of the resolution, each year during the life of the bond issue.  Therefore to avoid a possible duplication of tax levies, the school board should not include a levy for bonds and
interest in the district's annual tax levy.

Number of bond issues of said school district that have not been paid in full 2 .

This is to certify that the Certificate of Tax Levy for School District No. 38 , County,
Illinois, on the equalized assesed value of all taxable property of said school district for the year 
was filed in the office of the County Clerk of this County on , .

In addition to an extension of taxes authorized by levies made by the Board of Education (Directors), an additional extension(s)
will be made, as authorized by resolution(s) on file in this office, to provide funds to retire bonds and pay interest thereon.  
The total levy, as provided in the original resolution(s), for said purposes for the year , is $ .

copy of ISBE Form 50-02 (08/2009) ctl2009.xls

11,207,777

8,300,000

Lake

100,000
0

100,000 0
0165,000

305,000 22,777

165,000
305,000

8,300,000
1,375,000

670,000
100,000

2020

2020

(Signature of County Clerk)

(County)(Date)

CERTIFICATE OF TAX LEVY

0
170,000
100,000

LakeBig Hollow SD 38

1,375,000
670,000

2020

(Detach and Return to School District)

0

170,000

0
22,777

 
SEDOL IMRF Extension 
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November 2020 Employment Report 
 
 

Approve personnel change for Krystal Serafin from Substitute Special Education Teacher to 
Special Education Teacher effective December 1, 2020. 

 

Approve FMLA for Lisa Carroll, 1st Grade Teacher, effective approximately March 9, 2021 
through May 28, 2021. 

 

Approve the employment of Mary Disney as Middle School 12 Month Secretary, effective 
December 8, 2020. 
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Board of Education 
Administrator Report  

 
December 14, 2020 

 
 

1.  Good Things Happening for Kids: 
MAP testing on site or REMOTE 12/1 thru 12/11 for kindergarten & 1st grade - P 
MAP testing on site or remote 12/1, 12/2, 12/8 & 12/9 AM or PM-E 
Increasing amount of daily synchronous learning - P, E 
Primary PE and specials offering optional live daily lunchtime activities - P 
Primary PE offering optional live early bird PE at 8:30 am - P 
SEL Morning Meetings occurring every morning with all students-P, E, M 
November Birthday Lunches-E 
Birthday gift deliveries-E 
Birthday Book Deliveries for December Birthdays- P 
Transportation staff delivering meals to students - P, E, M 
Transportation staff delivering materials/supplies to students - P, E 
Home Visits for some students not engaging- P, E, M 
Some Teachers making SOM trips and doing yard signs-M 
 
 
2.  Good Things Happening for Staff: 
Informal observations - P, E, M 
PBIS Subcommittee, Tier 1, 2, and 3- Meetings- P, E 
Building Leadership Team Meetings- P, E, M 
Tech Tuesday Professional Learning Community- E 
Problem Solving Team Meetings continue-P, E 
New Teacher Meetings continue-E  
BEST (teacher support group) meeting weekly led by social workers- M 
 
 
3.  General Information to Share: 
Black History Month Planning committee has met twice - P, E 
Planning for ACCESS testing  - P, E, M 
Planning continues for grades K, 1, 2, 3, 5 & 6 to attend school in Hybrid model as soon as it is 
safe -P, E, M 
Planning for PreK, 4, 7, & 8 return to school in Hybrid model when safe -P, E, M 
Pandemic Planning Committee Meeting- P, E, M 
Assessment of/for Learning Committee Meeting - P, E, M 
Citizens Advisory Council Meeting - P, E, M 
African American Parent Advisory Committee Meeting-P, E, M 
Creating list of Buddy Families in order to match new families with a BH family - P, E, M 
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Scones with Scott- conversations with the Principal round 2. No specific topic 
 
 
 

November 9, 2020 
 
 

1.  Good Things Happening for Kids: 
4 days of students in grades K, 2, 5 at school in Hybrid/In Person learning model-P, E, M 
SEL Morning Meetings occurring every morning with all students-P, E, M 
November Birthday Lunches-E 
Birthday Book Deliveries for November Birthdays- P 
Safe Center reopened 11/2 for students in grades K-4 - P, E 
Middle School Safe Center reopened 11/2- M 
Transportation staff delivering meals to students - P, E, M 
Transportation staff delivering materials/supplies to students - P, E 
Student Involved conferences - P, E 
Student Led conferences-M 
Home Visits for some students not engaging- P, E, M 
Some Teachers making SOM trips and doing yard signs-M 
 
2.  Good Things Happening for Staff: 
Professional Development planned for Institute Day 11/13 - P, E, M 
DESSA Training for all Staff planned for Institute Day 11/13- P, E, M 
Imagine Learning (Literacy and Math) Data Reports PD for Institute Day 11/13- P, E, M 
PBIS Subcommittee, Tier 1, 2, and 3- Meetings- P, E 
Building Leadership Team Meetings- P, E, M 
Building Leadership Subcommittee Meetings for Culture & Climate Action Plans with 
HumanEx- P, E, M 
Tech Tuesday Professional Learning Community- E 
KN95 Masks offered and distributed to staff- P, E, M 
Problem Solving Team Meetings continue-P, E 
New Teacher Meetings continue-E  
BEST (teacher support group) meeting weekly led by social workers- M 
Following Up with teachers regarding Imagine on 11/13- P, E, M 
Institute day set up as EdCamp-Choose your own adventure PD-M 
 
3.  General Information to Share: 
Planning for 1, 3, 6, return to school in Hybrid model as soon as it is safe -P, E, M 
Planning for PreK, 4, 7, & 8 return to school in Hybrid model when safe -P, E, M 
Pandemic Planning Committee Meeting- P, E, M 
Assessment of/for Learning Committee Meeting - P, E, M 
Citizens Advisory Council Meeting - P, E, M 
African American Parent Advisory Committee Meeting-P, E, M 
Creating list of Buddy Families in order to match new families with a BH family - P, E, M 
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PLC Meeting Agenda / Action Record 
Join Zoom Meeting 

ID: 84136298348 

Password: 966237 

 
Team:  Administration   Date:  November 11, 2020    Time: 9:00 a.m. 

 

Team Members Present 
Bob Gold 
Michelle Hetrovicz 
Lenayn Janusz 
Vinni Biancalana 
Matt McCulley 
Vicki King 
Christine Arndt 
Erin Pittman 
Scott Whipple 
 

Norm 
Take an inquiry stance 
Assume positive intentions 
Stick to protocol (task at hand) 
Be here now 
Ground statements in evidence 
Start and end on time 
Adhere to team decisions 

 

Roles:  
Facilitator (be sure to review norms- 5 mins):  Bob     Recorder:  Michelle 
 
Time Keeper:   Christine                                                                 Other: Normkeeper: Erin 

Time allocations: 
 

 

 
 
 

Purpose / Goal(s) for this meeting: 
 

● Share something positive that is happening in your life (10 min) 
● Follow-up from recent Board meeting (15 min) 

o Presentation for December or January:  “Impact of COVID-19 
on the BHSD School Community” 
▪ Survey teachers, students, parents- done for 

December 
▪ Focus Groups- done for December 
▪ Assessment data- MAP- January 
▪ DESSA Data- January 
▪ SEL/Risk Assessment data? 
▪ Include minutes per class offered from Fall 2019 to 

Fall 2020 
▪ Discuss request of data from the Board 

● Wondering if we might request info from 
teachers re: comparison of last year to this 
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year (Fall) Formative/Summative Assessments 
at Grade Levels or Reading Levels from 
Running Records?  Or look at MAP data from 
Winter 19 to Winter 20?  

o Need to share considerations for these 
comparisons 

● Gather student perception data regarding 
their thoughts on remote learning 

● Follow-up from recent meeting with union leadership (5 min) 
● COVID-19 Update discussion (20 min) 

o LCHD update from 11/11/20 
o Be ready to pivot 

● Technology update-- Matt (5 min) 
● Facilities/Food service/Transportation update-- Christine (5 min) 
● Special Services update-- Erin (5 min) 
● Curriculum/Instruction/Assessment update-- Michelle  (5 min) 
● Data/Assessment/Accountability update-- Vicki (5 min) 
● HumanEx update 

o Principals discuss specific goals derived from recent staff 
surveys.  Discuss Svetlana’s involvement in this process. 

o Parent and student surveys 
▪ Students:  proposed 11/23 - 12/4 
▪ Parents:  proposed 11/23 - 12/18 
▪ We can also choose to hold off until Spring? 

● 5Essential Survey update 
o The window for this survey have been pushed to Feb. 3rd - 

April 2nd 
● Development of draft of preliminary school calendar for 2020-2021 

(10 min) 
● P/T/S conference update/discussion (5 min) 
● AAPAC update (5 min) 
● Holiday lunch hosted by Bob and Holly Gold:  Thursday, December 

17th.  (2 min) 
● Discussion on pending vacancies (2 min)  

 
 
Other : 
 

  

Discussions / Decision Summary: 
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What follow-up is needed based on the information shared at this meeting? 

 

Action Steps:  
-  

Person Responsible: 
-  

Agenda for Next Meeting: 
-  

 

Data to collect and bring to next meeting: 
-  

 
Reflection of Norms 

-  
Date/Time of next meeting:  

-  
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www.bighollow.us 

Mr. Robert Gold, Superintendent 
 

African-American Parent Advisory Council 
Meeting Agenda 

November 16, 2020 
6:00 p.m. 

  
 

● Welcome  
● Norms for our meeting 

○ Please type your name into the chat so we can see who all we have with us 
tonight. 

○ Use the chat to share questions at any time 
○ Concerns involving individual students, staff, or administrators at BHSD should 

be shared privately with the appropriate administrator. 
● Summary of the October 8, 2020 meeting 

○ First steps were for BHSD to provide a safe place for open discussion and to 
listen. 

○ What is next? 
○ Parent Co-Chairpersons 
○ Bylaws 
○ Consultant 

● Introduction:  Jessica Oladapo (Diversity to Inclusion, Inc.) 
● Future Meeting Dates (additional meetings can be scheduled based on need determined by 

committee members) 
○ Thursday, January 28, 2020 at 6:00 p.m. 
○ Monday, March 15, 2020 at 6:00 p.m. 
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	0620 KAS 9.26.20 UF 10.8.20 JW 10.30.20
	Instruction
	School Year Calendar and Day 0F


	0640 KAS 9.30.20 UF 10.8.20 JW 11.3.20
	Instruction
	Curriculum Development 0F


	6280 DHJ 9.23.20 UF 10.7.20
	Instruction
	Grading and Promotion 0F


	6315 KAS 10.7   DHJ 9.29.20 UF 10.8.20
	Instruction
	High School Credit for Students in Grade 7 or 8 0F


	6340 DHJ 9.29.20 UF 10.7.20 JW 11.9.20
	Instruction
	Student Testing and Assessment Program 0F



	S7_Download Committee Worksheets_Policies
	7100 - MTB 10.29.20 JW 10.30.20 UF 10.26.20
	Students
	Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students 0F


	7140 - MTB 10.29.20 UF 10.8.20
	Students
	Search and Seizure 0F


	7300 - MTB 10.29.20 UF 11.3.20
	Students
	Extracurricular Athletics


	7325 - DHJ  UF 10.8.20
	Students
	Student Fundraising Activities 0F




	14-BPAC bylaws (1)
	15-IL Youth Survey 2020 (1)
	17-Insurance update (1)
	16-Health Life Safety Response (1)
	18-Tax Levy-- Information (1)
	19-Tax Levy-- Resolution (1)
	20-Tax Levy-- Resolution (SEDOL) (1)
	21-Tax Levy-- Certificate (1)
	22-November 2020 Employment Report (1)
	23-BoE Admin Report 2020-21 (1)
	24-Admin meeting agenda (1)
	25-AAPAC meeting agenda (1)



